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UY BAN NHAN DAN
PHUONG XUAN HoA
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QUYETDINH
V@ vi~c ban hanh Quy ch~ lam vi~c cua Uy ban nhan dan

phuong Xuan Hoa nhi~m ky 2021 - 2026

UY BAN NHAN DAN PHUONG XUAN HoA

Can cu Ludt T6 chuc chinh quyen dia phuong ngay 19 thang 6 ndm 2015;
Can cu Ludt Sica a6i, b6 sung mot s6 aiJu cua Ludt T6 chiec Chinh phu va

Ludt T6 chuc chinh quyen dia phuong ngay 22 thang 11 ndm 2019;
Can cu Quyit dinh s6 77120061QD-TTg ngay 131412006 cua Thu tuong Chinh

phu vJ viec ban hanh Quy chi lam viec mdu cua Uy ban nhdn dan phuong;
Can cu Quyet dinh s6 45120181QD-TTg ngay 0911112018 cua ti« tuong Chinh

phu quy dinh chi af} hop trong hoat dong quan Iy, aiJu hanh cua co quan thuoc h¢
thong hanh chinh nha nuac;

Can cu Nght dinh s6 33120231ND-CP ngay 1016/2023 cua ti« tuong Chinh
phu quy dinh vJ can bo, cong chuc cdp XG va nguoi hoq,t af}ng khang chuyen trach a
cap XG, a than, t6 dan ph6;

Can cu Quyit atnh s6 402IQD-UBND ngay 11 thang 8 nam 2023 cua UBND
thanh ph6 Long Khanh vJ vi¢c phe chudn kit qua bdu chuc v~ Chu ttch Uy ban nhan
dan phuong Xuan Hoa khoa IV, nhi¢m kj; 2021 - 2026;

Xet aJ nght cua cang chuc Vanphong - Th6ng ke phuong.

QUYETDINH:

Di@u 1. Ban himh kern theo Quy6t dinh nay Quy eh6 lam vi~e eua UBND
phuOng Xuan Roa nhi~m ky 2021 - 2026.

Di@u 2. Quy6t dinh nay co hi~u h,re k€ m ngay ky va thay th6 Quy6t dinh s6
155/QD-UBND ngay 27 thang 5 nam 2021 eua UBND phuOng Xuan Roa v~ ban
hanh quy eh6 lam vi~e eua UBND phuOng Xuan Roa nhi~m ky 2016 - 2021.

Di@u 3. Cong ehue Van phong - Th6ng ke, cae thitnh vien UBND phuOng, cae
can b(>,eong ehue va nhfrng nguai ho~t d(>ngkh6ng ehuyen traeh phuOng, Cae dan
vi e6 lien quan ehiu traeh nhi~m thi hanh quy6t dinh nay./.
Nu; nhljn: TM.Uy BAN NHAN DAN
- Nhu Di~u 3; CHU TI CH
- UBND thanh ph6;
- Ph6ng NQi V\l thanh ph6;
- TT.Dang uy phuOng;
- TT .HDND phuong;
- CT, cae PCT.UBND phuOng;
- UBMTTQ, eae doan th~;
- Cae Khu ph6;
- Luu: yr.

Nguy~nThjMy H~ng



CQNG HOA xA HQI CHiTNGHiA VI~T NAM
DQe lip - Tl}'do - H~nh phue

UY BAN NHAN DAN
PHUONG XUAN HoA

QUYCHE
Lam vi~e ella -oy ban nhan dan Phuong Xuan Hoa

(Ban hann kern thea Quyet dinh s61f:/(QD-UBND ngayrj l1AI/2023
cua UBND phuong Xuan Haa)

Chuong I
NHUNG QUY DINH CHUNG

Di~u 1. Pham vi va d6i tU'Q'Ilgdi~u chinh
1. Quy chS nay quy dinh v~ nguyen t~c, che d9 trach nhiem, l~ 16i him vice,

trinh tv giai quyet cong viec va quan he cong tac cua Uy ban nhan dan phuong.

2. Chu tich, Ph6 Chu tich, Thanh vien Uy ban nhan dan phuong; cong clnrc va
can b9 khong chuyen trach c~p phuong; Truong cac khu pho, cac t6 clnrc va ca nhan
co quan h~ lam viec voi Uy ban nhan dan phuong chiu su dieu chinh cua Quy che
nay.

Di~u 2. Nguyen t~e lam vi~e ella -oy ban nhan dan phuimg
1. Uy ban nhan dan phirong lam viec thea nguyen t~c t~p trung dan chu, phat

huy vai tro t~p th€, d~ cao trach nhi~m ca nhan va tinh thftn chu d9ng, sang t?O cua
Chu tich, Ph6 Chu tich, Uy vien Uy ban nhan dan phuOng. M6i vi~c chi duQ'c giao
m9t nguai ph\l trach va chiu trach nhi~m chinh. M6i thanh vien Uy ban nhan dan
phuang chiu trach nhi~m ca nhan v~ linh V\fCduQ'cphan congo

2. Ch~p hanh S\fchi d?o, di~u hanh cua ca quan nha nuac c~p tren, S\fHinhd?o
cua Dang uy, Sl,rgiam sat cua H9i d6ng nhan dan phuang; ph6i hQ'Pch~t che gifra
Uy ban nhan dan phuOng vai M~t tr~n T6 qu6c va cac doan th€ nhan dan cung c~p
trong qua trinh tri€n khai th\fc hi~n m9i nhi~m V\l.

3. Giai quySt cac cong vi~c cua cong dan va t6 chuc thea dung phap lu~t, dung
th~m quy~n va ph?m vi trach nhi~m; bao dam cong khai, minh b?ch, kip thai va hi~u
qua thea dung trinh tv, thu Wc, thai h?n quy dinh cac chuang trinh, kS ho?ch cong
tac cua Uy ban nhan dan phuOng.

4. Can b9, cong chuc phuOng phai n~m ch~c dia ban, l~ng nghe m9i Y kiSn
dong gop cua nhan dan, co y thuc h9C t~p d€ nang cao trinh d9, tUng buac dua ho?t
d9ng cua Uy ban nhan dan phuang ngay cang chinh quy, hi~n d?i, vi m\lc tieu xay
d\fng chinh quy~n ca sO'vfing m?nh, nang caQdai s6ng nhan dan.

ChU'O'DgII

TRAcH NHI~M, PH~M VI GIAI QUYET CONG VI~C

Di~u 3. Tnieh nhi~m, ph~m vi giai quy~t eong vi~e eua -oy ban nhan dan
phU'O'ng

1. UBND phuOng th\fc hi~n cac nhi~m V\l, quy~n h?n quy dinh t?i di~u 31 Lu~t
T6 chuc chinh quy~n dia phuang ngay 1916/2015 (sau day vi€t t~t Ia Lu~t T6 chuc



chinh quyen dia phirong nam 2015); thao luan t~p th€, quyet dinh thea da s6 cac van
dS duoc quy dinh tai DiSu 35 Luat r6 chirc chinh quyen dia phuong nam 2015 va
nhirng v~n dS quan trong khac rna phap lu~t quy dinh thuoc tham quyen cua Uy ban
nhan dan phuong.

