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Phin II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH CAP XA
I. Linh vue tiép cong dan

1. Thi tyc tiép cdng dan tai cAp xa

a. Trinh ty thye h:en

- Budée 1: Pon tiép, xde dinh nhiin théin ciia cong dan

Nguoi t1ep cong déan don tiép, yéu clu cong dan néu 18 ho tén, dia chi hogc
xudt trinh giay to tuy than; trudng hop duge Gy quyén thi yéu chu xudt trinh gidy
dy quyén.

- Buoc 2: Nghe, ghi chép ngi dung khiéu nai, to cao, kién nghi, phan
anh, tiep nhén thong tin, tai liu

Khi nguoi khiéu nai, to céo, kién nghi, phan anh co don trinh bay not dung
10 1ang, diy au thi nguoi tiép céng dén can x4c dinh ndi dung vu viée, yéu cdu
ctia cong dan dé& xtr Iy cho phu hO‘p

Néu ndi dung don khleu nai t6 cdo, kién nghi, phan énh khong 8 rang,
chua day i thi ngudi tiép céng dan dé ngh1 cong dan viét lai don hogc viét bd
sung vao don nhitng noi dung chura 6, con thleu

Trudng hop khong c6 don khleu nai, td céo, kién nghi, phan 4nh thi ngudi
tiép cong dan hudng dan cong dan Vlet don theo quy dinh clia phap lut.

Néu cbng dan trinh bay truc tlep thi nguoi tiép cOng dan ghi chép day du,
trung thye, chinh xéc ndi dung khiéu nai, t6 céo, kién nghi, phan 4nh do cong
dén trinh bay, ndi dung ndo chua rd thi dé nghj cong dén trinh bay thém, sau do
doc lai cho c6ng dan nghe va dé nghj céng dan ky tén hotic diém chi x4c nhén
vao vin ban.

Trudng hop nhiéu nguoi dén khibu nai, t6 céo, kién ngh1 phan 4nh vé cling
mot ndi dung thi nglrou t1ep coéng dan huéng dén ho cir ngudi dai dién dé trinh
bay ndi dung khiéu nai, td cdo, kién nghi, phan 4nh; ngudi tiép cong dén ghi lai
noi dung bing vin ban,

Trudng hop don ¢6 nhidu néi dung khéc nhau thi ngudi tiép cdng dan
huong din cdng dan tach riéng ting ndi dung dé gt dén ding co quan, tb chire,
don vi cé tham quyén giai quyet

Nguoi tlep cdng dan tlep nhén cac théng tin, tai ligu, béng ching lién quan
dén vige khiéu nai, td céo, kién nghl phan anh do cong dan cung cép (néu c6) va
phai viét, giao gidy bién nhén céc tai lidu da tiép nhan cho coéng dan.




C .

Buée 3: Phan loai, xi Iy khiéu nai, td cAo, kién nghi, phan 4nh tai noi
tiép cong din

- Viée phan loai, xur ly khleu nai, tb cdo dén co quan, td chire, don vi, nguoi
cé thdm quyén thy ly, giai quyét trong qué trinh tiép cong dan duge thuc hién
nhu sau:

+ Trudng hO’p khiéu nai, t§ cdo thudc thdm quyen giai quyet clia co quan,
t& chiic, don vi minh va da didu kign thy ly thi ngudi tiép cong dan tiép nhan
théng tin, tai liéu, chu’ng ctt kém theo, ddng thoi bio céo voi Tha trudng co
quan, t& chirc, don vi thu 1y,

+ Truong hop khiéu nai, té cdo khong thudc thdm quyen gilal quyet cla co
quan, td chirc, don vi minh thi hudng dén ngu’m khiéu nai, t6 cdo dén co quan,
t& chire, don vi ¢ thim quyen de khiéu nai, td cdo.

+ Tr uo‘ng hop khiéu nai, t& céo di dugc giai quyet dung chinh sach, phap
ludt thi ngudi tiép céng déan giai thich, huo’ng dan dé ngum den khiéu nai, t6 cdo
chap hanh ngh;em chinh quyet dinh giai quyet khiéu nai, quyet dinh xtr ly hanh
vi vi pham bj 6 céo va yéu ciu cong dén chim dut viée khiéu nai, t6 céo.

+ Trudng hop nhén dugce don khiéu nai, t5 cdo khong do ngum khiéu nai,
ngudi t cdo truc tlep chuyen den thi thuc hién viéc phén loai va xir ly theo quy
dinh cua phdp lut vé khidu na, t§ cdo.

- Viéc phan loai, xtr Iy kién nghi, phan énh dén co quan, td clrc, don vi,
ngudi ¢6 thim quyén thu 1y, gidi quyét trong qua trinh tiép coéng dan duge thyc
hién nhu sau:

+ Trudng hop kién nghi, phan anh thuge thim quyén g1a1 quyet cla co
quan, t chire, don vi minh thi nguoi tiép cong dan bao céo ngudi cd thdm quyén
dé nghién clu, xem Xét, giai quyét hodic phin céng bd phan nghién ciru, xem
xét, giai quyet

+ Truong hop kién nghi, phén 4nh khdng thude thim quyen giai quyét cia
co quan, té chirc, don vi minh thi ngudi ’uep cong dan chuyén don hosc chuyen
ban ghi lai ni dung trinh bay cia ngudi k1en nghi, phan anh dén co quan, td
chite, don vi ¢6 thdm quyén dé nghién ctu, tiép thu, xem xét, gidi quyét.

b. Cach thikc thye hién: Cong dén dén try s6 UBND cép x4.

c. Ho so

- Thanh phan hd so, bao gom

+ Pon khiéu nai, don to céo, don kién nghi, don phan &nh hofic viin ban
ghl lai ndi dung khiu nai, t& cdo, kién nghi, phan dnh (c6 chir ky hodc diém chi
cla cong dan);

+ Céc tai lidu, gidy to do ngudi khidu nai, t§ cdo, kién nghi, phan 4nh cung
cap.

- §6 Iugng hd so: 01 b@

d. Thoi han giai quyet

Theo khoan 1 Piéu 28 Luat Tlep cong dan: Trong thoi han 10 ngay lam
viée, ké tir ngay tiép nhin ndi dung khiéu nai, t6 céo, kién nghi, phén anh, ngudi
tiép cong dan c6 trach nhi€m tra 1oi trye tiép hotic théng bdo bing vin ban dén
ngudi di dén khidu nai, t§ cdo, kién nghi, phan 4nh.
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d. Co quan thye hién:

- Co quan ¢o thém quyén quyét dinh: Chu tich UBND clp xa.

- Co quan truc tiép thyc hién: UBND cép x4,

e. Pbi tuong thwe hlen TTHC: Ca nhan, To chirc.

g. Tén mau don, mau to khai: Cac miu vin ban ban hanh kém theo
Théng tu sb 06/2014/TT-TTCP clia Thanh tra Chinh phu ngay 31/10/2014 quy
dinh quy trinh tiép céng déan; Thong tu s6 02/2016/TT-TTCP ngay 20/10/2016
cla Thanh tra Chinh phu

h. Két qua ciia viée thye hién TTHC: Cén bd tiép dan tra 101 true tiép
hodc cb thong bao bang vin ban,

k. Yéu cau, diéu kién thye hién TTHC: Theo Dleu 9, Luét tiép cdng dén,
nguoi tiép cong dan duoge tir chdi tiép ngudi dén noi tiép cong dan trong cdc
truong hop sau day:

- Nguoi trong tinh trang say do dung chét kich thich, ngudi mic bénh tdm
thdn hojc mgt bénh khéc lam mat kha niing nhin thirc hoic kha ning diéu khién
hanh vi ciia minh;

- Ngudi cé hanh vi de doa, xtic pham ¢ quan, td chire, don vi, ngu’m tlep
cong dan, ngudi thi hanh cong vy hoic ¢ hanh vi khéc vi pham néi quy noi tiép
cdng dén;

- Ngudi khidu nai, t6 céo vé& vy viée da giai quyét dtng chinh séch, phap
lugt, dwge co quan nha nude cd thdm quyen kiém tra, ra sodt, thdng bao bang
vin ban va di duogc tiép, giai thich, huéng dén nhung vin ¢b tinh khidu nai, té
cdo kéo dai,

- Nhitng trudng hop khac theo quy dinh ciia phép ludt,

l. Cin cir phap ly cia TTHC: Luat tlep cOng dan nim 2013; Ludt khiéu
nai nim 2011, Ludt t§ cédo ndm 2018; Nghi dinh sb 75/2012/NB Cp ngay
03/10/2012 ctia Chinh pht quy dinh chi tiét mot s didu ciia Ludt kh1eu nai,
Nghi dinh so 31/2019/ND-CP ngay 10/4/2019 quy dinh chi tiét mot sb didu va
bién phap té chic thi hanh Luat Té cho; ‘Nghi dinh sb 64/2014/ND CP ngay
26/6/2014 quy dinh chi tiét thi hanh mét sb diéu cta Lujt tiép cong dan; Thong
tw s6 06/2014/TT-TTCP ngdy 31/10/2014 quy dinh quy trinh tiép céng dan.

I1. Linh vue gidi quyét khiéu nai

2. Thi tuc gidi quyét khiéu nai lin diu tai cAp xa

a. Trinh tw thye hién

- Buée 1 Tlep nhin don khiéu nai

Néu khidu nai thudc thdm quyen giai quyet cua chu tich UBND cap X8
theo quy dinh tai Pidu 17 Luét khiéu nai, ngv:ori khiéu nai phai gtri don va céc tai
lidu lién quan (néu cd) cho nguorl ¢6 tham quyén.

- Bwde 2: Thy ly gidi quyet Khicéu nai

Tlong thoi han 10 ngay, ké tir ngdy nhin dugc don khiéu nai thuge thdm
quyen giai quyet clia minh, ngudi ¢é thAm quyén thu 1y giai quyet va théng bao
vé viée thy ly giai quyét; truong hop khong thy ly dé giai quyét thi ndu 15 ly do.

- Buée 3: Xdc minh ndi dung khiéu nai




(" (

Tlong thot han giai quyét khleu nai lan dau theo quy dinh tai Pidu 28 Luét
khiéu nai, ©0 quan ¢o tham quyén giai quyét khiéu nai ¢6 trach nhiém:

+ Kiém tra lai quyét dinh hanh chinh, hanh vi hanh chinh cta minh, cua
ngudi ¢6 trach nhiém do minh quéan ly tryc tiép, néu khiéu nai ding thi ra quyét
dinh giai quyet khiéu nai ngay. )

+ Truong hgp chua c6 co s@ két luan nodi dung khiéu nai thi UBND x4 tién
hanh xéc minh, két luin ndi dung khiéu nai.

Viéc x4c minh ndi dung khiéu nai duge thue hién theo quy dinh tai Didu 29
Luat khiéu nai, Myc 2, chuong IT ctia Thong tu sé 07/2013/TT-TTCP ngay 31
thang 10 ndm 2013 cta Thanh tra Chinh phu quy dinh quy trinh giai quyét khiéu
nai hanh chinh.

- Bwée 4: T6 chire dbi thOE_li (néu yéu clu cia ngudi khidu nai va két qua
xdc minh ndi dung khidu nai con khac nhau)

Trudng hop khidu nai quyet dinh k¥ luat can b, cong chire thi co quan, td
chirc phai d6i thoai véi ngudi khleu nai

Dai dién co quan giai quyet khiéu nai true tiép gip g0, dbi thoai véi nguoi
khiéu nai, nguoi bi khiéu nai, nguoi ¢6 quyen nghia vy lién quan, co quan, t6
chire, ca nhén ¢ lién quan de lam r8 ndi dung khiéu nai, yéu clu cta ngudi
khiéu nai va hu‘ong giai quyet khiéu nai, théng bao bing vin ban véi nguoi
khiéu nai, ngudi b khidu nai, ngudi 6 quyen v nghla vu lién quan, co quan, tb
chirc ¢6 lién quan biét thoi gian, dia diém, ndi dung viée giip g0, d6i thoa.

Khi dbi thoai, dai dién co quan ¢6 thim quyen nédu 13 ndi dung can d(n
thoai; két qua xac minh ndi dung khiéu nai; ngudi tham gia dbi thoai ¢6 quyén
phat b1eu y kién, dua ra nhiing bing chimg lién quan dén vu viéc khiéu nai va
yéu cau ciia minh.

Viée dbi thoai dugc 1ap thanh bién ban; bién ban ghi 15 y kién ctia nhiing
ngudi tham gia; két qua déi thoai, cé chit ky hodic didm chi ctia ngudi tham gia;
trudng hop ngudi tham gia dbi thoai khong ky, diém chi x4c nhan thi phai ghi 15
ly do, bién ban nay dugc luu vao hd so vu viée khiéu nai. Két qua déi thoai 1a
mét trong cac cin cr dé giai quyét khiéu nai.

- Bude 5: Ra quyet dinh gidi quyet khiéu nai

Chu tich UBND céap x& ra quyét dinh g1a1 quyét khidu nai bang van ban va
trong thoi han 03 ngay lam vigc va gui quyet dinh giai quyét khiéu nai cho
ngudi khiéu nai, nguoi bi khiéu nai, ngudi ¢6 quyén, nghia vy lién quan, co
quan quan 1y cip trén.

b. Cach thie thue hlen' Céng dén, t6 chirc giri don tryc tiép holdc theo
dudng buu dién dén UBND cép x4.

¢. Thanh phan, s0 lugng ho SO

- Thanh phan hd so, bao gdm:

+ Pon khiéu nai hodc ban ghi 11 khiéu nai;

+ Cédc tai liéu khac ¢ 1ién quan.

- S6 lwong hd so: 01 bo

d. Thoi han gidi quyét: Theo Piéu 28 Luat khiéu nai: Thoi han giai quyét
khidu nai 14n ddu khéng qud 30 ngdy, k& tir ngdy thu ly @& giai quyét; déi véi vy
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viéc phire tap thi thoi han gxax quyet ¢6 thé kéo dai hon nhung khong qué 45
ngdy, ké tir ngay thy Iy dé g1a1 quyet O viing sdu, ving xa di lai khé khan, thi
thoi han giai quyet khiéu nai 1an dau khéng quéa 45 ngay, ké tir ngay thy ly dé
giai quyét; dbi véi vy vide phtre tap thi thoi han g1a1 quyet c¢é thé kéo dai hon
nhung khong qué 60 ngay, ké tir ngay thy ly dé giai quyét.

d. P6i twong thye hién TTHC: C4 nhan, T6 chirc.

e. Co quan thye hién TTHC:

- Co quan cé thim quyén quyét dinh: Cha tich UBND x4, phudng, thj trin

- Co quan true tiép thuc hién: UBND x4, phudng, thi trén.

g. Két qua thwe hién TTHC: Quyét dinh giai quyét khiéu nai 14n déu.

h. Tén miu don, miu to khai: Céc mau vin ban ban hanh kém theo
Théng tu s6 07/2013/TT-TTCP ngay 31/10/2013 quy dinh quy trinh giai quyét
khidu nai hanh chinh; Théng tu s6 02/2016/TT-TTCP ngay 20/10/2016 cia
Thanh tra Chinh phu

k. Yéu ciu, diéu kién thwe hlt;n TTHC:

- Nguai khleu nai phai 1a ngudi cé quyen lgi ich hgp phdp chiu téc dong
tryc tiép boi quyet dinh hanh chinh, hanh vi hanh chinh ma minh khiéu nai.

- Nguoi khiéu nai phai la ngudi ¢é néng luc hanh vi dan sy diy du theo quy
dinh ctia phép [uét; trong trudng hop théng qua ngudi dai dién dé thuc hién viée
khiéu nai thi ngudi dai dién phai theo quy dinh tai Pidu 12, Pidu 16 Luat khidu
nai.

- Ngum khleu nai phai lam don khiéu nai va giri dén ding co quan ¢6 thdm
quyén giai quyet tr ong thoi han, thoi hiu theo quy dinh cia Luét Khiéu nai.

- Viée khiéu nai chua ¢ quyét dinh giai quyet 1an hai.

- Viée khidu nai chua dugce toa an thy ly dé g1a1 quyét.

1. Ciin et phap 1y cia TTHC: Luét khidu nai, Nghi dinh sb 75/2012/ND-
CP ngay 3/10/2012 quy dinh chi tiét mot sé didu cva Luat khibu nai, Thong tu sb
07/2013/TT-TTCP ngay 31/10/2013 quy dinh quy trinh giai quyet khidu nai
hanh chinh; Théng tu s& 02/2016/TT-TTCP ngay 20/10/2016 cta Thanh tra
Chinh ph.

IT1, Linh vye giai quyét t6 cdo
3. Thi tuc gidi quyét t6 cdo tai clp xa

a. Trinh ty thye hién:
- Buée 1: Thy Iy tb cho

Trude khi thy ly t6 cdo, Chi tich UBND x4 tu minh xac minh hodc giao co
quan, td chirc, c4 nhan khéc xac minh théng tin vé nguoi t§ cdo va didu kién thy
ly t8 céo. Ngudi giai quyét té cao ra quyét dinh thy ly t& cdo khi ¢6 da cac didu
kién sau:

v' T céo duoc thire hién theo quy dinh tai Diéu 23 Luét T6 céo 2018:
+ Truong hop t cdo duogc thue hién bang don thi trong don t cdo phai ghi
ré ngay, thang, ndm to cdo; ho tén, dia chi clia nguoi té6 cdo, cich thic lién hé

5




0 c

véi ngudi t§ cao; hanh vi vi pham phap luat bj t6 cdo; nguoi bi td €40 va céc
thong tin khdc ¢6 lién quan, Trudng hep nhiéu ngudi cling td cdo vé cling mét
ndi dung thi trong don t& cdo con pha1 ghi 8 ho tén, dia chi, cach thac lién hé
voi timg ngudi té cdo; ho tén cta ngu:c-’l dai dién cho nhitng ngudi t6 céo. Ngudi
t6 cédo phai ky tén hodic diém chi vao don t6 céo.

+ Trudng ho*p ngu‘ou to C40 den t§ céo tryc tiép tai x& thi nguoi tlep nhén
huéng din ngudi t6 c4o viét don t§ cdo hoiic ghi lai ndi dung td céo bing vin
ban va yéu cau ngudi tb céo ky tén hoic diém chi xac nhén vao vén ban, trong
do ghi 13 ndi dung theo quy dinh tai khoan 1 Dieu ndy. Trudng hop nhiéu ngu'cu
cling té céo vE cung mot ngi dung thi ngLrou tiép nhan hudng din ngudi tb cdo
ctr dai dién v1et don t5 céo hoiic ghi lai ndi dung t8 céo bing vin ban va yéu ciu
nhiing ngudi tb cdo ky tén holic didm chi x4c nhan vao van ban.

v Ngudi td cdo ¢6 di ning luc hanh vi dan su; trudng hop khéng ¢é da
nang lyc hanh vi dan sy thi phai ¢6 ngudi dai dién theo quy dinh cda phdp luat;

v Vuy viéc thude thdm quyen giai quyet t6 cdo clia co quan, t6 chirc, ca
nhén tiép nhén té cdo;

v' Nbi dung t§ céo c6 co s& dé xéc dinh ngudi vi pham, hanh vi vi pham
phap luat.

Truong hop t& céo xudt phat tir vy viée khidu nai di duoc gial quyet ding
thdm quyén, trinh tyy, thi tue theo quy dinh cia phap [ugt nhung ngu’cn khiéu nai
khong ddng v ma chuyen sang to céo ngudi d giai quyét khiéu nai thi chi thu Iy
td céo khi nguoi tb cdo cung cép duoe thong tin, tai lidu, ching cir dé x4c dinh
ngudi giai quyét khidu nai ¢6 hanh vi vi pham phép luat.

T1ong thoi han 05 ngay 1am vige ké tir ngay ra quyet dinh thy ly t6 cdo,
ngudi giai quyet td céo ¢b trach nhi¢m thong bao cho ngudi td céo va thong béo
vé ndi dung t6 cdo cho ngudi bi t§ céo biét,

- Buée 2: Xac minh ndi dung t6 cdo

1. Chu tich UBND x4& tién hanh xac minh ndi dung t6 cdo hodc giao cho
cong chire cap xd tien hanh cac minh. Viéc giao xac minh ndi dung t6 cdo phai
thire hién bang vén ban.

2. Trudng hop nguoi giai quyét té cdo giao cho cbng chirc cip x& x4c minh
ndi dung t6 cdo thi van ban giao xdc minh ndi dung to cao thuc hién theo quy
dinh tai khoan 2 Biéu 31 Ludt To cao.

3. Vin ban giao xdc minh ndi dung t§ cdo c6 cc ndi dung chinh sau day:
Ngdy, thang, ndm giao xdc minh; Ngudi duge giao xdc minh ndi dung t§ céo;
Ho tén, dia chi cua ngudi bi td cdo: tén goi, try s& cla co quan, td chirc bj té céo;
Nbi dung ¢in xdc minh; Thoi gian tién hanh xdc minh; Quyén va trach nhiém
cha ngudi dwoc giao xac minh ndi dung tb céo.

4. Ngudi x4c minh ndi dung t6 céo phai tién hanh cdc bién phap cin thiét
dé thu thép thong tin, tai li€u, lam rd ndi dung to cdo. Thong tin, tai liéu thu thép
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phéi duge ghi chép thanh vin béan, khi cin thiét thi 1ap thanh bién ban, duge luu
gift trong ho so vy viée to céo.

5. Trong qua trinh xac minh, ngudi xac minh ndi dung to céo phai tao dicu
kigén d& ngudi bi to cao gidi trinh, dua ra cac chirng cir dé chiing minh tinh ding,
sai cia ndi dung can xac minh,

6. Ngudi xdc minh ndi dung té cdo duge thuc hién cac quyén va nghia vy
quy dinh tai cac di€ém a, b, ¢, d khoan 1 va cac diém a, b, ¢ khoan 2 Biéu 11 cia
Ludt Té cdo 2018 theo phén cdng clia ngudi giai quyeét to cao.

7. Két thic viée x4c minh noi _dung to céo, ngudi duge giao xac minh phal
c6 vin ban bdo céo ngudi giai quyét t& cdo vé két qua xéc minh ndi dung 6 cdo
va kién nghi bién phéap xt 1y.

- Buée 3: Két luan ngi dung t6 cdo

Theo quy dinh tai Pidu 35 Luat TS cdo 2018 va Didu 17 Nghi dinh sb
31/2019/ND-CP:

L. Cén ctr vao ndi dung td cho, gidi trinh cta ngudi bi té cdo, két qua xac
minh ndi dung td céo, tai liéu, chimg ctr c6 lién quan, Chu tich UBND cap x&
ban hanh két ludn ndi dung td cdo. Két luan ndi dung t6 céo phai c6 céc ndi
dung chinh sau day:

v" Keét qua x4c minh ndi dung to céo;

v' Cén clr phép luat d& x4c dinh c6 hay khdéng c6 hanh vi vi pham phap
luat;

v' Két luan v& ndi dung t cdo 14 ding, dung mot phan hogc t§ cho sai sy
that; xac dinh trach nhiém cua ting co quan, t& chirc, ¢4 nhan lién quan dén néi
dung t cdo;

v' Céc bién phép xir Iy theo thim quyén cin thuc hién; kién nghi co quan,
td chure, ca nhén khac ap dung céc bién phap xir Iy theo thim quyén ddi véi co
quan, t6 chirc, ¢4 nhan ¢6 vi pham phép luét;

v Kién nghi co quan ¢6 thim quyen xem xét sira doi, bd sung chinh séch,
phdp luét, ap dung cac bién phdp cén thlet d& bao vé lgi ich ciia Nha nude,
quyén va lgi ich hop phép cta co quan, t& chite, ¢4 nhan.

Truong hop giai quyet lai vy vige tb céo thi ngoa1 cac ndi dung trén, ngum
giai quyét t6 cdo phai két ludn vé nhiing ndi dung vi pham phép ludt, sai J4m
hogc khéng phi hop cua viée giai quyét td cao trude do (néu c6); xtr ly theo
tham quyén ho#ic chi dao, kién - nghi co quan, td chire, don vi, ¢4 nhan ¢6 thim
quyén xtt Iy dbi véi co quan, to chtre, don vi, ¢4 nhan ¢6 hanh vi vi pham phap
lut trong qua trinh giai quyét t6 cdo trude do.

2. Cham nhét la 05 ngay lam viée ké tir ngay ban hanh két luan noi dung t&
cdo, ngudi gidi quyet tb céo gui ket ludn ndi dung to céo dén ngudi bi td céo, co
quan, t chirc quéan Iy ngudi b t6 céo va co quan, t& chire, ¢4 nhan c6 lién quan;
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théng bao vé két luan noi dung té céo dén ngudi t8 cdo.

- Budc 4: Xir Iy két luin ndi dung to cao

Theo quy dinh tai Pidu 36 Luét T cédo 2018 va Pidu 18 Nghi dinh sb
31/2019/ND-CP:

1. Cham nhit [a 07 ngay lam vige ké tlr ngdy ban hanh két luén ndi dung tb
cdo, ngudi giai quyét to cdo cdn cir vao ket lufn ndi dung to cdo tien hanh viée x
ly nhu sau:

v Truomg hop két ludn ngudi bi t6 céo kh(“)ng vi pham phap ludt trong
vige thye hign nhiém vy, cong vy thi khoi phue quy@n va loi ich hop phéap cia
ngudi bi té céo bj xém pham do viéc tb céo khong ding su that gay ra, dong thoi

Xt ly theo tham quyen hoiic kién nghi co quan, t§ chirc, ¢4 nhan ¢6 thim quyén
xu ly ngudi cd y t6 céo sai su that;

v' Trudng hop két ludn ngudi bi t& céo vi pham phép ludt trong vige thye
hi¢n nhiém vy, cong vu thi 4p dung bién phap xtr ly theo thAm quyén hoiic kién
nghi co quan, t& chire, c4 nhan c6 thdm quyén xi ly theo quy dinh cta phap luat.

2. Trudng hop hanh vi vi pham cia ngudi bi td cdo ¢ déu hidu cia tdi
pham thi chuyen ngay hé so vu viée dén Co quan diéu tra hodic Vién kidm sét
nhén dén c6 thdm quyén dé xir Iy theo quy dinh ctia phap luét.

3. Trong thoi han 05 ngdy 1am vige ké tir ngay c6 két qua xir ly, co quan, t&
chirc, ¢4 nhéan ¢6 thAm quyén xu ly kién nghj trong két luén ndi dung tb cdo co
trach nhiém théng béo bing vin ban cho ngudi gidi quyét t§ cdo v& két qua xu

ly.

Nguorl giai quyet t8 c4o c6 trach nhiém theo dai, don ddc vide thuc hién
két ludn ndi dung td cdo.

b. Cach thive thye hign:

C6 02 hinh thire té céo:

- T céo duge thue hién bing don (gul qua dudng buu dién hodc gui tryc
tiép dén co quan, ngudi c6 thdm quyén giai quyét).

- Té céo duge trinh by truc tiép voi co quan, t& chiic, ngudi c6 thdm

quyén,

¢) Thanh phén, b Iwgng hd so:

- Thanh phén hd so gbm:

+ Pon td cdo hodc vin ban ghi ndt dung tb céo;

+ Céc tai liéu lién quan.

- S6 luong hd so: 01 b,

d. Thoi han gidi quyét: Theo quy dinh tai Didu 30 Luat t6 cdo: Thoi han
giai quyét to cdo la khéng qua 30 ngay ké tir ngay thy 1y t6 cdo. P01 véi vu viée
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phirc tap thi ¢6 thé gia han gidi quyét t6 cdo mét 1dn nhung khong qua 30 ngay
Péi véi vu viée dic bidt phire tap thi ¢6 thé gia han giai quyét t& cdo hai 14n, mdi
1an khong qua 30 ngay.

d. Poi twong thye hién TTHC: C4 nhan,

¢. Co quan thyc hién TTHC:

- Co quan c6 thdm quyén quyét dinh: Chi tich UBND cép x4.

- Co quan tryc tiép thyc hign; UBND cép x4,

g. Két qué thye hién TTHC: Két ludn ndi dung t6 cdo va vide xtr 1y két
luan ndi dung to cdo.

h. Tén mau domn, miu t& khai: Céc méu van ban ban hanh trong qué trinh
gial quydt tb cdo dugc quy dinh tai Ngh1 dinh sb 31/2019/ND-CP ngay

10/4/2019 quy dinh chi tiét mot sb didu va bién phép td chirc thi hanh luat TS
céo.

A A !A A LY
k. Yéu cau, dieu kién thye hién TTHC:

Theo quy dinh tai khoan 1 Piéu 29 Luét ‘té céo 2018: Ngudi giai quyét td
cao ra quyet dinh thu ly t0 cdo khi c6 du cac dieu kién sau:

v T6 cdo duge thue hién theo quy dinh tai Piéu 23 cta Ludt TS cdo:

v' Nguoi t§ cdo ¢6 di ning lye hanh vi dan sy; trudng hop khong co da
néng lwc hanh vi dan sy thi phai cé ngudi dai dién theo quy dinh cua phép ludt,

v' Vu viée thudc thAm quyén gidi quyét td cdo clia co quan, td chirc, ca
nhén tiép nhén td céo;

V' NObi dung t6 céo ¢6 co s& d8 xac dinh ngudi vi pham, hanh vi vi pham
phap luat.

Tr Lrorng hop t6 cédo xudt phét tir vu viée khiéu nai di duoc gii quyet dung
thdm quyén, trinh ty, thu tuc theo quy dinh cta phap lugt nhung nglrm khiéu nai
khong dong y ma chuyen sang to céo ngudt da giai quyét khidu nai thi chi thu Iy

t& céo khi ngudi t cdo cung clp duge thong tin, tai lidu, chimg cr dé xdc dinh
ngudi giai quyét khiéu nai ¢é hanh vi vi pham phép luat.

. Cin civ phap ly cia TTHC: Luft td cdo 2018; Nghj dinh sb
31/2019/ND-CP ngay 10/4/2019 quy dinh chi tiét mét s6 didu va bién phap b
chirc thi hanh Luét To cdo.

1V. Linh vye xir ly don thw

4. Thii tuc xir Iy don tai cap xi

a. Trinh tu thye hién: |

Buéde 1: Nhan don: Tiép nhan don, vao sd cong vin dén (hodc nhap vao
may tinh).

Budéde 2: Phan loai va xir ly don.

- Déi v6i don khiéu nai:
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+ Pon khiéu nai thudc thdm quyen glal quyet

Pon khiu nai thude tham quyen giai quyét va khong thudc mot trong cac
truong hO’p khong duge thu ly giai quyét theo quy dinh tai Didu 11 cua Lujt
khiéu nai thi ngudi xtr ly don dé xudt thi trudng co quan, t6 chire, don vi thy 1y
d& giai quyét theo quy dinh cua phap ludt.

Don khleu nai thude thdm quyen gial quyét nhung khong du didu kién thy
ly giai quyet thi ciin cir vao timg truong hop cu thé dé tra 1oi hoac hudng dén
cho ngudi khleu nai biét 8 Iy do khong duge thu ly giai quyét hodic bd sung
nhiing thu tuc c4n thiét dé thue hién viée khleu nai.

+ Pon khiéu nai khéng thude thdm quyen g1a1 quyet

Pon khiéu nai khong thude thim quyén gidi quyét clia thu tr u’O’ng o quan,
t& chire, don vi thi ngudi xi 1y don hudng din ngudi khidu nai gii don d¢én co
quan, tb chirc, don vi ¢6 thAm quyén giai quyét. Vidc huéng din chi thye hién
mot 1an.

Pon khiéu nai do dai bidu Qudc hoi, dai bidu Hoi ddng nhan dan, Uy ban
Mt tran Té qubc Vigt Nam va cdc thanh vién cta Mat trén, cdc co quan béo chi
hodc cdce co quan, t6 chirc khéc theo quy dinh ctia phap lugt chuyén dén nhung
khong thude thdm quyén, trach nhiém g1a1 quyet thi nguoi xur ly don dé xudt th
truéng co quan giri tra lai don kem theo cac gidy t0, tai liéu (néu cb) vandurd Iy
do cho co quan, t6 chirc, ¢4 nhan chuyén don dén.

+ Pon khidu nai ¢6 ho tén, chit ky ctia nhidu nguoi:

Don khiéu nai ¢d ho tén, chit ky ctia nhidu ngudi nhrrng khong thude thim
quyén giai quyet clia co quan, td chire, don vi thi ngudi xr Iy don hudng dan
cho mdt ngu’m khiéu nai ¢6 ho, tén, dia chi 13 rang guri don dén ding co quan, tb
chuc, don vi, nguou ¢6 thdm quyén giai quyét.

Pon khiéu nai c6 ho tén, chit ky ctia nhidu ngudi thude thdm quyén giai
quyét thi ngudi x{ ly don dé xudt thi trudng co quan, 6 chirc, don vi thy ly dé
giai quyét theo quy dinh ca phap lugt.

+ Pon khiéu nai ¢é kém theo gidy to, tai lidu gbe:

Trudng hop don khiéu nai khong duge thu Iy dé giai quyét nhung ¢ giri
kém theo gidy to, tai lidu gdc thi co quan, t& chirc, don vi nhan dugc don phai
tra lai cho nguoi khiéu nai gidy to, tai lidu d6; néu khiéu nai duogc thu Iy dé giai
quyét thi viéc tra lai giéy to, tai lidu gbe duge thye hién ngay sau khi ban hanh
quyét dinh giai quyet khiéu nai.

+Don khiéu nai dbi véi quyét dinh giai quyét khidu nai da c6 hiéu lyc phép
ludt nhung ¢6 dau hiéu vi pham phép luét:

Bon khiéu nai d8i véi quyét dinh giai quyét khiéu nai di ¢6 hiéu luc phap
luat nhung trong qua trinh nghién ctru, xem xét néu b cin cit cho ring viée giai
quyét khiéu nai cé du hiéu vi pham phép luat lam anh huéng dén quyén, loi ich
hop phép clia nguoi khiéu nai hojc ¢4 nhan, co quan, td chirc khac c6 lién quan,
de doa xam pham dén loi ich ctia nha nude holic ¢6 tinh tiét méi lam thay dbi
ndi dung vy viéc khiéu nai theo quy dinh tai Diéf:u 20 Nghi giinh 75/2012/N§D—CP
ngay 03/10/2012 cta Chinh phi quy dinh chi tiét mét s6 diéu cua Luét khiéu nai
thi ngudi xt ly don phai bdo cdo dé tha trudng co quan, td chire, don vi xem xét,
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giai quyet theo tham quyén hoic bdo cdo co quan, td chire, don vi ngudi c6 thim
quyén xem xét, quyet dinh.

+ Pon khiéu nai di v&i quyét dinh hanh chinh c6 kha ning gy héu qua
khé khic phuc:

Trong trudong hop cod cén ¢t cho ring viéc thi hanh quyét dinh hanh chanh.
s& gy ra hau qua khé khéc phuc thi ngudi xa ly don phéi kip thoi bao céo dé
thu trudng co quan xem x€t, quyet dinh tam dinh chi hogc kién nghi co quan
thdm quyén, ngudi c¢6 thAm quyén tam dinh chi vi¢c thi hanh quyét dinh hanh
chinh.

- Béi véi don tb céo:

+DHon tb céo thude tham quyén:

Neu néi dung don t6 cdo thuge thdm quyén giai quyét clia thtt trudng co
quan, td chire, don vi ma khong thudc mét trong cac trudng hop quy dinh tai
khoan 2 Diéu 20 Luat t6 co thi ngudi xur Iy don bao céo thd truéng co quan, to
chirc, don vi de thy Iy giai quyét theo quy dinh.

+Don to cdo khong thudc thim quyen

Pon tb céo khéng thude thdm quyen giai quyet thi ngudi xu 1y don dé xudt
v6i thi trudng co quan, t chire, don vi chuyen don va cac ching et, thong tin,
tai liéu kém theo (ndu c6) dén co quan, t§ chirc, don vi 6 thdm quyén dé duge
giai quyét theo quy dinh cua phép ludt theo quy dinh tai diém b khoan 1 Didu 20
cua Ludt to cdo.

Néu t6 céo hanh vi pham t3i thi chuyén cho co quan cé thdm quyén theo
quy dinh cta phap ludt t6 tung hinh sy.

+Dbon t6 céo ddi véi dang vién:

Pon td cao dbi véi dang vién vi pham quy dinh, Pidu 18 clia Déng dugc
thuc hién theo quy dinh cua Ban Chép hanh Trung wong va huéng dan ctia Uy
ban Kiém tra Trung vong, Tinh uy, Thanh ty, Pang Oy tryc thude trung wong.

+ DPon tb céo hanh vi vi pham phap ludt gy thigt hai hodc de doa gay thiét
hai nghiém trong dén loi ich nha nuéc, co quan, td chire, quyén va loi fch hop
phép cta cong dan:

Nguai xir Iy don pha1 kip thoi bao co, tham muu, d& xuét dé thd trudng co
quan, td chire, don vi cé thdm quyén ap dung bién phép ngan chin theo quy dinh
cua phap ludt hodc thong bdo cho co quan, td chire, don vi c6 thim quyén ap
dung bién phdp kip thoi ngén chén, xir ly theo quy dinh cha phap luat.

+Don tb cao xuat phat tir vi¢e khiéu nai khéng dat duge myc dich:

Dbi véi don t6 cho Xuat phat tir vige khiéu nai khong dat dugc muc dich,
cong dan chuyén sang tb cdo ddi véi ngu’m giai quyét khidu nai nhung khéng
cung cip duge thong tin, tai liéu, ching cbr dé chimg minh cho vige tb céo cla
minh thi co quan, ngudi c6 thdm quyen khong thu ly giai quyét ndi dung té cdo.

+ Xt Iy dbi v6i trudng hop t6 cao nhu quy dinh tai khoan 2 Diéu 20 cla
Luat to céo:

Té cdo thude céc trudng hop quy dinh tai khoan 2 Piéu 20 cia Luét t8 cao
thi co quan nhén dugce don khong chuyén don, khong thy 1y dé giai quyét dong
thoi c6 viin ban giai thich va tra lai don cho ngudi t& cdo.
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+ Don t6 cdo khong 18 ho tén, dia chi nguoi to cao nhung ¢6 ndi dung 10
xang, kém theo cdc thong tin, tai liéu, bing chimg vé hanh vi tham nhfing, hanh
vi to1 pham:

Khi nhan duge don t§ cdo khong 13 ho tén, dia chi ngudi t6 cao nhung c6
ndi dung rd rang, kem theo cac thong tin, tai liéu, bing chu’ng chiing minh ndi
dung té cdo hanh vi tham nhiing, hanh vi t6i pham thi ngtrou xt Iy don bao cdo
thu truéng co quan, td chire, don vi xit Iy theo quy dinh ciia phap luét vé phong,
chéng tham nhiing, phéap luét tb tung hinh sy.

- Xt Iy céc loai don khac:

+ Pon kién nghi, phan anh:

Pon kién ngh1 phan anh thuge thdm quyen trach nhig¢m coa co quan, td
chire, don vi giai quyet thi ngudi xtt Iy don dé xut thu truedng co quan, td chire,
don vi thy 1y giai quyét.

Pon kién nghi, phan anh khong thude thdm quyén giai quyet cla co quan,
td chire, don vi thi ngu’m xu ly don dé xudt tho trudng co quan, t& chire, don vi
xXem Xet, quyét dinh viée chuyen don va cdc tai ligu kem theo (ndu c6) dén co
quan, tb chirc, don vi, ngum c6 thdm quyén dé giai quyét.

+ Pon ¢6 nhiéu ndi dung khac nhau.