2. Cach thirc giai quyet cong viec cua Uy ban nhan dan phuong:

a) Uy ban nhan dan phuong hop, thao luan t~p th€ va quyet dinh thea da s6 cac
v~n dS quy dinh tai khoan 1 DiSu nay tai phien hop Uy ban nhan dan;

b) D6i voi cac v~n dS cfin giai quyet g~p nhimg khong t6 clnrc hop Uy ban nhan
dan duoc, thea quyet dinh cua Chu tich Uy ban nhan dan, Van phong Uy ban nhan
dan phucmg gui toan bQ h6 SO' cua v~n dS cfin xu ly den cac thanh vien Uy ban nhan
dan d€ l~y Y kien. Neu qua nua t6ng s6 thanh vien Uy ban nhan dan phucmg nh~t tri
thi Van phong Uy ban nhan dan phuOng t6ng hQ'p, trinh Chu tich Uy ban nhan dan
quyet dinh va bao cao Uy ban nhan dan phuOng t(;liphien hop gfin nh~t.

Di~u 4. Traeh nhi~m, ph~m vi ghii quy~t eong vi~e eua cae thanh vien Uy
ban nhan dan phU'O'ng

1. Trach nhi~m chung:

a) Tich C\fC,chu dQng tham gia cac cong vi~c chung cua Uy ban nhan dan
phuOng; tham d\f dfiy du cac phien hop cua Uy ban nhan dan, cling t~p th€ quyet
dinh cac v~n dS thuQc nhi~m V\1 va quySn h(;lncua Uy ban nhan dan; t6 chuc chi d(;lo
th\fc hi~n chu truang, chinh sach, phap lu~t cua Dang va Nha nuac; kien quyet d~u
tranh ch6ng tham nhung, th\fc hanh tiet ki~m, ch6ng Hlng phi; tang cw:rng ki€m tra,
don d6c can bQ, cong chuc phuOng, TruOng khu ph6 hoan thanh cac nhi~m V\1;
thuOng xuyen hoc t~p, nang cao trinh dQ, nghien cuu dS xu~t v6i c~p co thftm quySn
vS chu truang, chinh sach dang thi hanh t(;lico sa;

b) Khong duQ'c noi va lam trai cac nghi quyet cua Dang, H(>id6ng nhan dan,
quyet dinh, chuang trinh cua Uy ban nhan dan phuOng va van ban chi d(;locua co
quan nha nuac c~p tren. TruOng hQ'Pco y kien khac thi v~n phai ch~p hanh, nhung
duQ'c trinh bay y kien vai H(>id6ng nhan dan, Uy ban nhan dan; khong duQ'c phat
ngon, tuyen truySn ra ngoai nhung n(>idung sai S\fth~t ho~c trai vai nhfrng quy dinh
cua UBND gay m~t doan ket n(>ib(>,lam giam uy tin co quan ho~c ngm:rikhac.

2. Trach nhi~m, ph(;lmvi giai quyet cong vi~c cua Chu tich Uy ban nhan dan
phuOng th\fc hi~n thea quy dinh t(;liDiSu 121 cua Lu~t T6 chuc chinh quySn dia
phuang nam 2015; Chiu trach nhi~m th\fc hi~n nhi~m V\1, quySn h(;lncua minh thea
quy dinh t(;liDiSu 36 Lu~t T6 chuc chinh quySn dia phuong nam 2015; thea Khoan 5
DiSu 9 Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 cua Thu tuang Chinh phu.
d6ng thai th\fChi~n m(>ts6 n(>idung Cl,l th€ nhu sau:

a) Chu tich Uy ban nhan dan phuang la nguai dung dfiu Uy ban nhan dan, Hinh
d(;lova diSu hanh moi cong vi~c cua Uy ban nhan dan, d6ng thai, cling Uy ban nhan
dan phuang chiu trach nhi~m t~p th€ vS hO(;ltd(>ngcua Uy ban nhan dan truac Dang
uy, H(>id6ng nhan dan phuOng, Uy ban nhan dan thanh ph6 va truac phap lu~t.

b) Chu tich Uy ban nhan dan phuOng tri~u t~p, chu tri cac phi en hop va cac h(>i
nghi khac cua Uy ban nhan dan, khi v~ng m~t thi uy quySn Pho Chu tich chu tri



thay; bao dam vice chap hanh phap luat, cac van ban cua co quan nha nuoc cftp tren,
nghi quyet cua Dang uy va HQi d6ng nhan dan phuong;

c) Can cir vao cac van ban cua co quan nha mroc cftp tren, nghi quyet cua Dang
uy, Hoi d6ng nhan dan phirong va tinh hinh thuc ti€n cua dia plnrong, xay dung
chuang trinh cong tac nam, quy, thang cua Uy ban nhan dan phuong;

d) T6 chirc thirc hien cac chuang trinh, k€ hoach cong tac; phan cong nhiem vu,
don d6c, kiem tra cac thanh vien Uy ban nhan dan phirong va cac can bo, cong chirc
khac thuoc Uy ban nhan dan phuong, Truong khu ph6 trong viec thuc hien nhiem vu
ducc giao;

d) Quyet dinh nhirng vftn d~ quan trong, lien quan d€n nhieu n<)idung cong
vi~c, nhfrng vftn d~ d<)txuftt, phuc t~p tren dia ban; nhfrng vftn d~ con y ki€n khac
nhau ho~c vuQ't qua thAm quy~n cua Pho Chu tich va Uy vien Uy ban nhan dan
phuOng;

e) Ky ban hanh cac van ban thu<)c thAm quy~n Uy ban nhan dan phuOng va
thAmquy~n Chu tich Uy ban nhan dan theo quy dinh cua phap lu~t;

g) Bao cao tinh hinh kinh t€ - xa h<)icua phuOng, ho~t d<)ngcua Uy ban nhan
dan vai Dang uy, H<)id6ng nhan dan phuOng va Uy ban nhan dan thanh ph6;

h) ThuOng xuyen trao d6i cong tac vai Bi thu Dang uy, Chu tich H<)id6ng nhan
dan, Chu tich M~t tr~n T6 qu6c va nguai dUng d~u cac doan the chinh tri phuOng
h<)itrong vi~c ph6i hQ'Pthl,Ichi~n cac nhi~m V\l cong tac; nghien cUu, ti€p thu cac d~
xuftt cua M~t tr~n T6 qu6c va cac doan the d6i vai cong tac cua Uy ban nhan dan;
t~o di~u ki~n de cac doan the ho~t d<)ngco hi~u qua;

i) T6 chuc vi~c ti€p dan, xem xet giai quy€t cac khi€u n~i, t6 cao va ki€n nghi
cua nhan dan theo quy dinh cua phap lu~t.