Péi véi don co nhiéu ndi dung khac nhau thudc thim quyen g1a1 quyet cua
nhiéu co quan, t& chite, don vj thi ngudi xi Iy don hudng dén ngudi giri don
tch riéng ting ndi dung dé gui dén ding co quan, t& chic, don vi ¢6 thim
quyén giai quyét.

+ Pon thudc thdm quyén giai quyét clia co quan tién hanh té tyng, thi hanh
an:

Pon thude thdm quyén giai quyét clia co quan tién hanh té tung hinh sy, t6
tung dén sy, tb tung hanh chinh, thi hanh an thi nguoi x& ly don hudng dan g
don hodic chuyén don dén co quan c6 thdm quyén dé xt 1y theo quy dinh cta
phéap ludt t tung hinh su, t6 tung dan sy, t6 tung hanh chinh, thi hanh éan.

+ Pon thude thdm quyén giai quyet clia co quan dan ctr:

Nguoi xir ly don hudng dan giri don hotic chuyen don dén co quan c6 thdm
quyén dé duogc giai quyet theo quy dinh cta phap luét.

+ Don thude thdm quyén giéi quyet clia td chire chinh tri, tb chire chinh trf -
xa hoi, td chte chinh tri, x& hoi - nghé nghiép, t& chirc x& hoi, tb chirc x& héi -
nghé nghiép, té chitc tén gido:

Ngudi xtr ly don trinh thu trudng co quan, t6 chire, don vi hudng din ngudi
giri don hodic chuyén don dén t§ chire ¢ thim quyen dé duge xem xét giai quyét
theo quy dinh cta phép ludt va Diéu 8, Quy ché cua tb chire dé.

+ Pon thudc thdm quyén giai quyét ctia don vi sy nghiép cong 1ap, doanh
nghiép nha nudec:

Ngudi xir Iy don trinh thi trwdng co quan, td chire, don vi huéng din ngudi
gui don hodc chuyén don dén don vi sy nghiép cong l4p, doanh nghiép nha nudc
dé dé giai quyet theo quy dinh cua phap ludt.

+ Pon khiéu nai, t§ cdo, kién nghi, phan anh nhiing vu viéc cé tinh chét
phtrc tap.
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Pon kién nghi, phan 4nh, khiéu nai, t5 cdo phic tap, gay gt véi sy tham
gla cla nhidu ngudi; nhitng vy viée ¢6 lién quan dén chinh sach dén tc, ton
gido thi ngu’m xu ly don phai bao cao vai thi trudng co quan, td chire, don vj dé
ap dung céac bién phap theo thidm quyén kip thoi xa ly hoc dé nghj véi cic co
quan, t6 chire, don vi c6 lién quan ap dung bién phap xuly.

b. Cach thite thye hién: Cong dan giri trye tiép dén UBND cép x4 hoiic
gli don qua du‘(mg buu dién.

¢. Thanh phan, s6 lwong hd so:

- Thanh phin hd so: Pon khiu nai, don té cdo, don kién nghi, don phan
anh va céc tai liéu, chiing ¢t lién quan (néu cb).

- 86 luwgng hd so: 01 bd.

d. Thoi han giai quyét: Trong thoi han 10 ngay, k& tir ngdy nhén duoc
don khiéu nai, t& cdo, kién nghi, phan 4nh.

d. Pdi twong thye hién TTHC: Ca nhan, TS chirc.

e. Co quan thyc hién TTHC:

- Co quan ¢o tham quyén quyét dinh: Chu tich UBND cap x4.

- Co quan trwe tiép thue hidn: UBND cp xa.

g. Két qua thwe hién TTHC: Vin ban tra 101, vin ban hudng din, viin ban
chuyén don hodc van ban thu Iy gidi quyét khidu nai, t8 cdo, kién nghi, phan
anh,

h. Tén mAu don, miu to khai: Cdc miu viin ban ban hanh kém theo
Théng tu s6 07/2014/TT-TTCP ctia Thanh tra Chinh phi ngay 31/10/2014 quy
dinh quy trinh xir Iy don; Thong tu s6 02/2016/TT-TTCP ngay 20/10/2016 cta
Thanh tra Chinh phu.

k. Yéu ciu diéu kién thye hién TTHC:

Theo diém a, khoan 2, Piéu 6, Thong tw 07/2014/TT- TTCP cta Thanh tra
Chinh pht: Pon di didu kién xur ly 1a don dap ung cic yeu céu sau day:

- Pon dung chit viét 1a tiéng Viét va duoge nguoi khiéu nai, ngudi té cdo,
nguoi kidn _nghi, phan anh ghl 18 ngay, thang, nim viét don; ho, tén, dia chi, chi
ky hoiic diém chi cta ngudi vidt don;

- Pon khiéu nai phai ghi rd tén, dja chi cua co quan, td chic, don vi, ca
nhén bi khleu nai, ndi dung, Iy do khiéu nai va yéu cdu clia nguoi khiéu nai;

- Pon th céo pha1 ghi rd ndi dung to c40; co quan, to chire, don vi, ¢4 nhan
bi 6 cdo, hanh vi vi pham phap ludt b t§ céo;

- Pon kién nghi, phan 4nh phai ghi 15 ndi dung kién nghi, phan anh;

- Pon chua duge co quan, t6 chire, don vi tiép nhén don xtr 1y theo quy
dinh ctia phap ludt hodic dé duge xtr Iy nhung ngudi khiéu nai, nguoi t6 co duge
quyén khiéu nai, t§ cdo tiép theo quy dinh cua phap [uét. )

. Can v phip ly ctia TTHC: Luat khi€u nai ndm 2011, Luét t6 cdo ndm
2018, Luét tiép céng dan nim 2013; Nghi dinh s 75/2012/ND-CP ngay
03/10/2012 ctia Chinh pht quy dinh chi tiét mét sé diu cta Luat khidu nai;
Nghj dinh s6 31/2019/NDP-CP ngay 10/4/2019 quy dinh chi tiét mét sb diéu va
bién phap t6 chic thi hanh Luét TS cédo; Nghi dinh s§ 64/2014/ND-CP ngay
26/6/2014 clia Chinh phil quy dinh chi tiét mot s& didu cna Luét tiép cong dan;
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Théng tu 56 07/2014/TT-TTCP ngay 31/10/2014 quy dinh quy trinh xt ly don
khiu nai, don t§ cdo, don kién nghi, phan anh.

B.THU TUC HANH CHINH CAP TiNH, HUYEN, XA
Linh vye phong chéng tham nhiing

1. Thi tyc thwe hién viée ké khai tai sdn, thu nhap

a.Trinh ty thwe hién:

- Buée 1: Co quan, t6 chirc, don vi ban hanh vin ban td chuc trién khai
viéc ké khai.

- Buwée 2: B phén phy trach cong téc td chirc, can bd tién hanh trién khai
viée ké khai:

+ Lép danh sdch Ngudi c6 nghia vy ké khai ctia co quan, t& chire, don vi
minh, trinh ngudi ding diu co quan, td chire, don vi phé duyét; danh sdch phai
xdc dinh 13 déi twong thude cp quan ly, dbi tuong thude clp trén quan 1y,
dbi twong thude co quan, & chire, don vi quan 1y;

+ GUri danh sach Ngudi cé nghia vu ké khai dén cée co quan, t6 chire, don
vi true thude;

+ Gui miu Ban ké khai tai san, thu nhip (sau ddy goi la Ban ké khai),
huéng dan va yéu clu ngudi ¢6 nghia vy ké khai thyc hién viée ké khai tai san,
thu nhép.

- Bude 3: Nguoi ¢6 nghia vy k& khai phai hoan thanh vige ké khai trong
thoi gian 10 ngay ké tr ngdy nhén dugc mau ban ké khai, ndp 01 ban vé bd phén
phy tréch cdng tac t8 chire, can bd va luu ca nhan 01 ban. Trudng hop tai thdi
didm ké khai, nguoi cé nghia vu ké khai khong thé tién hanh ké khai ding thoi
han vi ly do khach quan thi viéc ké khai c6 thé duoc thyce hién trude hoéic sau
thoi diém quy dinh cta co quan, t§ chire, don vi (voi thoi gian gan nhét).

- Budce 4: Bo phan phy trach cdng tac td chire, can b tiép nhan, kiém tra,
sao luc, gui, luu, quan ly Ban ké khai nhu sau:

+ Trong thoi han 07 ngay lam viée (k& tir ngay nhin dugc Ban k& khai)
kiém tra tinh ddy d0 vé ndi dung phai ké khai; trudng hgp Ban ké khai chua
dung quy dinh (theo mau) thi yéu c::iu ké khai [ai, thoi han ké khai lai 1a 03 ngay
lam viéc k& tir ngay nhan duoc yéu ciu;

+ Sao lue, gui va luu Ban ké khai nhu sau: Gui ban chinh dén Ban t6 chic
bang, 01 ban sao dén co quan Uy ban kiém tra cia cap Uy Dang quén ly nguoi
ké khai, néu ngudi d6 13 can b thude dién clp uy quan ly (theo phan cdp quan
ly cén bd). Gui ban chinh dén co quan td chirc cAp trén 601 v6i nguoi ké khai do
cap trén quan ly (hodc giri ban sao néu ngu’m d6 thude cip ty quén ly). Gui ban
sao dén co quan, t§ chirc, don vi noi s& céng khai Ban ké khai dé thue hién viée
cong khai theo quy dinh; sau khi cong khai, luu ban nay ciing hd so clia ngudi
¢6 nghia vy ké khai tai co quan minh.

b. MAu don, t& khai: Ban hanh kém theo Théng tu s§ 08/2013/TT-TTCP
ngdy 31 thang 10 niim 2013 cta Thanh tra Chinh phu, huéng dan thi hanh céc
quy dinh v& minh bach tai san, thu nhap.
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c. Cach thire thye hign: Viéc ké khal tai san, thu nhép dugc tién hanh tai
co quan, don vi cua ngudi c6 nghia vy phai ké khai; ’

d.Thoi gian thye hién thi tuc hanh chinh: Thoi gian ké khai chém nhat
la ngay 30 thng 11 hang nam; vige ké Kkhai tai san, thu nhép phai hoan thanh
cham nhit 13 ngay 31 thang 12 hang n3m. Viéc giao nhén Ban ké khai phai hoan
thanh chim nhat vao ngay 31 thang 03 ctia ndm sau.

d. K&t qua thye hién: Ban ké khai tai san, thu nhép.

e. Thanh ph?m, sb lwgng ho so’

Hb so gbm ¢

_ Céc van ban chi dao td chitc ti4n khai thyc hién viée ké khai;

_ Danh séch d8i tuong phai ké khai theo quy dinh;

_ Ban ké khai tai san, thu nhap, ban sao ban ké khai theo quy dinh;

- §3 theo doi viée giao, nhén Ban ké khai;

_Danh sch nhitng ngudi d& ké khai, béo cao két qua ké khai

$é lugng: 01 bo.

g. P6i twgng thye hién TTHC: Nguoi ¢6 nghia vy phai ké khai theo quy
dinh tai Didu 1, Thong tu <% 08/2013/TT-TTCP ngay 31 thang 10 ndm 2013 clia
Thanh tra Chinh pht, huéng d&n thi hanh céc quy dinh v& minh bach tai san, thu
nhap.

h. Co quan thye hién TTHC: Co quan hanh chinh nha nude cac cap, cac
don vi sur nghiép cong 13p thuge co quan hanh chinh nha nudc, cac doanh nghiép
nha nude phai thye hién t& chue trién khai viée ké khai tai san, thu nhép.

k. Yé&u ciu dibu kign thye hién TTHC:

- Ngudi co nghia vil K& khai tai san, thu nhdp phai ké khai trung thyec, day
d0, rd rang, dung thoi han cac thong fin v& sb lwong, gid tri tai san, thu nhép va
nhitng bién dong vé tai san, thu nhap phai k& khai va tur chiju trich nhiém vé
nhiing théng tin dé ké khai.

- Tai san, thu nhdp phai ké khai gom tai san, thu nhap thudc s& hitu hodc
quyén str dung ctia ban than, cta vo hojic chdng va con chua thanh nién (con de,
con nudi theo quy dinh cta phép luét) tai thoi didm hoan thanh Ban ké khai tai
san, thu nhép.

- Gi4 tr} tai san, thu nhap ké khai duge tinh bing tidn phai tré khi mua, khi
nhéan chuyén nhugng, xy dung hodc gid trj ude tinh khi duge cho, tang, thira ké.

- Vice ké khai, giai trinh ngudn gbc tai san ting, giam thwe hién theo mau
Ban k& khai tai san, thu nhép (phu lyc IT) va Hudng dan ké khai tai sén, thu nhap
(phu lyc IT) ban hanh kém theo Thong tu s 08/2013/TT-TTCP,

I. Cin cir phap ly dé thwe hién TTHC: Luét phong chdng tham nhiing,
Nghj dinh sb 78/2013/ND-CP ngiy 17 thing 7 nim 2013 cia Chinh pht v&
minh bach tai san, thu nhép; Thong tu & 08/2013/TT-TTCP ngay 31 thang 10
nim 2013 cua Thanh tra Chinh phi, hudéng d&n thi hanh céc quy dinh vé& minh
bach tai san, thu nhép.
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2. 'Thii tuc ¢dng khai Ban ké khai tai san, thu nhap

a. Trinh ty thyc hién:

- Buwére 1: Hang ndm, b phén phu trach cong tac t6 chirc, can bd phai xay
dung, trinh ngudi ding diu co quan, td chirc, don vi phé duyét ké hoach cong
khai Béan ké khai trong co quan, td chirc, don vi minh. Néi dung ké hoach cong
khai Ban ké khai bao gom:

+ Lua chon hinh thite, pham vi céng khai pht hop véi didu kién, dic diém
vé tb chire, hoat dong, quy md clia co quan, to chire, don vi;

+ Xdc dinh cdc nhiém vy pha1 thyre hign: Néu cong khai bing hinh thirc
niém yét cén phai xé4c dinh vj tri niém yét, danh sach nguoi ké khai phai niém
yet o tung vi tri, phuong an bao v¢, to chirc thu nhén théng tin phan hdi, thoi
gian bt dau thoi gian két thiic niém yét.

+ Néu cong khai bang hinh thirc cong bd tai cude hop can phai xdc dinh
danh sdch ngudi ké khai tuong {ing v6i pham vi cong khai quy dinh tai Khoan 2
bidu 10 Théng tu nay; thoi gian, dia diém cudc hop, nguoi chi tri, thanh phan
cudc hop, td chirc tiep nhén phan anh, trinh ty tién hanh cudce hop;

+ Thoi gian trién khai viée cong khai;

+ Phén cbng thyc hién;

+ Bién phap dam bao thye hién.

- Budre 2: Phd bién ké hoach cdng khai duoc phé duyét, kém theo danh
sach va ban sao cic Ban ké khai gi cac don vi truc thudc,

- Buée 3: Céc don vi thye hién ké& hoach c6ng khai, ap bdo céo viée thuc
hién giri v& bd phén t§ chire can bo.

- Budre 4: B phén phy trach ¢dng tac tb chire, can bd tién hanh téng hop,
bdo cdo tinh hinh thue hién cong khai trong co quan, don vi.

b, Cach thive thye hién:

Cong khai Ban ké khai béing hinh thtrc niém yet

- Niém yet Ban ké khai dugc ap dyng trong didu kién co quan, td chire, don
vi ¢6 dia didm niém yét dam bao an toan, khong lam mét, rach, nat va da didu
kién de moi nguoi trong co quan, don vi ¢4 thé xem cac Ban ké khai; thdi gian
niém yét t6i thidu 13 30 ngay lién tuc ké tir ngdy niém yet

- Pia diém niém yét:

+ Co quan, td chire, don vi quy mé nhd, tru s& [am viée tip trung thi niém
yét tai tru s& [am viée;

+ Co quan, t§ chire, don vi quy md 16n, ¢6 nhidu don vi trye thude thi niém
yét tai noi lam vige ctia tung don vi trye thudc;

+ Tai mdi dja diém niém yet phai ¢ ban danh sach nhiing Ngudi cé nghia
vu ké khai va Ban ké khai tuong tng.

- Viée niém yét Ban ké khai phai 14p thanh bién ban dé ghi nhn dia diém
niém yet thoi diém bit dau, thoi diém két thic nidm yét va cdc phan 4nh lién
quan dén ndi dung Ban ké khai (néu c6); viée 14p bién ban phai ¢6 sy tham gia
cta dai dién Ban chip hanh céng doan co quan, t6 chirc, don vi.
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Cdng khai Ban ké khai tai cudc hop:

- Viéc cong khai tai cudc hop phai dam bao cdc yéu ciu:

+ Cudc hop cong khai Ban ké khai pha1 dam bao du thoi lwong, sb luong
nguoi dy cude hop t6i thidu 70% sb ngudi thude pham vi phai tri¢u tap;

+ Ngudi duge giao nhiém vu td chirc cude hop c6 thé phan cong mot ngudi
doc cac Ban ké khai hogdc timg ngudi doc Ban ké khai cia minh, phai ghi bién
ban cude hop v6i sy tham gia cla dai dién Ban chép hanh cdng doan co quan, t6
chire, don vi; bién ban cude hop phéi ghi lai nhitng ¥ kién phéan 4nh, thdc méc va
giai trinh vé& ndi dung Bén ké khai (neu cd);

+ Ngudi diing dau co quan, td chire, don vi chiu tréch nhiém t8 chic, kidm
tra viéc thye hign cong khai tai cudc hop; tr Lrong hO‘p phat hién don vi dugce giao
t& chirc cude hop khong dap ting yu ciu thi yéu cau hop lai va kiém diém trach
nhiém ngudi duge giao td chic cude hop.

- Pham vi cng khai:

+ Bi thur, Pho bi thu, Chu tich, Phé chu tich Hpi dong nhan dan, Chu tich,
Phé chi tich Uy ban nhan dan cp tinh, cap huyén, clp x4; thuong trye cdp Uy,
ty vién thuong true Hoi ddng nhén dén; tmong cdc ban ciia cép Uy, trudng cdc
ban cta Hoi dong nhén dan, cac thanh vién khéc cia cép Uy, cla Uy ban nhéan
dan cap tinh, ¢Ap huyén, cép xa cbng khai trude dbi tuong ghi phleu tin nhiém
@& lay phiéu tin nhiém hang ndm theo quy dinh tai Quy dinh s6 165 QD/TW
ngay 18/2/2013 cua B Chinh tri;

+ Gidm ddc, Pho giam dde s0, nganh va twrong duong, trudng céc co quan,
don vi tryc thude Hbi ddng nhan dén, Uy ban nhén dén cdp tinh cong khai trudce
cén b lanh dao cdp phong va twong duong trd 1én tryc thude s, nganh, co
quan, don vi do;

+ Chii tich H6i ddng thanh vién (quan trh), Téng giam déc, Phé tbng giam
dbe, Tr uéng ban kiém sodt, kiém sodt vién, K& toan tr udng cac Tép doan, Téng
cong ty (cong ty) nha nuéce cong khai true Uy vién Hoi ddng thanh vién (quan
tri), Téng giam dbc, Phé tdng gidm dbe, Tr udng ban kidm so4t, kiém soat vién,
K& todn tr udng, Trudng cac don vi true thude Tép doan, Tong cong ty, Chu tich
Hoi ddng thanh vién (quan tri), Tong gigm dbc (gidm doc) céc Tong cOng ty
(cong ty) trye thude Tdp doan, Téng cbng ty, Trudng cac doan thé trong Tép
doan, Tong cdng ty nha nudc;

+ Nguoi dai dién phan vén ctia Nha nuéce, von ciia doanh nghiép nha nuéce
va gilt chirc danh tlr Phé trudng phong va tuong duong trér 1én trong doanh
nghiep c6 von diu tu ctia Nha nude, vén cia doanh nghigp nha nudc thi tuy theo
vi trf cdng tic & noi ¢t minh lam dai dién ma cong khai Ban ké khai tai tap
doan, téng cong ty (cong ty) hofic don vi thanh vién cia tap doan, tong cong ty.
Vige cong khai duge thyc hién trude ty vién hoi dong thanh vién (quan tr),
Téng Giam dbc, Pho Tong giam ddc, Ban k1ern so4t (kidm soat v1en) K¢é todn
trudng. Truong hop ngu’ol dai dién phin vén cta Nha nuée 14 can b, cng
chire, vién chire thi cOng khai Ban ké khai theo quy dinh tai Khoan 1va Khoan 2
Dleu 14 Nghi dinh s6 78/2013/ND-CP ngay 17 thang 7 ndm 2013 ctia Chinh phu
vé& minh bach tai san, thu nhép;
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+ Ngudi c6 nghta vu ké khai khong thude dién quy dinh tai céc diém trén
ddy thi cong khai trude toan thé cong chire, vién chie thude phong, ban, don vi.
Néu bién ché ctia phong, ban, don vi ¢6 tir 50 ngudi trd [én va c6 t6, d6i, nhém
thi cong khai tr Lrorc td, d01 nhém t1 vc thude phong, ban, don vi do.