3. Trach nhi~m, ph~m vi giai quy€t cong vi~c cua Pho Chu tich Uy ban nhan
dan phuOng thl,Ic hi~n theo quy dinh t~i di~u 122 cua Lu~t T6 chuc chinh quy~n dia
phuang nam 2015; d6ng thai thl,IChi~n m<)ts6 n<)idung C\lthe nhu sau:

a) Tfl,Ic ti€p chi d~o cac lInh Vl,ICva dia ban cong tac do Chu tich phan cong;
chu d<)ng xay dl,Illg chuang trinh, k€ ho~ch trien khai cac cong vi~c theo linh Vl,IC
duQ'c phan cong tren dia ban; duQ'c su d\lng quy~n h~n cua Chu tich Uy ban nhan
dan phuOng khi giai quy€t cac cong vi~c; Ky cac van ban thu<)c lInh Vl,ICph\! trach;
Ky cac van ban khi duQ'cChu tich UBND uy quy~n.

b) Chiu trach nhi~m ca nhan truac Chu tich Uy ban nhan dan, truac Uy ban
nhan dan, H<)id(mg nhan dan va Dang uy phuong va truac phap lu~t v~ lInh Vl,IC
duQ'c giao, v~ nhfrng quy€t dinh chi d~o, di~u hanh cua minh; cung Chu tich va cac
thanh vien khac cua Uy ban nhan dan chiu trach nhi~m t~p the v~ toan b<)ho~t d<)ng
cua Uy ban nhan dan truac Dang uy, H<)id6ng nhan dan phuOng va Uy ban nhan
dan thanh ph6. D6i vai nhfrng vftn d~ vuQ'tqua ph~m vi thAmquy~n thi Pho Chu tich
phai bao cao Chu tich UBND phuOng xem xet, quy€t dinh;

c) Khi giai quy€t cong vi~c, n€u co vftn d~ lien quan d€n ph~m vi va trach
nh!~m giai quy€t cong vi~c cua Pho Chu tich Uy ban nhan dan khac thi chu d<)ng
trao d6i, ph6i hQ'Pde th6ng nhftt cach giai quy€t; n€u v~n con y ki€n khac nhau thi
bao cao Chu tich Uy ban nhan dan phuOng xem xet, quy€t dinh;



d) KiSm tra, don d6c can bo, cong clnrc, cac Truong khu ph6 va t6 nhan dan
thuc hien cac chu tnrong, chinh sach va phap lu~t thuoc linh V\fCduoc giao.

e) Cac nhiem vu khac thee quy dinh cua Dang, cua phap luat co lien quan, cua
co quan co tham quyen quan ly can bi) va thee phan cong cua Chu tich Uy ban nhan
dan phuong,

4. Trach nhiem, pham vi giai quyet cong viec cua cac Uy vien Uy ban nhan dan
phuong thuc hien thee quy dinh tai dieu 123 cua Luat T6 chirc chinh quyen dia
phirong nam 2015, dong thai thirc hien mot s6 ni)i dung cu thS nhu sau:

a) Uy vien Uy ban nhan dan phirong chiu trach nhiem vS nhiem vu diroc phan
cong truce Chu tich Uy ban nhan dan va Uy ban nhan dan phuOng; cung Chu tich va
Pho Chu tich chiu trach nhi~m t~p thS vS hO<;l.tdi)ng cua Uy ban nhan dan truac
Dang uy, Hi)i d6ng nhan dan phuOng va Uy ban nhan dan thanh ph6; nim tinh hinh,
bao cao kip thai v6i Chu tich Uy ban nhan dan phuOng vS lTnhVl,l'Ccong tac cua
minh vS dia ban duQ'cphan cong ph\l trach va cac cong vi~c khac co lien quan;

b) Tfl,l'c ti€p chi d<;l.o,kiSm tra, don d6c cong vi~c thui)c lInh Vl,l'CduQ'c phan
cong tren dia ban; chu di)ng dS ra cac bi~n phap dS hoan thanh t6t cong vi~c do;

c) Ph6i hqp cong tac vai cac thanh vien khac cua Uy ban nhan dan, cac can bi),
cong chuc co lien quan va gifr m6i lien h~ ch~t che v6i cO'quan chuyen mon cua Uy
ban nhan dan thanh ph6 dS thl,l'chi~n t6t nhi~m V\lcua minh;

d) Thl,l'chi~n cac nhi~m V\lkhac do Chu tich Uy ban nhan dan giao.

Di~u 5. Tnich nhi~m, ph~m vi ghii quy~t cong vi~c cua cong chrrc c~p
phU'irng

Ngoai vi~c thvc hi~n cac quy dinh t(jl.iLu~t can bi), cong chuc nam 2008; Nghi
dinh s6 33/20231NB-CP ngay 1016/2023 cua Chinh phu; cong chuc c~p phuOng con
co trach nhi~m:

1. Giup Uy ban nhan dan va Chu tich Uy ban nhan dan thvc hi~n chuc nang
quan ly nha nuac a c~p phuOng, bao dam sv th6ng nh~t quan ly thea lInh Vl,l'C
chuyen mon; chiu trach nhi~m truac Chu tich Uy ban nhan dan phuOng, cO'quan
chuyen mon thanh ph6 va truac quy dinh phap lu~t vS lInh Vl,l'CduQ'cphan congo

2. Neu cao tinh thfin trach nhi~m, chu di)ng giai quy€t cong vi~c duQ'cgiao, sau
sat cO'sa, t~n t\lYph\lCV\lnhan dan, khong gay kho khan, phiSn ha cho dan. N€u v~n
dS giai quy€t vuqt qua thfim quySn, phai kip thai bao cao Chu tich ho~c Pho Chu
tich ph\l trach dS xin y ki€n.

3. Tuan thu Ni)i quy, Quy ch€ lam vi~c cua Uy ban nhan dan phuOng, ch~p
hanh sv phan cong cong tac cua Chu tich va cac Pho Chu tich Uy ban nhan dan; giai
quy€t kip thai cong vi~c theo dung chuc nang, nhi~m V\l duQ'c giao, khong dS t6n
d<;mg,un tic; ch~p hanh nghiem chinh quy dinh cua phap lu~t va ni)i quy cO'quan.

4. Khong chuySn cong vi~c thui)c ph(jl.mvi trach nhi~m ca nhan len Chu tich,
Pho Chu tich ho~c tl,l'y chuySn cho can bi), cong chuc khac; khong tv y giai quy€t
cac cong vi~c thui)c trach nhi~m cua can bi), cong chuc khac; trong truOng hqp ni)i
dung cong vi~c co lien quan den can bi), cong chuc khac thi phai chu di)ng ph6i hqp
va kip thai bao cao Chu tich, Pho Chu tich xu lY·



5. M6i can bQ, cong clnrc phai tu len ke hoach cong viec hang tuftn va bao cao
ket qua thuc hien tuan truce do vao sang thir Hai tuan ke tiep cho Chu tich UBND
phirong hoac PCT UBND duoc giao phu trach khoi.

6. Chiu trach nhiem bao quan, giu gin h6 so tai lieu lien quan den cong tac
chuyen mon; t6 chirc sip xep, hru trir tai lieu co h~ thong phuc vu cho cong tac lau
dai cua Dy ban nhan dan phuong; thuc hien che dQbao cao bao dam kip thai, chinh
xac v€ tinh hinh Iinh V\fCcong viec minh phu trach thea quy dinh cua Chu tich Dy
ban nhan dan phuong va co quan chuyen mon c~p tren.