¢. Thanh phan, s6 Iwong hd so:

156 Y gom co:

- K& hoach cdng khai,

- Van ban phén ¢ong thuc hién viéc cong khai;

- Vin ban phé bién ké hoach cong khai;

- Danh sach va ban ké khai ¢6ng khai;

- Bién ban céng khai va két thiic cong khai;

- Bdo céo két qua cong khai.

S6 lugng: 01 bd.

d. Thai gian thye hién: Thoi diém cong khai duge thye hién trong khoang
thoi gian tir sau khi hoan thanh vige kiém tra Ban ké khai quy dinh tai Khoan 3
Diéu § Thong tw 56 08/2013/TT-TTCP dén ngay 31 thang 3 hang ndm.

d. Ket qud thwe hién TTHC: Béo céo tinh hinh thyc hién cong khai trong
co quan, t6 chire, don vi

e. D6i twgng thye hiégn TTHC: B6 phan tb chirc can bd, ngudi dugc giao
nhiém vu.

g. Co quan thye hién TTHC: Co quan hanh chinh nha nudc céc cip, céc
don vi s nghiép cdng 13p thude co «quan hanh chinh nha nwéc, céc doanh nghiép
nha nudc pha1 thye hién t6 chire trién khai viée ké khai tai san, thu nhap.

h. Yéu cAu diéu kién thyc hién TTHC:

- Ban ké khai ctia Nguoi ¢6 nghia vu ké khai phai cong khai véi toan thé
can bd, cong chtre, vién chiic cta co quan, tb chirc, don vi noi ngudi dé thudng
xuyen lam viée; trudng hop co quan, td chirc, don vi ¢d quy mé 16n, phan tn thi
coéng khai nhu quy dinh tai Didu 9, Didu 10 Thong tu s6 08/2013/TT-TTCP.

- Ban ké khai cta ngudi Lrng ctt dai biéu Qudc hdi, dai biéu Hoi ddng nhan
dan ngoai vi€c cong khai tai noi thudng xuyén lam vi¢e con phai cong khai tai
hoi nghi ctr tri theo quy dinh cta Hoi dong béu cur.

- Ban ké khai cia ngum du kién dugce biu, phé chuan tai Quéc hoi, Hoi
ddng nhan dén céng khai v6i dai bidu Quéc hdi, dai bidu Hbi dbng nhan dén tai
k¥ hop theo quy dinh ctia Uy ban thudng vu Qubc hdi, Thudng truc Hoi ddng
nhan dan,

- Ban ké khai ctia Nguoi ¢é nghTa vy ké khai 1 dai dién phan vén cta Nha
nude, cia doanh nghi¢p nha nuée va gilt chic danh tir Phé trwéng phong va
tuong duong trd 1én trong doanh nghigp ¢ vén gép cia Nha nude, doanh
nghi¢p nha nudc thi céng khai tai co quan, doanh nghiép ct ngudi do tam dai
dién.

- Ngum ding dau co quan, t6 chire, don vi quyét dinh pham vi cong khai,
hinh thirc céng khai (nidm yét hodic cong b tai cude hop) Bén k& khai cua
Ngucn c6 nghta vu k& khai dang cong tdc trong co quan, tb chire, don vi do minh
quan Iy. Viée tb chtre c¢dng khai va quyét dinh pham vi cong khai phai dam bao
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theo quy dinh tai Pidu 14 Nghj dinh s§ 78/2013/NB-CP ngay 17 thang 7 nim
2013 cta Chinh pht v& minh bach tai san, thu nhép.

k. Ciin civ phap 1y dé thwe hién TTHC: Luit phong chdng tham nhiing,
Nghi dinh s6 78/2013/NB-CP ngay 17 thang 7 nim 2013 cia Chinh pht vé
minh bach tai sdn, thu nhép; Thong tu s6 08/2013/TT-TTCP ngay 31 thang 10
nim 2013 ctia Thanh tra Chinh phu, huéng dn thi hanh cdc quy dinh v& minh
bach tai san, thu nhap.

3. Thi tyc xac minh tai san, thu nhap

a. Trinh tu thwe hién:

- Bwée 1: Co quan, té chite ¢6 thAim quyén ban hanh quyét dinh x4c
minh:

+ Ban thudng vu cép iy cac cp quyet dinh x4c minh d6i Vi nguoi duge
xdc minh 14 cén bd thude dién cAp minh quan Iy theo quy dinh vé phén cép quan
Iy can bg ctia Dang. Ban thudong vu dang ty cép huyén quyet dinh x4c minh 601
véi ngudi duge xdc minh 14 cdn b thude dién Pang Gy x&, phuong, thi trin
quéan ly. '

+ Nguorl dimg ddu co quan, td chire, don vi co thdm quyen quéan ly can bg,
cong chire, vién chirc (theo phén cp quan ly cén bj) quyét dinh xdc minh ddi
voi nguol dy kién dugc xac minh thuge thdm quyen quén ly ctia minh. Chu tich
Uy ban nhan dén cép huyén quyét dinh xdc minh dbi véi ngudi duwoc xéc minh
la can bg, cdng chirc cap xA.

- Buére 2: Tién h‘mh xac minh. Trong qua trinh xac minh tai san, thu
nhéip, ngudi xic minh tién hanh cac hoat djng sau:

+ Nghlen ctru hd s0, tai liéu co lién quan dén ndi dung xdc minh.

+ Lam viée truc tlep voi ngudi duge xac minh,

+ Xé4c minh tai chd dbi véi tai san, thu nhdp duge xéac minh.

+ Lam viéc v6i co quan, td chire, don vi quan ly, luu trir hd so, tai lidu vé
tai san, thu nhép duge xdc minh,

+ Lam viéc véi co quan, td chirc, ¢4 nhin c6 chuyen mén - k¥ thudt vé tai
san, thu nhdp dugc x4c minh de danh gid, gidm dinh tai san, thu nhép do.

+ Lam vigc véi co quan, t& chire, ¢4 nhén ¢6 lién quan khac dé phyc vu cho
vige xdc minh tai san, thu nhap

+ Hoat dong khéc cn thxet cho vigc xdc minh tai san, thu nhép.

- Bwée 3: Béo cdo két qui xae minh tai san, thu nhiip: Trong théi han
05 ngay lam viée, ké tir ngay két thiic x4c minh, nguoi xdc minh phai c¢6 bdo cao
két qua x4c minh ta1 sén, thu nhap giti ngudi ban hanh quyét dinh x4c minh.

- Buge 4: Két ludn vé sw minh bach trong k& khai tai sdn, thu nhap

Trong thdi han 05 ngay lam viée, k& tir ngdy nhén duoc béo céo ket qua
xac minh hodc nhan dugce giai trinh da v6 rang, hop Iy cac ndi dung yéu clu clia
ngual du kién duge xac minh thi ngudi d8 ban hanh quyet dinh xac minh hodc
ngudi dimg déu co quan, to chire, don vi ¢6 thdm quyén quéan ly Ngudi b nghfa
vu k& khai phai ban hanh Két lugn vé sy minh bach trong ké khai tai san, thu
nhdp (sau ddy goi 1a Két fudn vé sy minh bach).Két luan vé& sy minh bach phai
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duge gii cho co quan, t& chire, ca nhan c6 thdm quyén yéu cu x4c minh va
nguoi duge xac minh.

- Bude 5: Cong khai két luAn v& sy minh bach trong ké khai tai sin thu
nhip:

Trong thoi han 05 ngay lam viée, ké tir ngay nthin dugc yeu cau cdng khai
ban Két ludn ve su minh bach cda co quan, té chirc da yéu cdu x4c minh, ngudi
dd ban hanh K&t luin x4c minh phai cong khai ban Két luén d6.

b, Cach thirc thue hién: Xé4c minh tai san, thu nhap dugc thue hién tai céc
cO quan, t6 chure, don vi.

c. Két qua thwe hién TTHC:

- Béo cdo két qua xdc minh tai san, thu nhép.

- Két luan sy mmh bach trong ké khai tai san, thu nhép.

d. Thanh phan, so luong hd so:

Hd so x4c minh gdm cé:

Quyet dinh xac minh; bién ban lam viéc; giai trinh cua ngudi duge x4c
minh; béo cdo két qua xdc minh.

- K&t luan vé sy minh bach trong ké khai tai sén, thu nhap.

- Vian béan yéu ciu, kién nghi ctia ngudi ban hanh quyét dinh xdc minh,
ngudi xdc minh.

- Két qua danh gi4, gidm dinh trong qué trinh xdc minh (néu c6).

- Céc tai lidu khac ¢6 lién quan dén viéc xéc minh.

- S lugng: 01 bo.

d. Thot han thye hiégn TTHC: Thoi han xac minh 1a 15 ngay lam viéc,
trudng horp phirc tap thi thoi han t81 da khéng qué 30 ngay lam viée.

e. Doi twong thye hién TTHC: Ca nhén.

g. Co quan thye hién TTHC: Co quan thanh tra nha nuéc céc clp, bd
phan td chirc can bé trong cac co quan thude Chinh phu, bd phan phu trach cong
tac thanh tra ndi bd, td chirc can bd trong cdc doanh nghiép nha nuée.

h. Yéu ciu didu ki¢n thye hién TTHC:

- Khi ¢6 t6 cdo vé viée khong trung thuc trong k& khai tai san, thu nhép cta
nguoi ¢é nghia vy ké khai.

- Khi xét thdy cdn thém thong tin phuc vu cho viée bau cir, mién nhiém, bai
nhiém, bd nhiém, ky luit d01 v6i ngudi c6 nghia vu k€ khai.

- Khi ¢6 cén cir cho ring viée giai trinh vé ngudn gbe tai san ting thém
khong hop 1y.

- Khi ¢é yéu céu clia co quan, t§ chite, ¢4 nhan ¢6 thdm quyén quy dinh tai
biéu 12 Thong tu s6 08/2013/TT-TTCP.

k. MAu don, to khai: Ban hanh kém theo Théng tu s 08/2013/TT-TTCP
ngay 31 thang 10 ndm 2013 clia Thanh tra Chinh pha.,

m. Phi, I¢ phi: Khong co.

n. Cin civ phap Iy dé thye hién TTHC:

Ludt phong chdng tham nhiing, Nghi dinh s 78/2013/NP-CP ngay 17
thang 7 niim 2013 cha Chinh phtl vé minh bach tai san, thu nhép;

20




Thong tu sd 08/2013/TT-TTCP ngay 31 thang 10 ndm 2013 ctia Thanh tra
Chinh pht, hu’o*r( d4n thi hanh céc quy dinh vé minh ba{ :ai san, thu nhép.

4. Thi tuc tiép nhin yéu clu giai trinh

a. Trinh ty thwe hién:

- Buére 1: Ngudi yéu ciu gidi trinh giri viin ban yéu céu giai trinh hoiic truc
tiép d&n co quan nha nudc ¢b trach nhiém giai trinh,

- Bude 2: Can bg, cong chirc thyc hién viéce tlep nhén va vao sb tlep nhan
yéu cau giai trinh. Trudng hop nhidu ngudi den yéu cau giai trinh truc tlep thi co
quan ¢6 thdm quyen huéng dan ngudi yéu cdu g1a1 trinh cir dai di¢n dé trinh bay
ndi dung yéu cau. Nguoi dai dién phai la nguoi ¢o yéu clu giai trinh. Viée ot
ngudi dai dién duge 18p thanh vin ban (theo Miu s6 01-GT ban hanh kém theo
Thong tu 02/TT-TTCP ngay 29/4/2014).Viéc ctr nguoi dai dién dugce thye hién
nhu sau:

+ Trudng hop c6 tir 05 dén 10 ngudi ydu cdu giai trinh thi ¢t 01 hoiic 02
nguodi dai dién;

+ Trudng hop ¢6 tir 10 ngu’(‘ri yéu cdu giai trinh trd 18n thi ¢ thé ctr thém
ngudi dai dig¢n, nhung khong qua 05 nguoi

- Bude 3: co quan nha nude ra thong bao tiép nhan y8u cau giéi trinh hoic
tir chdi giai trinh va néu 8 Iy do (MAu sb 04 ban hanh kem theo Thong tu
02/2014/TT-TTCP ngay 29/4/2014) Tlu'ong ho’p yéu cAu giai trinh khong thude
trach nhiém thi huéng dan ngudi yéu céu g dén dung co quan c¢é tradch nhiém
giai trinh. Truong hop ndi dung yéu cdu di duoe g1a1 trinh nhung ¢6 ngudéi khac
yéu cau giai trinh thi cung ¢Ap ban sao vdn ban dd giéi trinh cho ngudi do.

b, Cich thie thuc hién: Truc tiép ho¥c giri bing van ban.

¢. Thanh phan, 50 luqng, hd so:

- Vén ban yéu cdu giai trinh cva ca nhén, té chirc.,

- Théng tin, tai liéu lién quan dén yéu cu gidi trinh.

- 86 lwong hd so: 01 bo

d. Thoi han gidi quyet Thoi han ra thong bao tiép nhén hofc tir chéi giai
trinh: 05 ngay ké tir ngdy tiép nhan yéu cau giai trinh (MAu s 02, 03 ban hanh
kém theo Thong tw 02/2014/TT-TTCP ngay 29/4/2014).

d. P6i twong thye hién TTHC: Co quan, t8 chitc, c4 nhan ¢6 yéu clu giai
trinh,

e. Co quan thye hi¢n TTHC: Co quan hanh chinh nha nudc cée cép, céc
don vi su nghiép cc“)ng la}p thugc co quan hanh chinh nha nuwéc va ngudi ¢é trach
nhi¢m thye hién viée giai trinh.

g. Tén miu don, to khai: Mau s6 01, 02, 04 ban hanh kém theo Thong tu
s6 02/2014/TT-TTCP ngay 29/4/2014 cta Thanh tra Chinh phu.

h. Phl, 1€ phi: Khoéng ¢o.

k. Két qué thye hign TTHC: Vén ban tiép nhan yéu cdu giai trinh hodc
van ban tur ch01 yeu cdu giai trinh cta co quan ¢é thdm quyén.

l. Yéu cau didu kién thye hién TTHC: Theo quy dinh tai Piéu 6 Nghi
dinh s6 90/2013/ND-CP ngay 08/8/2013
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- C4 nhin y8u cdu giai trinh phai c¢é ning luc hanh vi dan sy ddy da hodc
théng qua ngudi dai dién hgp phéap; co quan, td chirc yéu cdu giai trinh phai
thdng qua ngudi dai dién hop phap.

- Noi dung yéu cduy g1a1 trinh lién quan trye tiép dén quyén va loi ich hop
phép cia co quan, tb chire, ¢4 nhan ¢6 yéu cdu giai trinh.

- Nbi dung y8u cdu giai trinh thude pham vi trach nhidém quan 1y cla co
quan duge yéu ciu.

m. Ciin ci phép Iy dé thwe hién TTHC: Nghi dinh s6 90/2013/ND-CP
ngdy 08/8/2013 cia Chinh pht quy dinh trach nhiém giai trinh cta co quan nha
nude trong viée thuc hién nhiém vy, quyén han duoc giao; Théng tu so
02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra Chinh phd quy dinh chi tiét,
huéng din thi hanh mot s§ didu cta Nghi dinh s§ 90/2013/ND-CP ngay
08/8/2013.

5. Thi tyc thwe hi€n viée gidi trinh

a. Trinh ty thye hién:

- Buée 1: Nghién ctru ndi dung yéu cdu giai trinh.

- Bwgre 2: Thu thép, xdc minh thong tin ¢4 lién quan.

- Bwée 3: Lam viéce tryuc tlep vGi nguoi yéu cdu g1a1 trinh dé lam & nhitng
ndi dung 6 lién quan khi thiy can thiét. Néi dung 1am viée duogc Iap thanh bién
ban cé chit ky cua cac bén,

- Bude 4: Ban hanh vin ban giai trinh véi cac ndi dung sau dy: Tén, dia
chi ngum yéu cdu giai trinh; ndi dung yéu cdu giai trinh; két qua lam vide true
tiép v6i td chire, ¢4 nhan (neu ¢d); céc cliin cu phap ly d¢ gii trinh; noi dung giai
trinh cu thé theo timg yeu cdu. (Miu s6 07-GT ban hanh kém theo Thong tu sb
02/2014/TT-TTCP ngay 29/4/2014).

- Bude 5: Gui vén ban gidi trinh dén ngudi yeu cAu giai trinh. Trong
trudng hop cdn thiét thi cong bd cong khai viin ban giai trinh theo quy dinh ca
phép luat.

b. Cach thire thwe hién:

- Nguou giai trinh thye hién giai trinh tryc tlep va ngtrm yéu cau gidl trinh
ky hodc diém chi xéc nhén vao bién ban thuc hién viéc giai trinh.

- Ngudi giai trinh ¢é trach nhiém cong khai vén ban giai trinh theo mot
trong céc hinh thirc sau day:

+ Niém yét tai try s& lam vide hodic noi tiép cong dan cia co quan, don vi
thue hién giai trinh;

+ Thong bao trén phuong tién thong tin dai chiing;

+ Ping tai trén cong thong tin dién ti cia co quan, don vi thyc hién giai
trinh.

¢. Thanh phan, sb Iwgng, hd so

- Hb so gom co:

+ Vin ban yéu cdu gii trinh hodic ban ghi 161 yéu céu giéi trinh;

+ Vin ban ctr ngudi dai dién (néu ¢b);

+ Thoéng tin, tai liu lién quan dén ndi dung viéc giai trinh;
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+ Béo céo thu thip, xdc minh thdng tin, tai liéu;

+ Van ban giai trinh;

+ Céc tai liéu khac ¢ lién quan.

- 86 luong: 01 bg.

d. Thoi han gidi quyet

Thoi han thue hién viée giai trinh khong qua 15 ngay ké tir ngdy ra thong
bao tiép nhan yeu cau giai trinh, Trucng hop ¢6 ndi dung phuc tap thi ¢b thé gia
han théi gian giai trinh. Thoi gian gia han thyc hién viéc giai trinh khong qua 15
ngay, ké tir ngdy gia han va phai thong béo bing viin ban dén ngudi yu cau giai
trinh.

d. Poi twong thye hién TTHC: T4 chie,

e. Co quan thuc hién TTHC: Co quan hanh chinh nha nuée cac cp, céc
don vi su nghlep cong 1ap thude co quan hanh chinh nha nuéce ¢6 trach nhi¢m
thue hién viéc g1a1 trinh.

g Tén mau don, to khai: Mau sb 05, 06, 07, 08 ban hanh kém theo Thong
tu s6 02/2014/TT-TTCP ngay 29/4/2014 ctia Thanh tra Chinh phi.

h. Phl’, 1€ phi: Khong cé.

k. Két qua thwe hién: Vian ban gidi trinh,

. Yéu cau diéu kién thye hi¢n TTHC:

- Noi dung yéu clu g1a1 trinh lién quan tryc tiép dén quyen va lgi ich hop
phép clia co quan, tb chire, ¢4 nhén ¢ yéu cau giai trinh.