Di@u6. Trach nhiem, pham vi giiii quyet cong vi~c cua nhung ngU'ooho~t
dQng khong chuyen tnich, TrU'(Yngkhu ph6

1. NhUng nguai hoc;ttdQng khong chuyen trach chiu trach nhi~m truac Dy ban
nhan dan, Chu tich Dy ban nhan dan phuOng va truac phap lu~t v€ nhi~m V\lchuyen
mon duQ'c phan cong, d6ng thai th\fc hi~n cac nQi dung duQ'c quy dinh tc;tiDi€u 5
Quy che nay.

2. TruOng khu ph6 chiu trach nhi~m truac Chu tich Dy ban nhan dan phuOng
v€ m9i m~t hoc;ttdQng cua khu ph6; t6 chuc th\fc hi~n m9i nhi~m V\l cong tac tren
dia ban; thuOng xuyen bao cao tinh hinh cong vi~c vai Chu tich, cac Pho Chu tich
UBND phuOng; d€ xu~t giai quyet kip theri nhUng kien nghi cua cong dan, t6 chuc
va cua khu ph6.

ChU'O'ngIII

QUAN H:E:CONG TAc CVA iN BAN NHAN nAN PHUONG

Di@u7. Quan h~ vOl Dy ban nhan dan thanh ph6 va cac CO'quan chuyen
mon thanh ph6

1. Dy ban nhan dan phuOng va Chu tich Dy ban nhan dan phuOng chiu S\f chi
dc;tocua Dy ban nhan dan thanh ph6, chiu trach nhi~m va bao cao cong tac truac Oy
ban nhan dan thanh ph6.

Trong chi dc;todi€u hanh, khi g~p nhung v~n d€ vuqt qua thftm quy€n ho~c chua
duQ'c phap lu~t quy dinh, Oy ban nhan dan phuang phai bao cao kip thai dS xin y
kien chi dc;tocua Dy ban nhan dan thanh ph6; th\fc hi~n nghiem mc che dQ bao cao
tinh hinh vai Oy ban nhan dan thanh ph6 va cac cO'quan chuyen mon thanh ph6 thea
quy dinh hi~n hanh v€ che dQthong tin bao cao.

2. Oy ban nhan dan phuOng chiu S\f chi dc;to,huang dftn, kiSm tra, don d6c v€
chuyen mon, nghi~p V\l cua cac cO' quan chuyen mon thanh ph6 trong th\Ic hi~n
nhi~m V\l chuyen mon tren dia ban phuOng; co trach nhi~m ph6i hQ'Pvai cac cO'
quan chuyen mon thanh ph6 trong dao tc;tO,b6i du6ng nghi~p V\l cho can bQ, cong
chuc c~p phuOng, nang cao ch~t lUQ'ngdQingu can bQ, cong chuc c~p phuOng.

Oy ban nhan dan phuOng b6 tri can bQ, cong chuc du nang l\fc dap Ung yeu cftu
thea d6i cac Hnh V\fCcong tac thea huang dftn nghi~p V\l cua c~p tren, giu m6i lien
h~ ch~t che vai cac cO'quan chuyen mon thanh ph6, th\fc hi~n tinh th6ng nh~t giua
UBND phuOng vai cac cO'quan chuyen mon c~p tren.



Di~u 8. Quan h~ vOi Dang uy, HQi d6ng nhan dan, M~t tr~n T6 quae va cac
doan th~ phuong

1. Quan h~ voi Dang uy phuong:

a) Uy ban nhan dan phuong chiu su lanh dao toan dien cua Dang uy phirong
trong viec thirc hien nghi quyet cua Dang, phap luat cua Nha mroc va cac van ban
chi dao cua co quan nha mroc cAptren;

b) Uy ban nhan dan phuong chu dong va kip thai d€ xuat voi Dang uy phuong
huang, nhiem vu cu th~ v€ phat tri~n kinh tS - xa hoi, giu virng an ninh, tr~t tu an
toan phuong hoi, nang cao doi song nhan dan va nhirng vAn d€ quan trong khac a
dia phuong; co kS hoach dao tao, b6i dufmg d~ gioi thieu voi Dang uy nhirng can
bo, dang vien co ph~m chAt, nang ll,l'cdam nhi~m cac chuc V\l cong tac chinh quy€n.

2. Quan h~ vai HQi d6ng nhan dan phuang:

a) Uy ban nhan dan phuOng chiu Sl,l'giam sat cua HQi d6ng nhan dan phuOng;
chiu trach nhi~m t6 chilc thl,l'chi~n nghi quySt cua HQi d6ng nhan dan, bao cao truac
H<)id6ng nhan dan phuang; ph6i hqp vai ThuOng tfl,l'CH<)id6ng nhan dan chu~n bi
nQi dung cac ky hQp cua H<)id6ng nhan dan phuOng, xay dl,l'llgcac d€ an trinh H<)i
d6ng nhan dan phuOng xem xet, quySt dinh; cung cApthong tin v€ ho~t dQng cua Uy
ban nhan dan phuOng, t~o di€u ki~n thu~n 19i cho ho~t dQng cua cac d~i bi~u HQi
d6ng nhan dan phuOng;

b) Cac thanh vien Uy ban nhan dan phuOng c6 trach nhi~m tni lai cac chAtv§.n
cua d~i bi~u H<)id6ng nhan dan; khi dugc yeu cftu, phai bao cao giai trinh v€ nhung
vAnd€ co lien quan dSn cong vi~c do minh ph\! trach;

c) Chu tich Uy ban nhan dan phuOng thuang xuyen trao d6i, lam vi~c vai
Thuang trl,l'cHQi d6ng nhan dan phuOng d~ n~m tinh hinh, thu th~p y kiSn cua cli tri;
cling ThuOng tfl,l'CHQi d6ng nhan dan phuOng giai quySt nhfrng kiSn nghi, nguy~n
v<;mgchinh dang cua nhan dan.

3. Quan h~ vai M~t tr~n T6 qu6c Vi~t Nam va cac doan th~ phuOng:

Uy ban nhan dan phuang ph6i hqp ch~t che vai M~t tr~n T6 qu6c va cac doan
th~ phuOng trong thl,l'chi~n cac nhi~m V\l cong tac, cham 10 dai s6ng va bao v~ Igi
ich cua nhan dan; t~o di€u ki~n cho M~t tr~n, cac doan th~ phuOng ho~t dQng co hi~u
qua; dinh ky 6 thang mQt lftn ho~c khi thAy cftn thiSt thong bao v€ tinh hinh phcit
tri~n kinh tS - xa hQi dia phuO'llg va cac ho~t dQng cua Uy ban nhan dan cho M~t
tr~n, cac doan th~ phuOng biSt d~ ph6i hgp, v~n dQng, t6 chuc cac tftng lap nhfm dan
chAphanh dung duang 16i chinh sach, phap lu~t va thl,l'chi~n t6t NghTa v\! cong dan
d6i vai Nha nuac.

Di~u 9. Quan h~ gifra Uy ban nhan dan phU'O'ngvOi TrU'Ong khu pha:

I. Chu tich UBND phuOng phan cong cac thanh vien UBND phl,l trach, chi d~o,
n~m tinh hinh cac khu ph6.

Hang thang, cac thanh vien UBNI? lam vi~c vai Truarw khu ph6 th,uQcdia ban
dugc phan cong phl,l trach ho~c tfl,l'Ctiep lam vi~c vai cac to nhan dan de nghe phan
anh tinh hinh, kiSn nghi va giai quySt cac khiSu n~i cua nhan dan thea quy dinh cua
phaplu~t.



2. Truong khu ph6 phai thuong xuyen lien h~ voi cac dai bieu Hoi dong nhan
dan, Uy ban nhan dan phuong d€ t6 clnrc quan triet cac chu tnrong, duong 16i cua
Dang va chinh sach, phap luat cua Nha mroc, cac van ban chi dao dieu hanh cua co
quan nha mroc c~p tren va cua Hoi d6ng nhan dan, Uy ban nhan dan phuong d€ trien
khai thuc hien; phat huy quyen lam chu cua nhan dan, thirc hien t6t Quy che dan chu
a co sa.

Truong khu ph6 kip thai bao cao Uy ban nhan dan va Chu tich Uy ban nhan
dan phuong tinh hinh moi mat cua khu ph6 d€ xuat bien phap giai quyet khi can
thiet, gop phan thuc hien t6t cac nhiem vu va giu gin an ninh tr~t tv tren dia ban.

ChU'O'ng IV
CHE DO HOI HQP, GIAI QUYET CONG VI~C

Di~u 10. Ch~ dQ hQi hQP, lam vi~c cua Uy ban nhan dan phU'O'ng
1. Phien hQPUy ban nhan dan phuOng:

a) Uy ban nhan dan phuOng m6i thang hQP it nh~t m<)t lfin, Chu tich Uy ban
nhan dan quyet dinh C\!th€ ngay hQP, chuang trinh, n<)idung phien hQp. Thanh phfin
tham dv phien hQPg6m co: Chu tich, Pho Chu tich va cac Uy vien Uy ban nhan dan
phuOng. Thanh vien Uy ban nhan dan co trach nhi~m tham dV dfiy du cac phien hQP
Uy ban nhan dan, neu v~ng m~t phai bao cao va duqc Chu tich Uy ban nhan dan
d6ng y. Chu tich Uy ban nhan dan mai ThuOng trvc Dang uy, ThuOng trvc H<)i
d6ng nhan dan, Chu tich M~t tr~n T6 qu6c, nguai dUng dfiu cac doan th€ phuOng,
cong chuc, nhfrng nguai ho~t d<)ngkhong chuyen trach phuOng va cac TruOng khu ph6
cling tham dVkhi ban v€ cac cong vi~c co lien quan. D~i bi€u mm tham dv duQ'cphat
bi€u y kien nhung khong co quy€n bi€u quyet;

- UBND phuOng hQp b~t thuOng trong cac truOng hqp sau: Do Chu tich Uy ban
nhan dan quyet dinh; thea yeu cfiu cua Chu tich Uy ban nhan dan c~p tren trvc tiep,
thea yeu cfiu cua it nh~t m<)tphfin ba t6ng s6 thanh vien Uy ban nhan dan.

b) N<)idung phien hQP:
N<)idung phien hQP cua Uy ban nhan dan phuOng g6m nhfrng v~n d€ duQ'cquy

dinh t~i khoan 1 Di€u 3 Quy che nay.

c) Trinh tv phi en hQp:

- Chu tich Uy ban nhan dan chu tQa phi en hQP. Khi Chu tich v~ng m~t, uy
quy€n Pho Chu tich chu tQaphien hQP;

- Van phong Uy ban nhan dan bao cao s6 thanh vien Uy ban nhan dan, d~i bi€u
duQ'cmai dv co m~t, v~ng m~t va chuang trinh phien hQp;

- Nguai ph\! trach tUng v~n d€ bao cao tom t~t n<)idung cua v~n d€ do, nhfrng
v~n d€ con co y kien khac nhau, nhfrng v~n d€ cfin thao lu~n va xin y kien t~i phien
hQP;

- Cac d~i bi€u dv hQPphat bi€u y kien;

- Chu tQa phien hQPket lu~n tUng v~n d€ va l~y bi€u quyet. V~n d€ duqc thong
qua neu duqc qua nua t6ng s6 thanh vien Uy ban nhan dan bi€u quyet tan thanh.



Truong hop vftn dS thao luan chua duoc thong qua thi Chu toa yeu c~u chuan bi
them de trinh lai vao phien h9P khac;

- Chu toa phat bieu y kien k~t luan phien hop.

d) Bien ban phien h9P Uy ban nhan dan:

Cac phien h9P Uy ban nhan dan phai duoc l~p thanh bien ban. Bien ban phai
ghi d~y du nQi dung cac y ki~n phat bieu va diSn bien cua phien h9P, y kien k~t luan
cua chu toa phien h9P hoac k~t qua bieu quyet.

2. H9P thanh vien Uy ban nhan dan phuong:

a) Hang tuan vao sang thir Sau, Chu tich, cac Pho Chu tich va thanh vien Uy
ban nhan dan h9P mot l~n theo quyet dinh cua Chu tich de kiem diem tinh hinh,
thong nhftt chi dao cac cong tac; xu ly cac vftn dS mai miy sinh; nhfrng vftn d~ c~n
bao cao xin y ki~n cua Uy ban nhan dan, HQi d6ng nhan dan phuOng, Uy ban nhan
dan thanh ph6; chudn bi nQi dung cac phien h9P Uy ban nhan dan, cac hQi nghi,
cUQch9P khac do Uy ban nhan dan phuOng chu tri trien khai. Thucmg tf\l'c Dang uy,
Thucmg tf\l'CHQi d6ng nhan dan, Chu tich M~t tr~n T6 qu6c, nguai dUng d~u cac
doan the phuOng, cong chuc, nhfrng nguai ho;;tt dQng khong chuyen trach phuOng
duqc mai tham dVkhi ban v~ cac vftn d~ co lien quan;

b) Trinh tv h9P:

- Cac thanh vien UBND phuOng bao cao nhfrng cong vi~c chinh d§:giai quy~t
tu~n tnrac, nhfrng kho khan, vu&ng m~c, t6n t;;tiva cac cong vi~c c~n xu ly; chuang
trinh cong tac tu~n tai;

- Chu tich, Pho Chu tich va cac thanh vien thao lu~n, quy~t dinh mQt s6 vftn d~
thuQc thAmquy~n va xu ly cac nQi dung cong taco

3. Khi c~n thi~t, Chu tich ho~c Pho Chu tich Uy ban nhan dan phuOng tri~u t~p
cac Truong khu ph6, mQt s6 can bQ, cong chuc h9P de chi d;;to,giai quy~t cac vftn d~
thea yeu c~u nhi~m V\l.