- Noi dung, yéu cdu giai trinh thudc pham vi trdch nhiém quan ly cba co
quan dugc yéu cau.

- N6i dung giai trinh khdng thudc mét trong céc trudng hop sau day:

- N§i dung thong tin lién quan dén bi mat nha nudc;

+ Nhitng ndi dung lién quan dén vige chi dao, td chtc thyc hién nhiém vy,
cong vy trong ndi by co quan nha nudc; trong chi dao, didu hanh ciia co quan
hanh chinh cap trén véi co quan hanh chinh cap dudi;

+ Noi dung thdng tin thudc bi mét doi tu;

+ Noi dung thong tin thudc bi mét kinh doanh;

+ Céc ndi dung dé dugce giai trinh hodc d& dugce co quan ¢ thdm quyén thy
ly giai quyet

Céc yéu cau giai trinh sau 90 ngay, k& tir ngdy co quan, td chitc, c4 nhan

nhén duge hode blet duoc quyét dinh, hanh vi clia co quan nha nudc tic dong
trie tiép dén quyén, loi ich hop phép ctia minh.

m. Ciin ot phap 1y aé thye hién TTHC: Nghi dinh s6 90/2013/ND-CP
ngay 08/8/2013 clia Chinh phi quy dinh trdch nhi¢m giai trinh cua co quan nha
nude trong viéc thuc hién nhiém wy, quyén han dwoc giao;, Théng tu so
02/2014/TT-TTCP ngay 29/4/2014 cta Thanh tra Chinh pht quy dinh chi tiét,
huéng din thi hianh méot sb didu ctia Nghi dinh s§ 90/2013/NB-CP ngay
08/8/2013.
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PHY LUC BQ THU TUC HANH CHINH
CAC MAU VAN BAN
MAu 55 01A: Ban hanl kdm theo Thong tw 5§ 02/2016/TT-TTCP ngdy 20/10/2016 eita Thanh tra Chinkh phii

CONG HOA XA HOI CHU NGHIA VILT NAM
Pic lip - Tw do - Hanh phie

........ , ngdy ..... thang .... ndm......
DON KHIEU NAI
Kinhglri: ..o g}
FIO VA BN 1ovviiirieeseeeasieeeesesesnesss s senas s seseesens Ry MEsEhd 80 uvveiieeiiiiinee 3)
DA CHEL cuviiieiccee i et s ee s saceraesaeeeesrrse e srsesnesheebsontenbe e aessssaaarbesstonbasssareaereatesre
Khiéu nai ........ bt a e e e et e e et menen e eane et et 4)
INGT AUNG KRIEU DAT 1..vvovovvvesieieseeee e reses resseess s seesssrasesesseseses s sresassseees (5)

...........................................................................................................................................

...........................................................................................................................................

(Tai liéu, chimg ¢t kém theo - néu ¢o).

Ngudi khiéu nai
(ky va ghi rd ho tén)
(1) Tén co quan, t§ chire, c& nhén ¢ thdm quyén giai quyét khidu nai.
(2) Ho tén cia ngudi khiéu nai,

- Néu 14 dai dién khiéu nai cho co quan, td chirc thi ghi 18 chirc danh, t&n co quan, tb chirc ma
minh dai dién.

- NEu la nguoi duge Gy quyén khiéu nai thi ghi 13 theo uy quyén cia co quan, td chire, c4
nhén ndo.

(3) Noi dung ndy do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai 14n dau (hotic 14n hai) dbi véi quyét dinh, hanh vi hanh chinh gi, cha ai?
(5) Néi dung khiéu nai

- Ghi tém tit sy vide dén dén khidu nai;

A X A ' - a8 P A . A -
- Yéu cau (dé nghi) cha nguoi khiu nai (néu ¢d).
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Mau s : 01 (Ban hinh kém theo Théng tw s 07/2013/TT-TTCP ngay 31/10/2013 cda Thanh tra Chinh phad)

.......... (D, CONG HOA XA HOI CHU NGHIA VIET NAM
.......... 2)evreirinn Pic 1ap - Tw do - Hanh phiic
Sb: . STB-ooo... ,ngdy ... thang ... ndm ..
THONG BAO

Vi viée thy 1y gidi quyét khiéu nai ...(3)

Kinh givl: ............eoe0. ()i,
Ngdy ... théng... naim ,..(2)... d4 nhén dugc don khiéu nai cta .......... () -
DA Gl e
S& CMND/Hb chidu, ngdy cdp, noi ¢dp: ......oveeeivrvrniinnnn, (5] PR TPUR
Khidu ngi V8 VIEC cvvvivviviiciei e () TR PSPPI PR PPYR

Sau khi xem x¢ét ndi dung don khleu nai, cén cur Lut khiéu nai niim 2011, don khidu nai du
didu kién thy Iy va thude thdm quyén giai quyét cia

.................... (T ) teer st s e e e ae et raer s

Pon khidu nai da duoc thy 1y gidi quyét ké tir ngdy ... théng ... ndm

Viy thong béo dé ....... C) YT duge bidt./.

Noi nhén: Ngudi ditng diu co quan, to chire, don vj
- Nhur trén; (Ky, ghi r& ho tén va déng dau)

- (8).

- (9.

- Luu: VT, hd so.

(1) Tén co quan, td chirc, don vi cdp trén trye tiép (néu c6).

(2) Tén co quan, t& chire, don vi thdng béo v& viée thy 1y giai quyét khiéu nai.

(3) Lan giai quyét khiéu nai: "l1an ddu" hodc "lan hai".

(4) Ho tén ngudi khiéu nai (hodc tén co quan, t& chite khiéu nai).

(5) Néu ngudi khiéu nai khong c6 CMND/HQ chiéu thi ghi c4c théng tin theo gidy t tity than,
(6) Tém tat ndi dung khléu nai.

(7) Nguoi giai quyet khiéu nai.

(8) Tén co quan, td chire, don vi, ¢4 nhan co thim quyen chuycn khiéu nai dén (neu co).

(9) Tén co quan thanh tra nha nude cling cAp (trir trrdng hop g|a1 quyét khiéu nai quyét dinh
ky luét cén b, cdng chire).
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Miu sb: 02 (Ban hanl kdm {leo Théng tu sb 072013/ TT-TTCP ngay 31/10/2013 cia Thanh tra Chinh phii)

.......... 6} T CONG HOA XA HQI CHU NGHIA VIET NAM
rereranes ) R Poe lap - Ty do - Hanh phite
86 ../TB-....... .. , hgady ... thang ... ndm ..
THONG BAO
V& vige khong thy Iy gidi quyét khiéu nai
Kinh 41y HUOUPSUTPIN (3) ................

Ngdy ... thang ... ndm ..., ...(2)... dd nhén dugc don khitu nai ctia ............ (3.
D 1T 11 S OO RTEU
sb CMND/H¢ chidu, ngay cép, noi ¢ip: ..o (8) e
KhiEU 181 V& VIBC «oevneee ettt e s e e e e e e e e ) BRI

Sau khi xem xét ndi dung don khiéu nai, cén el Pidu 11 Lu4t khiéu nai nam 2011, don khiéu
nai khong dir didu kién dé thy ly giai quyét vi 1y do sau day:

------------------------------------------------------------------------------------------------------------------------------------

v Ngwoi ditng dau co quan, tb chire, dom vj
Noi nhin: (Ky, ghi r3 ho tén va déng déu)
- Nhu trén;
IR () IRRSF
-8
- Luu: VT, ho so.

(1) Tén co quan, to chire, don vi cép trén tryc tiép (néu co).

(2) Tén co quan, td chire, don vi thong béo vé vige khong thy ty giai quyét khiéu nai.

(3) Ho tén ngudi khiéu nai (ho#c t8n co quan, td chirc khiu nai).

(4) Néu ngudsi khiéu nai khong ¢6 CMND/H$ chidu thi ghi céc thong tin theo gifly to thy than,
(5) Tém tét ndi dung khiéu nai.

(6) Ly do cuia viéc khong thy 1y giai quyét khleu nai.

(7) Tén co quan, td chire, don vi, ¢4 nhan ¢ thdm quyén chuyén khiéu nai dén (neu c6).

(8) Tén co quan thanh tra nha nudc cing chp (trlr trudmg hop giai quyét khidu nai quyét dinh
ky ludt can bg, cdng chire).
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MAu sé: 03 (Ban hinh kém theo Thing tw 56 07/2013/TT-TTCP ngay 31/10/2013 eiia Thanh tra Chinh phii)

.......... () I CONG HOA XA HOI CHU NGHIA VIET NAM
.......... ) T Pic lap - Tw do - Hanh phiie
Sé: ../TB-....... , ngay ... thang ..
QUYRT PINH

A _aa . A - . A K .
V& vi¢e giao nhiém vy xdc minh ni dung khieu nai

Can cir Ludt khiéu nai s6 02/2011/QHI3 ngay 11 thang 11 nam 2011;

Cén ctr Nghi dinh sb 75/2012/ND-CP ngay 03 thang 10 nam 2012 cua Chinh pht quy dinh chi
tiét mot sb didu cna Ludt khiéu nai;

Cén ¢t Thong tu sb .../2013/TT-TTCP ngdy ... thang ... ndm 2013 ciia Thanh tra Chinh phu
quy dinh quy trinh giai quyét khiéu nai hanh chinh;

(01 I 1 PP ()it e ;

X6t A& nghi €08 ..., (5)erreverremreneioreninensn s sreseneeensnanens ,
QUYET PINH:

Pidu 1. Giao ...(6).... tién hanh xac minh 1am 13 ndi dung khiu nai cta ....(7).... v& viée

w(8).

.:{6).... bdo cdo két qua xdc minh ndi dung khiéu nai néu trén vdi ....(3).... trude ngdy... thang
... nAm ...

Didu 2. Ngudi démg diu ....(6)...., ....(9).... chju trdch nhiém thi hanh Quyét dinh nay./.
Noi nhi Neguwdi gidi quyet khiéu n-u

o1 nhan: KY¥, ghi 18 ho tén va déng d
- Nhu Didu 2; Ky, ¢ i ng déu)

- Luu: VT, hd so.

(1) Tén co quan, to chirc, don vi cép trén truc ttep (neu co)

(2) Tén co quan, td chie, don vi thuly glal quyét khiéu nai.

(3) Chirc danh ctia ngudi ¢6 thim quyén ban hanh quyét dinh giao nhiém vy xéc minh noi
dung khiéu nai.

(4) Vén ban quy dinh vé chitc ning, nhidm vu, quyén han ciia co quan, td chire, don vi ban
hanh quyét dinh.

(5) Co quan, td chire, don vi, c4 nhan @& xut viéc giao nhiém vy xdc minh noi dung khiéu
nai.

(6) Co quan, tb chire, don vi duge giao nhiém vy xdc minh ndi dung khiéu nai,

(7) Ho tén ngudi khiéu nai (hodc tén co quan, t& chirc khiéu nai),

(8) Noi dung dugce giao x4c minh.

(9) Ngusi dimg dau co quan, t6 chire, don vi, ¢4 nhan lién quan.
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Miu sé : 04 (Ban banh kém theo Thing tu sé 07/2013TT-TTCP ngdy 31/10/2013 ciia Thanh tra Chinh phii)

.......... (D CONG HOA XA HQI CHU NGHIA VIET NAM
.......... ) RPN Dgc lip - Ty do - Hanh phiic
S6: ..JTB-ioer. ,ngdy ... thang ... ndm ..
QUYLET PINH
v vide xdc minh ndi dung khiu nai
PTUTITPRPTIN . ) TS

C#n ot Ludt khiéu nai s6 02/2011/QH13 ngay 11 thang 11 nam 2011;

C#n cir Nghi dinh s6 75/2012/ND-CP ngay 03 thang 10 nim 2012 ctia Chinh phu quy dinh chi
tiét mot s6 didu cua Luét khiéu nai;

Cin cir Thong tu sb . S2013/TT-TTCP ngdy ... thang ... ndm 2013 cia Thanh tra Chinh phu
quy dinh quy trinh giai quyét khiéu nai hanh chfnh

0811 I o1 | SN (B) e ;

O T 1 PPN () IS OO SPPROPPOR ;

K&t d8 nghi Cla .oevvvnereeeiiier e e eeieeerviaiens (6)rerernrrrereereriesen s e ensieseneses ,
QUYET PINH:

Didu 1. Tién hanh xdc minh ndi dung khiéu nai cta ...(7)... vé viée ...... (8)......

ThO’l gian xdc minh 1& ....... ngay lam vige.

Pidu 2. Thanh lap Poan/Th x4c minh gdm:

LOng(Da) covviieeiiiiiiiiiieeniins 141511 (VRS R Trudng Poan/Th trudng;

2.0ng (BA) ooviiiiee e chiic vy......... Phé trrdng Doan/Té phé (néu co);

3.0NZ (DA) corveriiiieiieeeeeeee, ChITC Vlvvivieeiveiiincninrenareennene. Lhdnh vién;

B, oottt et be et st Rt R e e e R eaea s e e an 44 LR RO E SR Ao b s R s Rn b e s Lo ba e

Boaano X4c minh ¢6 nhiém vu kiém tra, x4c minh 1am 16 noi dung khiéu nai duge ndu tai
Didu 1 Quyét dinh nay.

Trudng Poan/TH trudng Té xéc minh, thanh vién Té xc minh thyc hién quyén, nghia vy cia
ngudi ¢o trach nhiém xéc minh theo quy dinh tai Luét khiéu nai va quy dinh phép lujt 6 lién
quan.

bidu 3. ...(9)..., nhiing ngudi ¢6 tén tai Didu 2 va co quan, td chire, don vi, ¢4 nhan ¢ lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Ngwdi ban hanh quyet djnh xde minh

-ng Li:lgilé; 3 (Ky, ghi 1 ho tén va déng déu)

- Luu: VT, ho so.

(1) Tén co quan, to chire, don vi cip trén tryc tlep (ndu cb).

(2) Tén co quan, t& chire, don vi ban hanh quyét dinh x4c minh ndi dung khiéu nai.

(3) Chirc danh cia nguorl ¢6 thAm quyén ban hanh quyet dinh x4c minh ndi dung khiéu nai.

(4) Van ban quy dinh v& chirc nang, nhiém vy, quyén han cta co quan, td chirc, don vi ban
hanh quyct dinh xac minh ndi dung khiéu nai.

(5) Quyét dinh giao nhiém vu xdc minh ndi dung khiéu nai.

(6) Co quan, td chire, don vi, c4 nhin dé xuét vige xdc minh ndi dung khiéu nai (néu c6),

(7) Ho tén ngudi khidu nai (hodc tén co quan, td chire khidu nai).

(8) Noi dung dugce giao xac minh.

(9) Ngudi dimg dau co quan, t& chie, don vi, ¢4 nhén chiu trch nhiém thi hanh quyét dinh,
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c (

Miu s6 1 05 (Ban hanh kém theo Théng tu s§ 07/2013/TT-TTCP ngiy 31/10/2013 céia Thanh tra Chinh phi)

.......... ¢ CONG HOA XA HOI CHU NGHIA VIET NAM
....... I ) T Pdc lap - Ty do - Hanh phiie
BIEN BAN LAM VIEC

Vao hdi... gidr ... ngay ... thang ... nEM .., i covrvrviiiei ) IR ;
Chiing t6i gdm:
1. Ngudi ¢6 trach nhiém xdc minh; ..o ) N
2. Ngudi 1dm viée voi ngudi ¢6 trach nhiém xdc minh: ........oninie (5)iiiiirienienn,
3 NG ung 1am vIBC: oviiiiii i (5 IO
4. KAt QUA TAM VIBCT L.uuviiiiiiieeeeieri e ecerars e s eeere et aa e () NSO
5. Nhiing n6i dung khac c6 lién QUAILL Lo €3 ST

Budi lam viée két thic vao hdi ... gior ... phit cling ngay (hodic ngay .../../....).

Bién ban nay di dugc doc cho nhitng ngudi lam viée cling nghe, moi ngudi nhét trf voi ndi
dung bién ban va xdc nhan dudi day.

Bién ban duoe l4p thanh ... ban mdi bén gift 01 ban./.

Ngudi lam vige véi ngudi Nglrb‘l ¢6 trach nhi¢m xde mmh
¢6 trach nhi¢m xdc minh (ky va ghi 16 hg tén, dong dAu - néu c6)
.................. ) IO

(1) Co quan, td chitc, don vi ban hanh quyét djnh x4c minh hoc trir tiép tién hanh xdc minh.
(2} Poan/Té x4c minh dugce thanh lap (néu cb).

(3) Bia diém lam viée.

(4) Ho tén, chirc danh ctia ngudi c6 trach nhiém xac minh.

(5) Ghi r8 ho tén, dja chi, so di¢n thoai lién hé (neu c6) clia ngudi lam viée vm ngudi ¢b trach
nhiém xéc minh nhu: ngudi khidu nai, ngudi bi khiéu nai, dai dién co quan, t6 chirc, don vi va
¢4 nhan ¢6 lién quan.

(6) Céc ndi dung lam viée cy thé,

(7) Két qua lam vige dé dat duge, nhiing ndi dung da thong nhét, nhitng vén d& con ¢6 ¥ kién
khac nhau, d& xudt, kién nghj cta cac bén tham gia budi lam vide.

{8) Nhitng ndi dung khic chua dugce thé hién & (6), (7).

(9) Chit ky (ghi 13 he t&n) hoic diém chi ciia nhiing nguou cung lam viéc. Trong trudng hop
c¢6 ngudi khong ky thi trong bién ban phai ghi 18 va dé nghi ngudi lam chimg ky vao bién
ban.
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Miu sé: 06 (Ban hanh kém theo Théng tw sb 07/2013/TT-TTCP ngdy 31/10/2013 efia Thanh tra Chinh phi)

.......... (Dreverenen CONG HOA XA HQI CHU NGHIA VIET NAM
IVUTTRTIN §7.) P Poc lap - Ty do - Hanh phie
§6: I 25 PPY P , ngdy ... thang ... ndm ..
V/v cung cap thong tin, tai liéu,
bang chimg
Kinh givi: ......ooovveee. (3)eereinieienninins
Ngay ... thang ... ndm ..., ...(4}... d4 thy 1y giai quyét khidu nai ctia ....... 5)....... abi véi

...... (6)......
Theo quy dinh ctia phép ludt va dé phuc vu viée giai quyet khiéu nai, ...(2)... d€ nghi...(3)...
cung cap cho ...(2)... nhitng thdng tin, tai licu, biing chimg sau déy:

---------------------------------------------------------------- (7)...4nu--...--..un---..n-...-uu-------...

----------------------------------------------------------------------------------------------------------------------------------------

RAt mong nhan duge su quan tm, hop tac cia (3). 1

Nguwoi dung d4u co quan, td chire, don vi
Noi nhan: (ky, ghi 18 ho tén - dong diu néu c6)
- Nhur trén;
- Luwu: VT, hd so.

(1) Tén co quan, t6 chite, don vi cp trén trye tiép (néu co).
(2) Tén co quan, td chire, don vj ghi van ban d8 nghi cung cép thong tin, tai liéu, bing
chimg.

(3) Tén co quan, td chire, don vi, ¢4 nhén dugc dé nghi cung cAp thong tin, tai lidu, bing
chimng.

(4) Ngudi gidi quyét khiéu nai.

(5) Tén nguoi khiéu nai (hoic tén co quan, t& chire khiéu nai).

(6) Quyét dinh hanh chinh, hanh vi hanh chinh, quyét dinh ky ludt can b, cdng chic bi khiéu
nai.

(7) Céc yéu cdu doi véi thong tin, tai li¢u, bing chimg d& nghj cung cép.

(8) Dia chi nhan thong tin, tai liéu, bing chimg hojc ngudi dugc giao trirc tiép nhan thong tin,
tai lidu, bang chimg.

30




( (

MAu sb: 07 (Ban hanh kém theo Théng tw s6 07/2013/TT-TTCP ngay 31/10/2013 eiia Thanh fra Chinh phi)

.......... 4 T CONG HOA XA HQI CHU NGHIA VIET NAM
....... vee2)eviiiiinnn Piclap - Tw do - Hanh phac
S6: ...(3).
GIAY BIEN NHAN

‘ Vi vige tiép nhin thong tin, tai ligu, bing chitng
Viao hoi... gid ... ngdy ... thang ... nam . Sl (€ P
Bén nhan théng tin, tai ligu, bang chu’ng
........................................................... (5)rerereeiimenesierernen e
Bén giao thong tin, tai li¢u, bang chimg
........................................................... () ORI
P4 giao, nhin thong tin, tai li¢u, bang ching sau déy:
| D PO () rerereeereeereiseenreenesinee e aees
2t vesreassesanetsensnastenntnsRe ore va e sEvaRR R R R bS48 E SR UREIBRSORSS SHSARSI LS RE 0SB 4L SR AR R R YT R R R RR S h LS m
3..., ................................................................... e
Gidy bién nhén ndy dugce 14p thanh ... ban, moi bén giit 01 ban./.

Bén giao Bén nhin
(ky, ghi 13 ho tén, déng d4u - néu c6) (ky, ghi 18 ho tén, dong dAu - néu cb)

(1) Tén co quan, to chirc, don vi cap trén trye tiép (néu cb).

(2) Tén co quan, td chire, don vi tiép nhén thong tin, tai lidu, bing chv:ng

(3) Ghi s6 trong trudmg hop Gidy bién nhin duge quan ly, theo doi bing sb viin ban.
(4) Pia diém giao, nhén thdng tin, tai ligu, bang chimg.

(5) Ho tén, chirc danh, co quan, t& chire, don vi cong tdc ctia ngudi nhén thong tin, tai ligu,

bang chimg.

(6) Ho tén, chire danh, co' quan, td chire, don vi cong tic hofic dia chi clia ngudi giao thong

tin, tai lidu, bing chimg,
(7) Loai thdng tin, vat mang tin, tén, s6 trang, tinh trang tai liéu, bing chimg.
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( (

MAu sb: 08 (Ban hinh kém theo Thing tuw 8 0772013/ TT-TTCP ngay 31/10/2013 ciia Thanh tra Chinh phii}

.......... €} TR CONG HOA XA HQI CHU NGHIA VIET NAM
.......... ) RTTITRTeT Pic 1idp - Ty do - Hanh phie
Sé: ... voeey NEAY ... thadng ... niim ...

V/v trung cdu gidm dinh

Kinh giti: .............. ) FTT
Dé ¢6 co s& cho vige giai quyét khicu nai bao dam chinh xéc, khach quan, ...(2)... trung cau
giam dinh cdc thong tin, tai ligu, bing chirng sau déy:

---------------------------------------------------------------------------------------------------------------------------------

Vay d& nghi ...(3)... tién hanh gidm dinh va gt két qua cho ...(2)... trieée ngdy...thdng ... nAm

(2)... cir dng (bd) ..(5)... tryc tiép ban giao thong tin, tai liu, bing chimg va nhdn két qua
giam dinh.
Kinh phi giam dinh (néu phai chi trd) do ...(2)... chi tra theo quy dinh.
RAt mong sy quan tdm, hop tac cia ...(3).../.

Ngwoi dirng dau co‘ quan,

Noi nhén: td chire, don vi trung ciu gidm dinh
- Nhir trén; (ky, ghi 18 ho tén va dong déu)

- n(8)es

-6

- Luu: VT, hd so.

(1) Tén co quan, to chire, don vi cp trén tryre tiép (néu co).

(2) Tén co quan, to chire, don vi tiu’ng ciu glém dinh.

(3) Tén co quan, 8 chirc dugce trung cAu gidm dinh.

(4) Thong tin, ti 1idu, bing chimg dé& nghi gidm dinh va ndi dung can giam dinh.

(5) Ho tén, chirc vy, chitc danh ctia ngudi duge cir ban giao thong tin, tai ligy, bing ching,
tiép nhén két qua giam dinh,

(6) Pon vi, bd phan quan 1y tai chinh clia co quan, t chire, don vi d& nghi trung ciu gidm
dinh.
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( (

MAu sb: 09 (Ban hanh kém theo Thing tuw s& 07/2013/TT-TTCP ngiy 31/10/2013 ctia Thanh_tra Chinh phi)

.......... O CONG HOA XA HQI CHU NGHIA VIET NAM
.......... ) TR DPic 1dp - Ty do - Hanh phue
Sb: .../QD-..... veey DAY ... thang ... ndm ..
QUYET DINH
V& vige tam dinh chi viéc thi hanh quyét dinh hanh chinh bj Kkhiéu nai
ceresirienenees (3)ierinernainns

Can ot Luét khiéu nai s6 02/2011/QH13 ngay 11 thang 11 n&m 2011;

Céin c(r Nghj dinh sb 75/2012/ND-CP ngdy 03 thang 10 niim 2012 cda Chinh pht quy dinh chi
tiét mdt sb didu ctia Luat khicu nai;

Ciin ot Thong tu s6 ../2013/TT-TTCP ngdy ... thang ... nim 2013 cua Thanh tra Chinh phu
quy dinh quy trinh giai quyét khiéu nai hanh chinh;

(0 11N L PV (4)eeeeeeerirveer e ;

KEE AR NENE CUA Loeeieeeeerirn e rrarire e, (5)srveerrrressimsesssisssresssensesmmessesssranes
QUYET DINH:

Pidu 1. Tam dinh chi viéc thi hanh quybtdinh ... T(C) AU

Ly do tam dinh chi:

......................................................... (D) ercrreerrnereress e

Thoi gian tam dinh chi ké tir... giv ... ngay ../.../... dn khi c6 quyét dinh hiy bd Quyét dinh

nay.
pitu 2. ...(8)..., ...(9)... va ...(10)... chju trach nhi¢m thi hanh Quyét dinh nay./.

Not nha Ngudi ban hanh quyét dinh tam dinh chi
ol nhan: ky, ghi 1 ho tén va déng da

- Nhu bidu 2; (ky, ghi 10 ho ten va dong W)
-Luu: VT, hd so.

(1) Tén co quan, t& chirc, don vi cép trén truc tiép (néu co).

(2) Tén co quan, td chire, don vi ban hanh quyét dinh tam dinh chi viéc thi hanh quyét dinh
hanh chinh bj khiéu nai.

(3) Chitc danh ctia ngudi ¢ thdm quyén ban hanh quyét dinh tam dinh chi viéc thi hanh quyét
dinh hanh chinh bj khiu nai.

3 0y

(4) Van ban quy dinh vé chirc ndng, nhiém vy, quyén han ctia co quan, td chire, don vi ban
hanh quyét dinh tam dinh chi viéc thi hanh quyét dinh hanh chinh bj khiéu nai.

(5) Tén co quan, don vi, ¢4 nhin tham muu dé xudt ban hanh quyét dinh tam dinh chi viéc thi
hanh quyét dinh hanh chinh bj khiéu nai.

(6) Ghi 13 tén, sb, ngdy thdng nam, ngudi ky quyét dinh hanh chinh bi tam dinh chi vige thi
hanh.

(7) Ly do, ciin cir ban hdnh quyét dinh tam dinh chi viéc thi hanh quyét dinh hanh chinh b
khidu nai.

(8) Tén co quan, td chire, don vi, c4 nhan ban hanh quyét dinh hanh chinh bi tam dinh chi thi
hanh.

(9) Tén co quan, td chire, don vi, ¢4 nhan ¢6 trach nhiém thi hanh quyét dinh tam dinh chi.
(10) Co quan, td chire, don vi, ¢4 nhén ¢6 lién quan.
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( (

Miu sb: 10 (Ban hinh kém theo Thing tw 6 07/2013/TT-TTCP ngay 31/10/2013 ciia Thanh tra Chinh phi)

.......... €} TR CONG HOA XA HQI CHU NGHIA VIET NAM
RTUTPPN ) ISTTPPPN Poe 1ap - Ty do - Hanh phiic
86:../QP-..... , ngay ... thang ... ndm
QUYLET PINH
Vi viée hity b6 quyét dinh tam dinh chi viée thi hanh quyét dinh hanh chinh bj Khiéu nai
lllllllllllll l‘..(3)ll!ll..|0|.il.l|

Can ctr Luat khiéu nai s6 02/2011/QH13 ngay 11 thang 11 ném 2011;

C#in ¢t Nghj dinh s6 75/2012/ND-CP ngay 03 thang 10 nim 2012 ctia Chinh pha quy dinh chi
tiét mot sb didu cha Luat khiéu nai;

Cin ot Thong tu s6 ../2013/TT-TTCP ngay ... thang ... ndm 2013 cua Thanh tra Chinh phu
quy dinh quy trinh giai quyét khiéu nai hanh chinh;

GBI o rveereeere oo S WO :
Xétdénghiclla .oocvviviviiiiiiiiiiiinin, crrenenns (5)reereeneressisiitee e ,
QUYET DINH:

Pidu 1, Hity bo Quyét dinh v& viéc tam dinh chi viée thi hanh quyét dinh hanh chinh b{ khidu
nai sb ... ngay ... thang ... nam ... clia

................. (6. eeverererereresinsen s et e R

Ly dociaviéc hity bd: coovvviiniiin, ) T NP TRPO OO

Pidu 2. Quyét dinh nay co higu lyc ké tir ngay ban hanh.

Pitu 3. ...8)..., ...(9)... va ...(10)... chiu trach nhiém thi hanh Quyét dinh nay./.

Noinha Ngwori ban hanh quyét dinh
oinhén: PN A on x

- Nhe Didu % (ky, ghi 13 ho tén va dong dau)
- Lann; VT, ho so

(1) Tén co quan, té chire, don vi cp trén truc tiép (néu c6).

(2) Tén co quan, td chire, don vi ban hanh quyét dinh hay bo quyét dinh tam dinh chi viéc thi
hanh quyét dinh hanh chinh bi khiéu nai.

(3) Chirc danh cta ngudi ban hanh quyét dinh hay bo quyét dinh tam dinh chi viéc thi hanh
quyét dinh hanh chinh bj khiéu nai,

(4) Vin ban quy dinh vé& chire niing, nhidm vy, quyén han clia co quan, td chirc, don vi ban
hanh quyét dinh hiy bo quyét dinh tam dinh chi vi¢c thi hanh quyét dinh hanh chinh bj khiéu
-nal.

(5) Tén co quan, t& chirc, don vi, ¢4 nhan tham muu d xuét ban hanh quyét dinh hiy bo
quyét dinh tam dinh chi vi¢e thi hanh Quyét dinh hanh chinh bi khiéu nai,

(6) Sb, ngay, thang, niim ban hanh, thdm quydn ky quyét dinh tam dinh chi vigc thi hanh
quyét dinh hanh chinh b khiéu nai.

(7) Néu 13 1y do, cin cir clia vige huy bo quyét dinh tam dinh c¢hi vi¢c thi hanh quyét dinh
hanh chinh bj khiéu nai.

(8) Chirc danh ctia ngudi ban hanh quyét dinh hanh chinh bj khiéu nai.

(9) Nguoi dimg ddu co quan, td chirc, don vi chju tréch nhi¢m thi hanh quyét dinh hily bd
quyét dinh tam dinh chi viée thi hanh quyét dinh hanh chinh bj khiéu nai.

(10) Co quan, td chire, don vi, ¢4 nhin c6 lién quan.
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( (

Mau sé: 11 (Ban hanh kém theo Thing tw sé 072013 TT-TTCP ngdy 31/10/2013 ciia Thanh tra Chinh phii}

.......... (Dererrenenn CONG HOA XA HQI CHU NGHIA VIET NAM
VTP () TOTOTRN Pic 1ap - Ty do - Hanh phic
Sb: .../BC-...... oevuy Ngdy ... thdng ... nam ...
BAO CAO
Két qua xAc minh ndi dung Kkhiéu nai
_ Kinh glis .....oooovienenns (3

Thuyc hién Quyét dinh S8 s I () T PP PP )
T ngay .../../ ... dnngay .../.../..., . (5)... ddtien hanh x4c minh ndi dung khiéu nai ctia

o {6).... &b vai ...(T)..

Cin ctt vao thong tin, tai ligu, bing chitng duge thu thip trong qua trinh xac minh ndi dung
khiéu nai, két qua lam viée véi co quan, 8 chirc don vi, ca nhdn c6 lién quan, TN 6} bao
céo két qua xac minh ndi dung khiéu nai nhu sau:

1. Yéu cdu clia ngudi Khiéu nai, cin cir dé khidu nai va két qua giai quyét khiéu nai trude dé
(néu co).

------------------------------------------------------------------------------------------------------------------------------------

....................................................................................................................................

....................................................................................................................................

------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------

Y S s e ’ ’
Trén day la béo cdo ket qua xac minh ndi dung khiéu nai, kinh trinh .(3)... xem xét, cho ¥
kién chi dao./.

Noi nhé Ngudi cé trach nhiém xdce minh/T rudmg
* H A > A _r .
oinhan: Poan/T6 trudng To xdc minh

- Nhur trén; Pl A S A T
LI h " -
 Luru: VT, hd so (ky, ghi 18 ho tén, déng dau - néu c6)

(1) Tén co quan, tb chire, don vi cAp trén tryc tiép (néu co).

(2) Tén co quan, td chire, don vi hodc Doan/T 4 x4c minh bao cdo két qua xéc minh ndi dung
khiéu nai,

(3) Ngudi giao nhi¢m vy xéc minh.

4) Quyét dinh giao nhig¢m vu xac minh ho#c quyét dinh x4c minh n¢i dung khiéu nai.

(5) Tén co quan, tb chire, don vi, ngudi ¢ trach nhiém xac minh, Poan/T6 xac minh ndi dung
khiéu nai.

(6) Ho tén ciia ngudi khiéu nai (holic tén co quan; t& chire khiéu nai).

(7) Quyét dinh hanh chinh, hanh vi hanh chinh hogc quyét dinh ky ludt cén bg, cOng chire bi
khiéu nai.
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Miu sé: 12 (Ban hanh kém theo Thong tuw 56 07/2013/TT-TTCP ngay 31/10/2013 cGa Thanh tra Chink phit}

.......... O CONG HOA XA HOI CHU NGHIA VIET NAM
DTN (7.} ST Pic 1dp - Tw do - Hanh phiic
Sb:.../QD-...... vveey gAY ... thang ... ndm
QUYET DINH
Vé vige dinh chi giai quyét Kkhiéu ngi
...................... (£ T

Cin ctr Ludt khidu nai sb6 02/2011/QH13 ngay 11 thdng 11 nim 2011;

Cén ctt Nglu dinh sb 75/2012/ND-CP ngay 03 thang 10 ndm 2012 cta Chinh phti quy dinh chi
tiét mot s didu cta Luat khiéu nai;

Can et Thong tur 6 . /2013/TT TTCP ngdy ... thang ... ndm 2013 cta Thanh tra Chinh phu
quy dinh quy trinh giai quyet khiéu nai hanh chlnh

Céin cir don xin ritt khidu nai cia ngudi khiu nai (néu c6);

XEt A8 ngIE CUA «.ovvveveeirriiee e e e e er e e (B)eveirriern e .
QUYET DINH:

})lcu 1. Dinh chi giai quyét khleu nai clia Ong (ba) ......ooeviinnniiii (5)evrierieereerieeenns ,

S& CMND/HS chidu, ngay cp, noi cAp: covvvvvvrreeeeieeereiiieiieeenn, (0 ORI

T 1 E O O PO ORERPPPY

Khiéu nai vé viée ...(7)... va di dwoc thy Iy ngdy... thang ...

Ly do dinh chl ................................................................... (8

Bleu 2, Quyet dinh ndy ¢d hidu luc ké tr ngdy ban hanh.
Pitu 3. ..(5)..., va ..(9)... chju trach nhi¢m thi hanh Quyét dinh nay./.

o Nguwdi ra quyét dinh dinh chi giai quyét
Nei nhan: Khifu nai

- Nhu Diéu 3; , . PR £
- Luu: VT, b so. (ky, ghi 3 ho tén va déng dau)

(1) Tén co quan, to chire, don vi ¢dp trén trye tlep (néu cb).

(2) Tén co quan, 16 chire, don vi ban hanh quyét dinh dinh chi g1a1 quyet khiéu nai.

(3) Chitc danh ctia ngudi ban hanh quyét dinh dinh chi giai quyet khiéu nai.

(4) Tén co quan, td chirc, don vi, c4 nhin d& xuét ban hanh quyét dinh dinh chi giai quyét
khiu nai.

(5) Ho t&n ngucn khiéu nai (hodic tén co quan, t6 chiic khiéu nai).

(6) Néu ngudrn khiéu nai khong c6 CMND/H$ chiéu thi ghi cdc thong tin theo gidy to ty than.
(7) Tém tit ndi dung khiéu nai.

(8) Néu 18 ly do cha vige dinh chi giai quyét khiéu nai.

(9) Co quan, tb chirc, don vi, ¢4 nhén cd trach nhiém thi hanh quyét dinh dinh chi giai quyét
khiéu nai.
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( (

Miu sé: 13 (Ban hank kém theo Théng tw s§ 07/2013/TT-TTCP ngdy 31/10/2013 ctia Thanh tra Chinh phi)

.......... ¢ T CONG HOA XA HQI CHU NGHIA VIET NAM
RPN ) TETTTTTn Doc lap - Ty do - Hanh phue
sé: ...QB-c. L , hgdy ... thang ... ndm ...
QUYET })INH
Ve vige tlnnh lap Hoi dong tw van giai quyét Kkhiéu nai
Ceereratarerentiane ) PP

Cin cir Ludt khidu nai s6 02/201 1/QH13 ngay 11 thang 11 niim 2011;

Cén clr Nghl dinh sb 75/2012/NB CP ngay 03 thang 10 ndim 2012 cia Chinh pht quy dinh chi
tiét mot s6 didu ctia Ludt khiéu nai;

Cin ¢t Thang tw s .../2013/TT-TTCP ngay ... thang ... nm 2013 ciia Thanh tra Chinh phit
quy dinh quy trinh giai quyét khiéu nai hanh chinh;

08 1 I | (Beevririnirinie ;

Kt AE nghi CUA ..oveevvieveieite b ) ,
QUYET DINH:

Pidu 1. Thanh lap Hoi ddng tr vAn giai quyét khiéu nai gdm céc dng (ba) sau day:

LONG (DAY oo vvv v, () Chu tich;

2,008 (DAY cvvvvvi e, () — Phé Chi tich (ndu cd);

3.0NZ (DAY ooovve i () Thu ky;

4,008 (DAY oevvve et (N Thanh vién;

S et e et ee e s e eet et et s e e e AA bR b AR eRe e AR R et et

Pidu 2. Hoi ddng tu van thao lugn, tham gia ¥ kién giai quyét khidu nai cta éng (ba)...(7)... v&
v1ec -(8)... dd duoe thu Iy gial quyet

Pidu 3. Hoi ddng tu vén tur giai thé sau khi hoan thanh viée tur vén giai quyét khidu nai.

Didu 4. Cac dng (bd) ¢b tén tai Pidu 1, ...(9)... thi hanh Quyét dinh nay./.

Y Ngwdi ban hanh quyet dmh thanh lap
Noi nhin: H$i ddng tir vin

- Nhu Biéu 4;
_Luw: VT, % so. (ky, ghi 16 ho tén va dong dfu)

(1) Tén co quan, to chire, don vi cdp trén trye tlep (néu co).

(2) Tén co quan, t& chire, don vi ban hanh quyét dinh thanh 14p Hoi déng tu vén gidi quyét
khiéu nai.

(3) Chirc danh cla ngudi co thdm quyén ban hanh quyét dinh thanh Iap Hoi ddng tw vén giai
quyét khiéu nai.

(4) Vén ban quy dinh vé chire niing, nhiém vy, quyen han cfia co quan, t& chirc, don vi ban
hanh quyét dinh thanh 1ap Hi dong tu van glal quyet khiéu nai.