4. Sau thang mQt l~n ho~c khi thfty c~n thi~t, Uy ban nhan dan phuOng t6 chuc
h9P lien tich vai Thuang tf\l'CHQi d6ng nhan dan, Chu tich M~t tr~n T6 qu6c va
nguai dung d~u cac doan the phuOng, mai Thuang tf\l'CDang uy phuOng va tri~u t~p
cong chuc, nhfrng nguoi ho;;ttdQng khong chuyen trach, Truang khu ph6 cling tham
dv de thong bao tinh hinh kinh t~ - x§:hQi, kiem diem sv chi d;;to,di~u hanh cua Uy
ban nhan dan va trien khai nhi~m V\l cong tac s~p tai.

5. Cac hQi nghi chuyen d~, sa k~t, t6ng k~t cong tac 6 thang, ca nam cua Uy ban
nhan dan phuOng v~ cac nhi~m V\l cong tac C\lthe duqc t6 chuc thea huang d§.ncua
ca quan nha nuac cftp tren.

6. Lam vi~c vai Uy ban nhan dan thanh ph6 va cac ca quan chuyen mon thanh
ph6 t;;tiphuOng:

a) Theo chuang trinh d§:duqc Uy ban nhan dan thanh ph6 thong bao, Chu tich
Uy ban nhan dan phuang chi d;;toPho Chu tich, thanh vien Uy ban nhan dan, cac can
bQ, cong chuc co lien quan chuAnbi nQi dung, tai li~u lam vi~c vai Uy ban nhan dan
thanh ph6 va cac ca quan chuyen mon thanh ph6;



b) can cir noi dung cong tac cu th~, Chu tich Uy ban nhan dan phuong co th~
uy quyen cho Pho Chu tich phu trach linh vue chiu trach nhiem chuan bi noi dung va
true tiep lam viec voi co quan chuyen mon thanh pho, bao cao ket qua va xin y kien
Chu tich v€ nhfmg cong viec c§n trien khai.

7. Cac can bo, cong chirc, nhirng ngiroi hoat dong khong chuyen trach va
Truong cac khu ph6 phai tham du dfiy du, dung thai gian, thanh phan quy dinh cac
cuoc hQP, hOi nghi do cAp tren hoac UBND phuong trieu t~p; tnrong hop dot xuAt
khong du duoc phai bao cao xin y kien nguoi chu tri cuoc hop va chi duoc v~ng m~t
khi nguai chu tri cho phep. Truang cac khu ph6 neu cu Pho Truang khu ph6 di thay
phai n~m ch~c noi dung dl,fhQp va chiu trach nhi~m phat bi~u cac vAn d€ lien quan
tren dia ban khu ph6 minh. Truac khi dl,fhQP, cac can b(>, cong chuc, Truang cac
khu ph6 phai nghien cUu ky tai li~u (neu co), chuftn bi noi dung d~ y kien tham gia
tc;ticu(>chQP. Sau khi cu(>chQPket thuc can can b(>,cong chuc phuOng, Truang cac
khu ph6 phai nghiem Mc tiep thu y kien chi dc;tocua nguai chu tri d~ tri~n khai thl,fc
hi~n; d6i vai cac cu(>chQP, hoi nghi do cAp tren t6 chuc rna co y kien chi dc;tolien
quan den UBND phuOng sau khi tham dl,f phai bao cao ket qua cuoc hQp va ke
hoc;tchcong vi~c cfin tri~n khai vai Chu tich ho~c Pho Chu tich phl,ltrach.

8. Vi~c t6 chuc cac cuoc hQP va tiep khach cua Uy ban nhan dan phuOng phai
thiet thl,fc, an toan, tiet ki~m, ch6ng lang phi.

9. Trach nhi~m cua Van phong Uy ban nhan dan phuOng trong phl,lc V\l cac
cuoc hQpva tiep khach cua Uy ban nhan dan phuOng:

a) Chu d(>ngd€ xuAt, b6 tri lich hQP, lich lam vi~c, cung vai cac can bo, cong
chuc co lien quan den n(>idung cu(>chQPchuftn bi cac di€u ki~n phl,lcVl,l;

b) Theo chi dc;tocua Chu tich Uy ban nhan dan, ph6i hgp vai can b(>,cong chuc
lien quan chuftn bi n(>idung lam vi~c; gui giAymai va tai li~u den cac dc;tibi~u; ghi
bien ban cac cuoc hQP.

Di@u 11. Ghii quy~t cac cong vifC cua Uy ban nhan dan phuOng

1. Chu tich Uy ban nhan dan phuOng chiu trach nhi~m chi dc;to,t6 chuc vi~c giai
quy~t cong vi~c cua cong dan va t6 chuc giai quy~t thu tl,lchanh chinh cho cong dan
thea co che "m(>tcua", "m(>tcua lien thong", tir tiep nh~n yeu cfiu, h6 so den tra ket
qua thong qua m(>tdfiu m6i la "B(>ph~n Ti~p nh~n va tra ket qua" tc;tiUy ban nhan
dan phuOng; ban hanh quy trinh v€ ti~p nh~n h6 so, xu ly, trinh ky, tra k~t qua cho
cong dan thea quy dinh hi~n hanh.

2. Cong khai, niem y~t tc;titfl,lsa Uy ban nhan dan cac Van ban quy phc;tmphap
lu~t cua Nha nuac, cua Hoi d6ng nhan dan, Uy ban nhan dan phuOng, cac thu tl,lc
hanh chinh, phi, l~ phi, thai gian giai quyet cong vi~c cua cong dan, t6 chuc; bao
dam giai quyet cong vi~c nhanh chong, thu~n ti~n cho t6 chuc va cong dan; xu ly
kip thai mQi bi~u hi~n gay phi€n ha, nhfing nhi@unhan dan cua can bo, cong chuc
phuOng.

3. Uy ban nhan dan phuOng co trach nhi~m chi dc;tocac bo ph~n, cac can bo,
cong chuc cua Uy ban nhan dan ho~c ph6i hgp cac phong ban chuyen mon thanh
ph6 d~ giai quy~t cong vi~c cua cong dan va t6 chuc; khong d~ nguai co nhu cfiu
lien h~ cong vi~c phai di lc;tinhi€u lfin.



4. B6 tri du can bQ, cong clnrc co nang luc va pham chat t6t, co kha nang giao
tiep voi cong dan va t6 chirc lam viec a bQphan tiep nhan va tra k€t qua; trong kha
nang cho phep, b6 tri phong lam viec thich hop, tien nghi, du dieu kien phuc vu
nhan dan.

Di~u 12. Ti~p cdng dan, ghii quy~t khieu nai, ta cao cua cong dan

I. Hang ngay Chu tich, cac Pho Chu tich UBND phuong tiep cong dan van
buoi sang ill7 gio 15 d€n 8 gio 15 phut; Hang tuftn van ngay thir Nam, Chu tich Uy
ban nhan dan phirong b6 tri d€ tiep dan, lich ti€p dan phai duoc cong b6 cong khai
dS nhan dan biet. Chu tich va cac thanh vien khac cua Uy ban nhan dan phai luon
lang nghe y kien phan anh, giai quy€t kip thai ho~c huang dftn cong dan th\l'c hi~n
nhi~m Vl,l, quySn h~n cua minh.