(5) Tén co quan, 16 chite, don vi, c4 nhin dé xudt viéc thanh 14p Hoi ddng tu van gidi quyét
khiéu nai.

(6) Chirc vy, chire danh, co quan, td chire, don vi cdng tac, dia chi (néu co).

(7) Ho tén, dia chi ngudi khidu nai (hoic co quan, td chiic khiéu nai).

(8) Tém tét ndi dung khiéu nai,

(9) Co quan, td chire, don vi, ¢4 nhan ¢é trach nhiém thi hanh.
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MAu sé: 14 (Ban hanh kém theo Théng tw sb 0722013/TT-TTCP ngay 31/10/2013 cia Thawnh tra Chinh phd)

.......... ¢) N CONG HOA XA HQI CHU NGHIA VIET NAM
.......... (2)ereiiraren Ddc lap - Ty do - Hanh phac
BIEN BAN POI THOAI
Vao hdi... gxor ., Ngay .. thang LOAM L tal () FEOTSTROR

I. Thanh phan tlmm gia adi thoai:
1. Ngudi giai quyét khiéu nai, ngudi c6 trach nhiém x4c minh ndi dung khiéu nai:

-Ong (bA).vvvneenninn, Chirc VUi , co quan (t6 chire, don vi).......
2. Nguoi ghi bién ban:

-Ong (bd).......ovvve, chilte Vi v , CO' quan (t6 chire, don VDo
3. Ngudi khiéu nai (ho#ic ngudi dai dién, ngudi duge iy quyén cta ngudi khiéu nai):
- Ong (ba)....coiiinnn chitre v , ¢0 quan (t& chitc)....ovververrvnee.
86 CMND/H$ chidu, ngay cip, noi ep: ..vvvevvveeiiiiiiiininn 2 IO
DA ChEzui e e e e e e e b s b e sta s e

4, Ngu’m bi khiéu nai (hoic ngudi dai dién, ngudi duge Oy quyén khidu nai ctia ngudi bi khiéu
nai (néu co)):

-Ong (63)..vvvvveen, chite Vil i co quan (G chire, don vi)..........
5. Ngudi ¢d quyén, nghia vu lidn quan (néu co):

. Ong (32 ) TR OO OO PP OS PRSPPI
S&6 CMND/H chidu, ngdy c¢ip, noi ¢dp: v.vvvvvvvvviriiiiieeeiiini (Dererrerrrirereeee e
£ 111 1O OO PO VOO PP SUTFOUPPPIPOR

6. Pai dién co quan, t& chite, ¢4 nhan ¢6 lién quan (néu co):

= ONZ (DAYt e e e e
DA Chitue i e e e e e e et n
T1. N§i dung a@6i thoai:

Rt (5)irceimrernririnerirreene
2.Y kién cia nhung ngudi tham gia dbi thoai .....ovveeevveeeeen, (53 TR

II1. Két qua dbi thoai:

Viée dbi thoai két thiic hoi... givr ... ngdy ../../...

Bién ban dbi thoai di dugc doc lai cho nhitng ngudi tham gla 61 thoai nghe va ky xéc nhén.
Bién ban dugc 14p thanh .... ban, ngu‘m gidi quydt khibu nai, ngudi ¢é trach nhigm xéc minh,
ngudi khidu nai, ngudi bi klneu nai moi bén gitt 01 ban./.

Ngudi bi khiéu nai Ngudi gidi quyét khiéu nai (hoac nguwoi co
(ky, ghi 3 ho tén) trach nhi¢m xdc minh khiéu nal)
(ky, ghi 16 ho ten déng déu - ndu c6)
Ngudi khiu nai Dai dién co quan, t6 chite, c4 nhén cé lién
(hodic ngwdi dai dign, ngudi dwge gy quan
quyén) (ky, ghi r& ho tén, déng déu - néu c6)
(ky, ghi rd ho tén)
Ngudi ¢6 quyén va nghia vy lién quan Ngwdi ghi bién ban
(ky, ghi 16 ho tén) (ky, ghi 18 ho tén)
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(1) Tén co quan, to chire, don vi ¢dp trén truee tiép (néu ¢6).

(2) Tén co quan, t& chire, don vi chu tri dbi thoai.

(3) bia diém tién hanh ddi thoai.

(4) Néu khong c6 CMND/HG chidu thi ghi cdc thong tin theo gifly tor tlly thén.

(5) Ngtrm gtax quyét k111e11 nai hodic ngudi ¢6 trach nhiém xac minh néu muc dich, yéu ciu
clia vige dbi thoai, tom tit két qua x4c minh ndi dung khiéu nai va nhung ndi dung dbi thoai.
(6) Y kién cia nhitng nguorl tham g;a dbi thoai vé timg ndi dung> dbi thoai.

(7) Nhiing ndi dung dbi thoai d4 théng nhét, nhing vén @& con ¥ kién khac nhau va nhitng y
kién khéc (néu co).
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( (

tw s§ 07/2013/TT-TTCP ngay 31/10/2013 ciia Thanh tra Chinh phi

MAy sé: 15 (Ban hinh kém theo Thén

.......... 6} TR CONG HOA XA HQI CHU NGHIA VIET NAM
.......... () PP Piec lap - Ty do - Hanh phic
8b: .../QP-...... ...y Ngdy ... thdng ..
QUYET DINII
V& vie gidi quyet Khiéu nat caa ...(3)...
(lAn déu)
Ceerrisererreracieas [ ) IO

Can eir Luét khiéu nai s 02/2011/QH13 ngdy 11 thang 11 nam 2011;

Cén ctr Nghi dinh s6 75/2012/ND-CP ngay 03 thang 10 niim 2012 ctia Chinh pht quy dinh chi
tiét mot sb didu cha Luat khiéu nai;

Cin cfr Thong tu sb . /2013/TT-TTCP ngay ... thang ... nim 2013 ctia Thanh tra Chinh pha
quy dinh quy trinh giai quyét khiéu nai hanh chinh;

L0 T | PR g TS (5) s ;
Cin clr phdp luat khac ¢6 lién quan (néu co);
Xétdonkhidunai ngdy .../... .. c0a .o () FPOTRPR
DA G vttt e s e e e e e e
I. Noi dung khicu nai
.................................................................... (6} cn e e
II, Két qua xdc minh ndi dung khiéu nai:
........................ e s (Terreeserreninrneree e s
ITL. Két qua doi theai (néu cd)
.......... e (B)vrerererieireneeeseni e
IV, Két luiin
.................................................................... (D)o s
Tir nhitng nhén dinh va cén cir trén, .
QUYET DINH:
DU 1u o (10)e st s sn e
Ditu 2. (s L

Dleu 3. Tmng thoi han .. ngay, ké tix ngay nhén du’cfc Quyet dinh nay, néu khéng ddng ¥ v6i
Quyét dinh giai quyét khiéu nai ...(3)... ¢6 quyén khleu nai dén ...(12)..., hotic khéi kién vy 4n
hanh chinh tai Toa an theo quy dinh cta phép lugt vé t tung hanh chlnh
Piéu 4. C4c éng (ba) ...(13)... chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nh Ngudi ra quyét dinh giai quyét khiéu nai
i nhjn: 1 Auyer CHET St AT ¢

- Nhv Pidu 4; (ky, ghi 8 ho tén va déng dau)
SO F: 3 TOT

o (18)

- (16)

- Luu: VT, hd so.

(1) Tén co quan, to chire, don vi ¢dp trén true tlep (néu <0).

(2) Tén co quan, t6 chirc, don vi ra quyét dinh giai quyét khiéu nai.
(3) Ho tén ngudr khiéu nai (hoéc tén co quan, td chie khiéu nai).
(4) Chire danh ngudi ra quyét dinh giai quyét khiéu nai.
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( (
(§) Vian ban quy dinh ve chue nang, nhiém vy, quyén han ctia co quan, td chire, don vi ban
hanh quyét dinh glal quyét khleu nai.
(6) Ghi 3 tirmg ndi dung khiéu nai.
(7) Ghi 18 tung ndi dung da dwoce x4c minh ¢ 1am 18 ndi dung khiéu nai.
(8) Ghi 1o két qua ddi thogi.
(9) Néu 13 ciin cir phéap luat (v1en dan cac dibu khoan ciia vin ban phap ludt) dé dua ra két
lufin v& timg noi dung khiéu nai; két luén 3 thg ndi dung khidu nai 14 ding, dung mét phan
hay sai toan bo (néu dting mdt phan thi ghi cy thé nhitng n6i dung ding trong quyét dinh giai
quyét khiéu nai).
(10) Gifr nguyén, sira do;, bd sung hogic hiry bo mot phin hay toan bg quyét dinh hanh chinl;
tiép tuc thue hign hogc cham ditt hanh vi hanh chinh dé bi khiéu nai.
(11) Giai quyet cée vén de lién quan dén ndi dung khiéu nai.
(12) Nguoi c¢é thdm quyén giai quyét khiéu nai lan hai.
(13) Nhimng ngudi chiu trdch nhiém thi hanh giai quydt khidu nai va ngudi khiéu nai (co quan,
t4 chirc khiéu nai).
(14) Thu trudng co quan, td chire, don vi cdp trén tryc tiép clia nguoi 1a quydt dinh giai quyét
khiéu nai.
(15) NgU‘O‘l co quyen va nghia vu lién quan; co quan, t6 chirc, don vi, cA nhén da chuyen
khiéu nai dén (néu c6).
(16) Co quan thanh tra nha nudc cung cép.
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Miu sb: 16 (Ban hanh kém theo Thing tw s8 07/2013/TT-TTCP ngay 31/10/2013 cia Thanh tra Chinh phin)

.......... '¢) CONG HOA XA HQI CHU NGHIA VIET NAM
RN (7. P . Pic lap - Ty do - Hanh phic
Sb: .../QD-...... veenny NEAY ... thing ... niim
QUYET DINH
V& vige gidi quyet khiéu nai ...(3)...
(1An hai)
.............. RPPPPIN [ § T PR

C#n ctr Luat khidu nai s6 02/2011/QH13 ngay 11 thang 11 ndm 2011;

Cén ctr Nghi dinh sb 75/2012/ND-CP ngay 03 théng 10 nim 2012 cta Chinh phi quy dinh chi
tiét mot s didu clia Ludt khiéu nai;

Can ctr Thong tu sb . /2013/TT-TTCP ngay ... thang ... nim 2013 cua Thanh tra Chinh phu
quy dinh quy trinh giai quyét khidu nai hanh chinb;

GBI Cleeeiiree e eeierreeressrrasress s sses e s ssns s vt sssassbassassenns () S T ;
Ciin cir phéap ludt khac c6 lién quan (néu co);
Xét don khidu nai ngay .../.../... C08ccerereireeecierseriins () TSSO USRI ;
DA Gl s s
I, Noi dung Khiéu nai:
.................................................................... (5 TR AU RPO N
I1, Két qui gidi quyét khicu nai ciia ngudi di gidi quyet khiéu nai lan dau
.................................................................... (T)eeeriecnrnrnreiniriee st bn s
I11. Két qua xdc minh ngi dung khiéu nai:
.................................................................... (8).rreererereiiee e
IV, Ket qua doi thoai
........ e (D) et e s
V. Két luin
.................................................................. (10 s
Tl nhimg nhén dinh va céin ctr trén,

QUYET PINH:
Blcu OO 10 P OTOUP TR PPPOPPN
Bleu 2t e e (12) ....................................................................

Dleu 3. Trong thoi han .. ngay, ké tir ngay nhén duoc Quyét dinh nay, néu khong dong ¥ véi
quyét dinh giai quyet khieu nai thi ¢6 quyén khai kién vy dn hanh chinh tai Toa 4n theo quy
dmh cua phap ludit v& t6 tung hanh chinh,

Pidu 4. Céc 6ng (bd) ...(13)... chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nha Nguwdira quyét dinh gidi quyét Kkhiéu nai
o1n lf;\‘!l: k ’ [ h ta 1 r A

- Nhu Didu 4: (ky, ghi 13 ho tén va dong dau)

s (1)

c 18}

- Laru; VT, ho so.

(1) Tén co quan, to chirc, don v; cép trén truc txep (néu c0).

(2) Tén co quan, chire, don vira quyét dinh giai quyét khiéu nai.
(3) Ho tén ngudi khidu nai (hofic tén co quan, t& chitc khiéu nai).
(4) Chirc danh nguorl ra quyét dinh giai quyét khidu nai.
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( (

(5) Vén ban quy dinh ve chirc néing, nhiém vy, quyén han ctia co quan, td chirc, don vi ban
hanh quyét djnh glal quyét khiéu nai,

(6) Ghi 13 timg ndi dung khidu nai.

(7) Ghi 15 két ludn ctia ngudi giai quyet khidu nai 14n dau.

(8) Ghi 3 timg ndi dung dé duge xac minh d& 1am 13 ndi dung khiéu nai.

(9) Ghi 15 két qua dbi thoai.

(10) Néu 18 cén i phép lugt (v1en dan cac didu khoan ctia viin ban phap luét) @& dwa ra két
ludn vé& timg ndi dung khiéu nai; két luan 13 timg ndi dung khiéu nai 1a dung, dang mot phan
hay sai toan b (ndu dang mot phan thi ghi cy thé nhirng ndi dung dang trong quyét dinh giai
quyét khiéu nai).

(11) N§i dung diém nay ap dyng tiy theo cdc trudng hop sau déy:

a) Néu khleu nai la dang hodc dang mot phin thi ghl

+Yéu chu ngudi ra quyét dinh hanh chinh bi khiéu nai stra ddi, hiry bé mot phén hogc toan bo
Quyét dinh s6 ... ngdy.../.../... bi khiéu nai (hoZic ghi cy thé nhitng ndi dung yéu cAu stra ddi,
hily bd);

+ Yéu cdu ngum thue hién hanh vi hanh chinh chdm dtt hanh vi hanh chinh - trudng hop
khiéu nai d(n v&i hanh vi hanh chinh,

b) Néu khiéu nai 1 sai toan b thi ghi 18:

+ Cong nhén va glu' nguyen noi dung quyet dinh giai quyét khiéu nai {An dau la dung,

+ Yéu cu ngum khiéu nai, co quan, to chirc, ¢4 nhan ¢6 lién quan thye hién quyét dinh hanh
chinh vé hanh vi hanh chinh dd bi khiéu nai.

(12) Quyét dinh giai quyét cac van d8 lign quan dén ndi dung khiéu nai:

- Khdi phye quyén, lgi ich hgp phap clia ngudi khiéu nai (co quan, t& chirc khiéu nai) va co
quan, td chirc, don vi, ¢4 nhén c6 lién quan (néu co)

_ Bdi thuong thiét hai cho co quan, tb chire, don vi, ¢4 nhén bj thi¢t hai (neu co).

(13) Ghi r8 nhitng ngudi chiu trach nhiém thi hanh quyet dinh g1a1 quyet klneu nai: ngu’m
khiéu nai, co quan, to chirc khiéu nai, ngudi bi khidu nai, ngudi giai quyet khiéu nai lan diu,..
(14) Ngu’ﬁn cd quyen va nghia vy lién quan; co quan, t4 chire, don vi, ca nhén dd chuyen
khiéu nai dén (néu cb).

(15) Co quan thanh fra nha nudce cing cép.

43




PHU LUC
CAC MAU VAN BAN TRONG QUA TRINH GIAT QUYET TO CAO

Mfiu sé 01: Ban hanh kém theo Nghi dinh sb 31/2019/NP-CP ngdy 10 thing 4 nitn 2019
ciia Chinh phii

TEN CG QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

_ CHUQUAN() | Pie lap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC ~ eeeeeceeeeeees
)
8é: ..../QD-...(3)... i(4)..., ngdy ... thang ... ndm ...
QUYET PINH

Gia han giii quyét t6 cdo

Cén clr Bteu 30 cha Luat Té cao ngay 12 thang 6 ndm 2018;
Cén ctr DLeu 3 Nghi dinh sb.. /2019/ND-CP ngdy ... thang ... nm 2019 cua Chinh pht quy
dinh chi tiét mot sb diéu va bién phdp t6 chre thi hanh Ludt T cdo;

CHIL UL () T PPN ;
Xétdé nghicla......coovviiiiiiiiiiinninn D) ;
QUYET DINH:

P s Y AL A 2 A .
Diéu 1. Gia han giai quyét to céo doi véi

Quyét dinh PP PPRRS (8)...
Theigiangiahanla ... ngay, ke tir ngay

Pidu 2. ...(10)... chiu trdch nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOIL KY
1\:1’;' nhn: 2 (Chu' ky, déu)
- Nhu Biéu 2;
- Luuw: VT, ho 0.
Hg va tén

Ghi chit:

(1) Tén co quan, to chire chli quan tryc tlep (ndu co).

(2) Tén co quan, td chirc ban hanh quyét dinh,

(3) Chir viét tat tén co quan, t§ chitc ban hanh quyét dinh.

(4) Pia danh.

(5) Chire danh ctia nguoi ban hanh quyét dinh,

(6) Van ban quy dinh chirc ning, nhiém vy, quyén han ctia co quan, td chitc ban hanh quyét

dinh.




( i\

(7) Nguoi & nghj gia han.

(8) S4, ngay, théng, ndm ban hanh va ngum ban hanh quyét dinh thu 1.

(9) Ngay hét han giai quyét t cdo theo quyét dinh thy 1y.

(10) Tén co quan, t5 chire, don vi, c4 nhén ¢6 trdch nhiém thi hanh Quyét dinh nay.




( (
Méu sé 02: Ban hank kém theo Nghj dinh s6 31/2019/NB-CP ngay 10 thdang 4 nim 2019

cita Chinh phii

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1ap - Ty do - Hanh phuc

o (1)..., ngay... thang...ndm...

PON RUT TO CAO
Kinh giri: coooveiiniiinnnn (2)eiiiii
TN 01 1A, i e e 3
bia chi:
T6i d& nghi V&I oovvvvvvviviiieieeene (2)....cho tbi rit ndi dung t6 cdo
........................... (4
NGUOIRUT TO CAO (3)
(Chit ky hodc diém chi)
Ho va tén
Ghichi:
(1) Dia danh.

(2) Chitc vy, chire danh ctia ngudi giai quyét td cdo.

(3) Ho va tén ngudi lam don rit td cdo. Trudng hop nhidu ngudi tb céo thi ¢é chit ky (hodc
diém chi) ¢tia ngudi dai dién hodic nhiing ngudi t8 c4o.

(4) Ghi 16 timg ndi dung t6 cdo dugce rit hosic rit todn bd ndi dung td céo trong don 6 céo
ngdy ...thang... nam....




( (
Miéu sé 03: Ban hanh kém theo Nghi dinh sé 31/2019/ND-CP ngay 10 thing 4 nim 2019
ciia Chinh phii

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
. CHU QUAN(1) Dgc lap - Ty do - Hanh phie
TEN CO QUAN, TO CHUC e
2)

wi(3) ..., ngAY ... thang ... ndn ...
BIEN BAN

' A l - A r
Ghi nhin viée rit to cio

Vio hdi... gir ... ngdy ... thang ... ndm ........ , tai
...................................................... 3)

To1 1A .....(4) 44 Fam vige tryc tiép Vi vovvvvrvenies (5) vé& viée d& nghi rat ndi dung 5 céo.
Ong (ba) ....(5) dé& nghj v&i ..., (6)chorit........ ) PP

Budi lam viée két thuc hoi ....... gior...... phit ciing ngay (hodc ngay ....... l.d....)

............................................................................................................

Bién ban ndy di duge doc cho ngudi rat tO cdo nghe va xdc nhin dudi diy.

Bién ban duoc ldp thanh ... ban va giao cho ...(5) 01 ban./.

NGUOI RUT TO CAO (5) NGUOT LAP BIEN BAN (4)
(Chit ky hodc diém chi) (Chit ky)
Ho va tén Ho va tén
Ghi chi;

(1) Tén co quan, to chirc chi quén trye tiép (neu co).