Uy ban nhan dan phuOng ph6i hqp vai cac doan thS co lien quan, chi d~o can
bQ, cong chuc t6 chuc vi~c ti€p dan, giai quy€t khi€u n~i, t6 cao va ki€n nghi cua
cong dan thea thfim quySn; khong dun dfiy trach nhi~m len cAp tren. Nhfrng thu tl,lc
hanh chinh lien quan d€n quySn va Igi ich hqp phap cua cong dan phai dugc giai
quy€t nhanh chong thea quy dinh cua phap lu~t. D6i vai nhfrng Vl,l vi~c vugt qua
thfim quySn, phai huang dftn chu da~, ti mi dS cong dan d€n dung co quan co thfim
quySn ti€p nh~n giai quy€t.

TruOng khu ph6 co trach nhi~m n~m vfrng m9i tinh hinh kinh t€ phuOng xa -
qu6c phong an ninh, nhfrng th~c m~c, mau thuftn trong nQi bQ nhan dan, chu dQng
giai quy€t ho~c dS xuAt vai Uy ban nhan dan phuOng kip thai giai quy€t, khong dS
t6n d9ng keo dai.

2. Cong chuc Van phong - Th6ng ke UBND phuOng chiu trach nhi~m giup
Chu tich Uy ban nhan dan ti€p cong dan; ti€p nh~n, phan lo~i, chuySn don thu d€n
Chu tich UBND phucmg chi d~o bQph~n chuyen mon kip thai xu IY.

Di~u 13. Phai hQ1>gifra Uy ban nhan dan vOi Thanh tra nhan dan phU'O'ng:

Uy ban nhan dan phuOng co tnich nhi~m:

1. Thong bao kip thai cho Ban Thanh tra nhan dan nhfrng chinh sach, phap lu~t
lien quan d€n t6 chuc, ho~t dQng, nhi~m Vl,l cua HQi d6ng nhan dan, Uy ban nhan
dan phuOng; cac m\lC tieu va nhi~m V\l phat triSn kinh t€ - xa hQi hang nam cua dia
phuong.

2. Yeu cftu t6 chuc, ca nhan co lien quan cung cApdfty du va kip thai cac thong
tin, tai li~u can thi€t cho Ban Thanh tra nhan dan.

3. Xem xet, giai quy€t kip thai cac ki€n nghi cua Ban Thanh tra nhan dan; xu Iy
nghiem minh nhfrng nguai co hanh vi can tro ho~t dQng cua Ban Thanh tra nhan dan
ho~c nguai co hanh vi tra thu, tm d~p thanh vien Ban Thanh tra nhan dan.

4. Thong bao cho Ban Thanh tra nhan dan k€t qua giai quy€t khi€u n~i, t6 ca~,
vi~c th\l'c hi~n Quy ch€ dan chu a co so; h6 trg kinh phi, phuong ti~n dS Ban Thanh
tra nhan dan ho~t dQng co hi~u qua thea quy dinh cua phap lu~t.

Di~u 14. Thong tin tuyen truy~n va bao eao:
1. Uy ban nhan dan phuOng chiu trach nhi~m t6 chuc cong tac thong tin tuyen

truySn, ph6 bi€n chu truang dUOng 16i cua Dang, chinh sach phap lu~t cua Nha



, .
mrcc, cac van ban cua Hoi dong nhan dan, Uy ban nhan dan plnrong cho nhan dan
bing nhirng hinh thirc thich hQ'P;khai thac co hieu qua h~ thong truyen thanh, Trung
tam van hoa va th€ thao, tu sach phap luat phuong d€ tuyen truyen, ph6 bien, giai
thich duong 16i, chinh sach, phap lu~t.

Khi co vftn d~ dot xuat, phirc tap nay sinh, Uy ban nhan dan phuong phai bao
cao tinh hinh kip thai voi Uy ban nhan dan thanh pho bing phirong tien thong tin
nhanh nhat,

2. Dinh ky ngay 05 hang thang va dot xuat, cac thanh vien Uy ban nhan dan,
can bo, cong clnrc phuong, Truong khu pho co trach nhiem t6ng hQ'Ptinh hinh v~
linh V\fCva dia ban minh phu trach, bao cao bing van ban cho Chu tich Uy ban nhan
dan phuong (thong qua Van phong VBND phuong) d€ t6ng hQ'Pbao cao Uy ban
nhan dan thanh ph6 va cac co quan chuyen mon thanh ph6 thea quy dinh. Van
phong VBND thea d6i vi~c bao cao cua cac thanh vien Uy ban nhan dan, can bo,
cong chilc phuOng, TruOng khu ph6, bao cao Chu tich VBND cac truOng hQ'Pvi
ph~m chS do bao cao d€ co bi~n phap chftn chinh kip thai.

3. Van phong Uy ban nhan dan phuOng giup Uy ban nhan dan, Chu tich Uy ban
nhan dan t6ng hQ'Pbao cao ki€m di€m chi d~o, di~u hanh cua Uy ban nhan dan thea
dinh ky 6 thang va ca nam; bao cao t6ng kSt nhi~m ky thea quy dinh. Bao cao dm;rc
gui Uy ban nhan dan thanh ph6 va d6ng gui cac thanh vien Uy ban nhan dan,
ThuOng tf\l'CDang uy, ThuOng tf\l'CHoi d6ng nhan dan, M~t tr~n T6 qu6c va cac
doan th€ phuOng.

ChU'O'ngV

QUAN LY vA BAN HANH VAN BAN CUA UY BAN NHAN DAN PHUONG

Di~u 15. Quan ly van ban
1. Van ban dSn: Cong chilc Van phong - Th6ng ke ph\l trach cong tac van thu

lUll tm khi nh~n duQ'cvan ban phai kip thai chuy€n dSn Chu tich VBND phuOng xu
lY·

Van ban di: Vao s6, dong dftu phat hanh cac van ban di (khong qua 01 ngay k€
ill khi van ban duQ'c ky ban hanh) sau khi cac van ban di dll duQ'c 1llnhd~o VBND
phe duy~t va Van phong VBND thAm dinh d~t v~ th€ thilc, ky thu~t trinh bay van
ban.

2. D6i v6i nhfrng van ban phat hanh cua Uy ban nhan dan va Chli tich Uy ban
nhan dan phuOng, Van thu phuong phai ghi dfiy du kY hi~u, s6 van ban, ngay, thang,
nam, dong d~u va gui thea dung dia chi; d6ng thai lUll gifr h6 sa va ban g6c.

3. Cac vftn d~ v~ chu truong, chinh sach dll duQ'c quYSt dinh trong phien h9P
cua Uy ban nhan dan phuOng d~u phai duQ'cC\lth€ hoa bing cac quySt dinh, cac van
ban cua Uy ban nhan dan. Van phong Uy ban nhan dan phuOng ho~c can bo, cong
chilc thea d6i Hnh V\fCco trach nhi~m d\f thao, trinh Chu tich, Pho Chli tich Uy ban
nhan dan ky ban hanh ch~m nh~t 1a05 ngay, k€ tu ngay phien h9P kSt thuc.

Di~u 16. So~n thao va thong qua van ban eua Uy ban nhan dan phU'irng

1. Chu tich Uy ban nhan dan phuOng phan cong va chi d~o vi~c so~n thao van
ban. Can bo, cong chilc thea d6i linh V\fCnao thi chu tri so~n thao van ban thu9C
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linh vue do, chiu trach nhiem v@noi dung va thS tlnrc van ban thea quy dinh; phoi
hop voi t6 clnrc, ca nhan co lien quan d€n noi dung du thao dS hoan chinh van ban
trinh Chu tich Dy ban nhan dan hoac Pho Chu tich phu trach xem xet, quyet dinh.

2. D6i voi cac quyet dinh cua Dy ban nhan dan, can cir vao tinh chat va noi
dung cua du thao, Chu tich Dy ban nhan dan phuong t6 clnrc viec lAyy kien cua cac
co quan clnrc nang, cac t6 chirc, doan thS co lien quan va cua nhan dan tai cac khu
ph6 dS chinh ly du thao,

T6 chirc, ca nhan duoc phan cong soan thao phai giri to' trinh, du thao quyet
dinh, cong van, ban t6ng hop y kien gop y va cac tai li~u co lien quan d€n cac thanh
vien Dy ban nhan dan ch~m nhAt la 3 ngay truac ngay hQPDy ban nhan dan.

3. Chu tich Dy ban nhan dan thay m~t Dy ban nhan dan ky ban hanh quy€t dinh
sau khi duQ'cDy ban nhan dan quy€t dinh thong qua.

Di~u 17. Thim quy~n kyvan ban

1, Chu tich Dy ban nhan dan phuOng ky van ban quy ph~m phap lu~t cua
UBND phuang, cac van ban trinh H(>id6ng nhan dan phuOng va co quan Nha nuac
cAp tren; cac van ban thu(>c thAm quy@nquy€t dinh cua Chu tich UBND phuang
dUQ'cquy dinh t~i di@u36 cua Lu~t T6 chuc chinh quy@ndia phuong nam 2015.

Khi Chu tich v~ng m~t, Chu tich uy quy@nbing van ban cho Pho Chu tich ky
thay. Pho Chu tich co trach nhi~m bao cao Chu tich bi€t v@van ban dfi ky thay, d6ng
thai khong duQ'cgiao quy@n,uy quy@nl~i cho nguai khac.

2, Pho Chu tich ky thay Chu tich cac van ban xu ly nhung vAn d@C\l thS, chi
d~o chuyen mon nghi~p V\l thu(>clinh vvc duQ'cChu tich phan congo

Di~u 18. ThU'c hien va ki~m tra tinh hinh thU'c hien cac van ban chi dao. . . . .
1. Thvc hi~n van ban chi d~o

Cac can b(>, cong chuc, nhfrng nguai ho~t d(>ng khong chuyen trach phuOng,
Truang cac khu ph6 tham muu t6 chuc triSn khai thvc hi~n cae y ki€n chi d~o cua
UBND thanh ph6, UBND phuOng t~i cac van ban chi d~o va thong bao k€t lu~n
thea dung thai gian quy dinh.

Trong qua trinh thvc hi~n nhi~m V\l phai chu d(>ngph6i hqp, trao d6i thong tin
vai nhau. D6i vai nhfrng n(>idung cong vi~c lien quan d€n nhi@ucan b(>,cong chuc
thi can b(>,cong chuc duQ'cgiao chu tri th\Ic hi~n phai nang cao vai tra, trach nhi~m
chu d(>ngph6i hqp vai cac can b(>,cong chuc lien quan; d6ng thai cac can b(>,cong
chuc lien quan phai co trach nhi~m ph6i hqp can b(>,cong chuc chu tri dS thvc hi~n
t6t cac nhi~m V\l duQ'cgiao,

2. KiSm tra tinh hinh thvc hi~n cae van ban chi d~o

Chu tich Dy ban nhan dan phuang tr\Ic ti€p chi d~o, don d6c kiSm tra tinh hinh
th\Ic hi~n cac van ban phap lu~t cua cac co quan nha nuac cAp tren, van ban cua H(>i
d6ng nhan dan va Dy ban nhan dan phuOng, kip thai phat hi~n nhung vAnd@vuang
m~c, bAt hqp ly trong qua trinh triSn khai thvc hi~n cac van ban do, bao cao cApco
thAmquy@nb6 sung, sua d6i.

Pho Chu tich, Thanh vien Dy ban nhan dan phuOng, can b(> va cong chuc
phuOng, Truang khu ph6 thea nhi~m V\l duQ'cphan cong phai thuOng xuyen sau sat
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tung khu pho, h(>gia dinh, kiem tra viec thuc bien cac chu tnrong, chinh sach cua
Dang va Nha mroc cua moi cong dan tren dia ban phirong.

Churmg VI
NGHi VI'¢C RIENG, NGHi PHEP CVA CAN BO, CONG CHUC

Di~u 19. Can bo, cong chirc phuong neu nghi 01 buoi phai xin phep va duoc sir
cho phep cua Chu tich UBND phuong, nSu nghi 01 ngay tro len phai co dan xin
nghi trinh bay noi dung cu th€ va duoc su cho phep cua Chu tich UBND phuong;
neu nghi phep ill 02 ngay tro len phai viet dan giri tnroc 03 ngay va duoc sir chap
thuan cua Chu tich UBND phirong. D6i voi cac tnrong hop d(>txuat se giai quyet
linh dong my nrng tnrong hop.

Chuong VII

KHEN THUONG, KY LU~T
Di~u 20. KSt qua thuc hien quy chS lam viec cua co quan la mot trong nhirng

tieu chi d€ xet khen thuong can b(>,cong chuc hang nam.

N€u vi ph~m se xu Iy nhu sau:

- 01 lfin: nh~c nha n(>ib(>

- 02 lfin: ki€m di€m tru6c co

- 03 lfin: ki€m di€m n(>ib(>

- 04 lfin: ki€m di€m toan co quan

- 05 lfin: danh gia ca nam khong hoan thanh nhi~m Vl,l va se bi xem xet ky lu~t.

ChuO'Dg VII

TO CHUC THUC HIEN. .
Di~u 21. Cac Thanh vien UBND phuemg, cac can b(>,cong chuc, nhfrng nguoi

ho~t d(>ngkhong chuyen trach thu(>cUBND phuong, Truang cac khu ph6, cac t6
chuc, ca nh§n co lien quan chiu trach nhi~m th\fc hi~n quy chS nay.

Giao Van phong UBND phuemg thuOng xuyen ki€m tra, don d6c vi~c th\fc hi~n
Quy chS lam vi~c cua UBND phuemg. Qua trinh t6 chuc th\fc hi~n, nSu phat sinh
nhfrng v~n de b~t c~p, khong phil hqp, Cong chuc Van phong - Th6ng ke phuemg
tham mUll cho UBND phuemg xem xet, quy€t dinh vi~c sua d6i, b6 sung cho phil
hqp.l.
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