(2) Tén co quan, t chirc ngudi 1ap bién ban ¢dng tac.

(3) bia danh.

(4) Ho va tén, chic danh, chitrc vy, co quan, t5 chirc cia ngudi [ap bién ban ghi nhdn viée rat
t6 cho.

(5) Ho va tén ctia ngudi rit tb céo hofic ngudi deu dign.

(6) Chirc vy, chirc danh ciia ngudi giai quyét t6 cho.

(7) Ghi 13 timg ndi dung tb céo duge it hoge rit toan bd ndi dung t8 cdo trong don td céo
ngdy ...thang...nam...







( (

Méu sé 04: Ban hanh kém theo Nghj dinh s6 31/2019/ND-CP ngay 10 thing 4 nim 2019

cita Chinh phii . 5 . 3 -
TEN CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN O Dic ldp - Ty do - Hanh phuc
TEN CO QUAN, TOCHUC = cmreeeseemeeee
2)
Sb: ..../QD-..(3)... wo(4)..., ngay ... thing ... nim ...
QUYET PINH
Thu Iy t6 cdo
...................... (5)eeiviiiiiiiin

Cén ctr Dleu 29 Luét Té cao ngay 12 thang 6 ndm 2018;
Can clr Bieu 9 Nghi dinh s0 3 1/2019/NB CP ngady 10 thang 4 nim 2019 cua Chinh phu quy
dinh chi tiét mot sb didu va bién phap t& chrc thi hanh Luat T4 c4o;

100 I | SR () vereeerei e
Xét dB nghj €A .ovvvveei e, (7) ettt et

QUYLT PINH:
Pidu 1. Thu Iy t6 cdo dbi véi: ......... (8) ngay...thANE...0EM L. \vvvveereeere s
N&i dung t céo dugethuly: ... )
Thm han @Al QUYL 6 CAO I ..oiiiiiiiiir i e
Pidu 2. Céc dng (ba)......... (10)... va co quan, td chirc, don vi, c4 nhan ¢6 lién quan chiu tréch
nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOI KY

Noi nhgn: (Chtrky ddn)

- Nhu Piéu 2

- Luu: VT, ho 50,

Ho va tén
Ghi cha:

(1) Tén co quan, to chire chd quan trye tlep (néu cb).

(2) Tén co quan, 16 chire ban hanh quyét dinh.

(3) Chit viét tit tén co quan, td chirc ban hanh quyét dinh,

(4) Bja danh.

(5) Chirc danh cuia nguoi ban hanh quyét dinh.

(6) Vin ban quy dinh chie ndng, nhiém vy, quyén han ¢Ga co quan, td chirc ban hanh quyét
dinh,

(7) Ngudi d& nghi thy 1.

(8) Ngum bi t6 céo.

(9) Céc ndi dung tb céo duge thy 1.

(10) Tén co quan, tb chire, don vi bi t6 céo; ho tén, chirc vy, chirc danh, dja chi ctia c4 nhéan bi
t8 cdo.




( (

Méu sé 05: Ban hanh kém theo Nghj dinh s6 31/2019/ND-CP ngay 10 thdng 4 nim 2019
cita Chinl phil

TEN CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN n Pjcldp - Tw do - Hanh phue
TEN CO QUAN, TO CHUC e
2)
Sb: .../ TB-..(3)... w.(4)..., ngay ... thang ... nam ...
THONG BAO

Viée thy Iy té cdo

v.e.(5)...d4 nhan duge don té chocla ........ (6) ngdy ...... thang.... ndm ....., td céo hanh vi vi
pham phép ludt cta ....(7)....

.....................

Vay thdng bdo dé .......ccoeeeieienn, (6) bidt va thuc hién quyén, nghia vy clia ngudi t§ céo
theo quy dinh ctia phép ludt./.

CHUC VU CUA NGUOI KY
Noi nhiin: (Chit ky, dau)

Hg va tén
Ghi clit;
(1) Tén co quan, t& chire chi quan true tiép (néu c6).
(2) Tén co quan, t& chirc ban hanh thang béo,
(3) Chir viét tit tén co quan, td chirc ban hanh thong béo.
(4) Dia danh.
(5) Tén co quan, td chirc ban hanh théng bio.
(6) Ho va tén ciia ngudi td céo hodic ngudi dai dién.
(7) Tén co quan, tb chirc bi t& cdo, ho tén, chire vy, chitc danh, dia chi c4 nhan bj tb céo.
(8) Ngudi ¢6 tham quyen giai quyét té cdo, thy Iy hogic khong thy Iy tb cdo. Trudng hgp thu Iy
thi ghi & ndi dung thy 1y va thoi han giai quyét to céo. Tluong hop khéng thu ly t8 cdo thi ghi

13 1y do khong thy ly. Truong hop do co quan, 1o chire, ¢a nhan c6 thdm quyén chuyén dén thi
phai ghi t6 c4o do co quan, t6 chitc c4 nhan ¢6 thdm quyén chuyén dén.
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Méu sé 06: Ban hanh kém theo Nghj dinh sé 31/2019/ND-CP ngay 10 thing 4 nim 2019

ciia Chinh phii

TEN CO QUAN, TO CHUC

CHU QUAN (1)

TREN CO QUAN, TO CHUC

@)

-------

S6: ..../TB-...(3)...

Theo quy dinh cia phép ludt,

Viy thong bdo dé .................

quy dinh cia phdp lugt./.

Noi nhin:

Glii chu:

(1) Tén co quan, td chire chil quan tryc tiép (néu co).
(2) Tén co quan, tb chirc ban hanh thong bo.

(3) Chit viét tét tén co quan, t& chirc ban hanh théng bio.

(4) Pia danh,

(5) Tén co quan, tb chirc ban hanh théng béo.

(6) Ho va tén cta ngudi bi to cdo.

THONG BAO

V& ndi dung t6 cdo

-------------------------------------------

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic 1ap - Ty do - Hanh phue

---------------

wi(d)..., ngay ... thang ... ndm ...

-------------------------------------------------------

CHUC VU CUA NGUOI KY
(Chit kp, ddi)

Ho va tén

(7) Nguoi ¢6 thim quyén gidi quyét 6 cdo da thy Ly t6 cao (ghi 16 ndi dung thu ly td cdo va

thoi han gidi quyét td cdo).
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Méu sé 07: Ban hanh kém theo Nghi dinh 56 31/2019/ND-CP ngay 10 thing 4 nim 2019
ctia Chinh phii

TEN CO QUAN, TO CHUC ~ CONG HOA XA HOI CHU NGHIA VIET NAM

CHUQUAN(l) Pic lap - Ty do - Hanh phice
TEN CO QUAN, TO CHUC -
)
Sb:...... /QB-...(3)... wo{4)..., ngay ... thang ... ndm ...
QUYLET PINH

Thanh ldp Doan (T8) xdc minh ndi dung td cfo

Cain ctr Ludt T céo ngdy 12 thang 6 nim 2018,

Ciin clr Nghi dinh s.. /2019/ND-CP ngay ...thdng .. nam 2019 cta Chinh phu quy dinh chi
tiét mot s6 didu va bién phap 3 chirc thi hanh Ludt T céo;

(0011 ) | S PPN (6) veneniiiniiii e ;

[0}:1 1 W | PO PP (7} e ;

Xt d8 nghi cla. . .oooviiviiiiie e € TP ,
QUYLT PINH:

Pitu 1. Thanh lap Poan (TE) xéc minh noi dung td céo, gOm: ..ovoveiriiiiiiiiinn

1. Ong (b&)..vvcvvnninnnnn Chie VU vvvvrieeen - Trudng doan (T4 truéng);

2. 0ng (bd).....cvvvvvnnens ChYC VIleev e - Thanh vién;

...........................................................................................................

Thoi gian tién hanh xéc minh [A......... ngay, ké tir ngay ky Quyét dinh nay.

Poan (T8) x4c minh thye hién céc quyen nghia vy, trach nhiém quy dinh tai céc diém a, b, ¢,
d khoan 1 va diém a, b, ¢, khoan 2 Didu 11 ctia Ludt T6 céo,

Biéu 3. Cac 6ng (bd) ...(10)...,...(11)...., co quan, t chire, don vi, ¢4 nhan cé lién quan va céc
dng (ba) ¢6 tén tai Didu 1 chlu trach nhiém thi hanh Quyét dinh nay./.




| CHUC VU CUA NGUOIKY
Noi nhin: (Chir ky, ddu)
- Nhu biéu 3;

- Luu: VT, hd so.

Hog va tén
Ghi chit:

(1) Tén co quan, t6 chire chi quan truc tiép (néu co).

(2) Tén co quan, td chire ban hanh quyét dinh.

(3) Chit viét tét tén co quan, t6 chitc ban hanh quyét dinh.
(4) Pia danh.

(5} Chirc danh ctia nguoi ban hanh quyét dinh.

(6) Vin ban quy dinh chtrc ndng, nhigm vu, quyén han clia co quan, td chtrc ban hanh quyét
dinh.

(7) Vian ban giao nhiém vy xac minh ndi dung t6 cdo.

(8) Nguoi d& nghj thanh 1ap Poan (T8) x4c minh ni dung 6 cdo.

(9) Cée ndi dung 6 céo dugce giao xde minh.

(10) Ngudi dimg ddu co quan, td chirc c6 trach nhiém thi hanh quyét dinh xdc minh,

(11) Tén co quan, to chirc bi t6 cdo; ho tén, chnrc vy, chirc danh cia ¢4 nhén bj t0 cdo.
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Miéu sé 08: Ban hanh kém theo Nghj dinh s6 31/2019/ND-CP ngay 10 thing 4 nidm 2019

ctia Chinh phi

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Pic lap - Ty do - Hanh phie
POAN (TOYXACMINH ~ semeeeeeenees
NOI DUNG TO CAO

wi(2)..., ngay ... thang ... ndm ...

BIEN BAN

Vao hol....gid....ngdy...thang...ndm ...... R PP RO

Boan (T8) xée minh t6 cdo duge thanh [4p theo Quyét dinh s6 .../QD... ngay.../../...

LoORZ (DAY «oeieeee e Chirc VU v,
2.0NE (D) coevii it e chfc v .o
Tién hanh 1am viée v8i: ovvveiieiinnenn. (4) oo
NGi dung lam vige: ..o (8) teeeren e

Budi lam viéc két thiic hdi... gidr... phit cing ngdy (hodic ngay .../../...)

----------------------------------------------------------------------------------------------------------------

Bién ban nay di dugc dec cho nhitng ngudi cting 1am vige nghe va xde nhin dudi day.

Bién ban duge 14p thanh.... ban va giao cho...(6)..../.
NHUNG NGUOI CUNG LAM VIEC POAN (TO) XAC MINH (¥¥)
(Chit ky hodic diém chi) (%) (Tirng thanh vién lam viéc ky)
Ho va tén Ho va tén
Ghi chit:

(1) Tén co quan, td chire ban hanh Quyét dinh thanh 1ap Poan (T6) x4c minh,

(2) bija danh,
10
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A " 2 r o 3 b A . A r. b A . . X 7 ~A
(3) Tén bién ban, vi du: Bién ban lam viéc trye tiep vo1 nguol 10 ¢do, ngudi bi to cao, Bién
ban lam viée vdi co quan, t6 chirc, ca nhén, dé thu thép thdng tin, tai liéu, bang ching lién
quan dén ndi dung t6 cao...
(4) Ho, tén, chirc danh, dja chi, s6 dign thoai lién h¢ (néu c6) clia nhitng ngudi ciing 1am vige.
Ngudi cling lam viée ¢6 the 1a: ngudi o cdo, ngudi bi t6 cao... Dai dién co quan, td chire, don

vi ho#ic ¢a nhén ¢d lién quan.

(5) Ghi ndi dung lam viée; y kien cha nhitng ngudi cting lam vige, cua thanh vién Poan (T4)
xac minh,

(6) Tén co quan, tb chire, ¢4 nhén lién quan duge Poan (T8) x4c minh giao bién ban,
(*) Trudng hop c6 ngudi khdng ky thi phai ghi 8 trong bién ban,

(**} Pai dién Poan (T8) xdc minh ndi dung tb cdo ky vao timg trang clia Bién ban.

11
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Méu sé 09: Ban hanh kém theo Nghj dinl s 31/2019/ND-CP ngay 10 thing 4 nim 2019
ciia Chinh phii

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

CHUQUAN(1) Péc lap - Tw do - Hanh phuc
TEN CO QUAN, TO CHUC ~ meeeeeeeeeeeees
(2)
S6: i /..(3)... w(4)..., ngay ... thang ... ndm ...
Kinhgiri: .o.oiviiiiicin (8) i
D‘é ¢6 co s& cho viée két ludin ndi dung td céo bao dam chinh xac, khach quan,...(2)...... trung
clu gidm dinh cac thong tin, tai li¢u, bang chimg sau dy: ..o, (6)
Vay d& nghi ....voee (5)eireeeneinieinn, tién hanh gidm dinh va gtii két qua cho
........................... (2)iiriiieieiieiieinesneeennn. tride ngay.. thang.., ndm....
............ (2)........... clr ong (ba)...(7)... 1 thanh vién Doan (T§) x4c minh t6 cdo tryc tiép ban

giao cdce tai lidu, béng ching va nhin két qua gidm dinh./.

CHUC VU CUA NGUOI KY
Nol nhin: (Chzr ky, ddu)
- Nhur trén;
SNUOTUIN ¢ 3

- Luu: VT, hd so.

Ho va tén

Ghi cli:

(1) Tén co quan, to chirc chu quan tryc t1ep (neu ch).

(2) Tén co quan, td chirc trung cdu giam dinh.

(3) Chit viét tt t&n co quan, t§ chirc trung cdu gidm dinh.

(4) Pia danh.

(5) Tén co quan, td chirc dugc trung cdu  gidm dinh.

(6) Céc thong tin, tai liéu, bing ching & nghi glam dinh va ndi dung can gidm dinh,

(7) Ho tén, chie vy, chite danh ciia ngudi duge el ban giao thdng tin, tai ligu, bing ching,
tiép nhén két qua giam dinh.

(8) Nguoi giai quyet t§ cdo, ngudi t6 céo va co quan, td chirc, c4 nhan ¢6 lién quan.

12
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Méu s6 10: Ban hanl kém theo Nghj dinh sé 31/2019/ND-CP ngay 10 thing 4 nim 2019
ciia Chinh phit

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Dic 1ap - Ty do - Hanh phic
POAN(TO)XACMINH e
NOI DUNG TO CAO

wee(2)..., ngay ... thang ... ndm ...

BAO CAOQ

Két qua xdc minh ndi dung t6 cdo

Kinh glri: oo (e
Thue hién Quyét dinh $6../QBP... ngay .../ o 1 - RO TORPST (4
Tl ngdy .../...)... dénngdy /.. /... , Doan (T8) xéc minh dé tién hanh x4c minh ndi dung t
cao doi véi:
........................................................................................................ (5
Poan (TH) x4c minh ndi dung t§ céo béo cho két qua xéc minh ndi dung t céo, nhu sau;
1. Két qua xdc minh: ..o, (0 T PO RO ORI TO PRI
2. Nhén xét, ddnh gid: ..........oooenininn (7 ) ettt e

3. Kién nghi:

Trén ddy 1a bdo céo két qua xdc minh ndi dung té céo, de nghi... (3)... xem xét, chi dao./,

TRUONG DOAN (TO) XAC MINH (*)
Noi nhin: (Chit ky)
- Nhur trén;

...............

Hg va tén
Ghi chii:

(1) Tén co quan, td chire ban hanh Quyét dinh thanh 14p Poan (T4) x4c minh,

(2) Dia danh.

13
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(3) Ngudi dimg ddu co quan, t& chitc ban hanh Quyét dinh thanh lap Doan (T8) x4c minh.
(4) Ngudi ban hanh, trich yéu Quyét dinh thanh 14p Poan (T6) xéc minh,

(5) Tén co quan, to chire hoic ho tén, chitc vu, chirc danh, dia chi ctia c4 nhén bi t6 cdo va
tom it ndi dung tb cho.

(6) Két qué x4c minh theo tirng ndi dung t§ cdo, ndi dung gidi trinh ctia ngudi bi t§ cho.

(7) Nhén xét, danh gié theo timg ndi dung tb céo, tr ong d6 néu 3 cén clt phap ludt dé& xdc dinh
¢6 hay khéng co hanh vi vi pham phép ludt, ndi dung tb céo 1a t6 céo dung, dting mot phén
hoic sai; viée c¢b ¥ 16 cho sai (néu c6); nhan xét, danh gid vé hanh vi vi pham phép ludt cta
nguoi b1 t§ céo, co quan, tb chirc, ca nhan khic (neu ¢0); xdc dinh trach nhu;m clia ting co

quan, tb chirc, ca nhin lién quan dén noi dung 6 cbo.

(8) Kién nghi xtr ly dbi véi co quan, b chirc, c& nhén c6 hanh vi vi pham; cac bi¢n phéap chn
thiét dé bao vé loi ich ctia nha nude, quyén va lgi fch hgp phap ca co quan, tb chirc, ¢4 nhén,

(*) Trudng Doan (T8) x4c minh ndi dung td cdo k¥ vao timg trang cta Béo cdo.
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Méu sé 112 Ban hanh kém theo Nghi dinh so 31/2019/ND-CP ngay 10 thdng 4 ndm 2019
ciia Chinh plii

TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

CHUQUAN() Pijc 13p - Tu do - Hanh phiic
TREN CO QUAN, TO CHUC ~ eeeemmeeeeees
@
ST HI /BC- ..(3)... w4)..., ngay ... thang ... ndm ..
BAO CAO

X - e . A A
Két qui xdac minh ndi dung to cao

Kinh giti: ..ooovvinieennnn (5) it e
Thuc hién nhiém vy duge giao x4c minh ndi dung 18 CAO AT .oevr et (6)
.. (2) ... dé thanh 14p Doan (T8) x4c minh ndi dung 10 cA0 dBl VL vov v (7

7 rd rd 1, 1 R rd . k A 2 r r nlt }’L r b I A
Cn ¢tr Bdo cdo ctia Doan (T4) xée minh vé két qua x4c minh ndi dung t6 cdo va céc thong

tin, tai liéu, bing chimg cé lién quan,... (2)... b0 €40 ... (5) «ovvvvrrrviiviiniiiiniiss nhu
SAUL +vvrerenerneneneenrntariasarain

1. Két qua xdc minh: .....ocooviinnniiiniinnn, (8) v
2. Nhin xét, danh gia: ..o (D) i
3 KN nEhEt oo G 11) TR TP PRTPRPPPOS

Trén ddy 1a bdo cdo két qua xéc minh ndi dung t6 céo, d& nghi ... (5) ... xem xét, két ludn./.

CHUC VY CUA NGUOIKY
Noi nhin: (Chit ky, ddu)
- Nhur trén;

.
................. P

- Luu: VT, hd so.

Ho va tén

Ghi cha:
(1) Tén co quan, td chitc chil quan trye ti€p (néu co).

(2) Tén co quan, t& chitc béo céo két qua x4c minh ndi dung tb céo.
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(3) Chit viét t&t tn co quan, td chirc béo cdo két qua xdc minh ndi dung té céo.
(4) bia danh.

(5) Nguui giai quyét t6 cdo.

(6) Vin ban giao nhiém vy x4c minh ndi dung t6 cao cha ngudi giai quyét td cdo.

(7) Tén co quan, to chire hoiic ho tén, chirc vy, chire danh, dja chi clia cd nhén b tb céo va
t6m tit ndi dung td cdo.

(8) Két qua xac minh theo timg ndi dung t6 cdo, ndi dung giai trinh cua ngudi bi to cdo.

(9) Nhén xét, danh gi4 theo tirng ndi dung t6 cdo, trong d6 néu rd cin ctr phap luit dé xéc dinh
¢b hay khong 6 hanh vi vi pham phép luét, ndi dung t6 céo 1a tb céo dung, ding mot phén
hoic sai; viée cby td cao sal (néu c6); nhan xét, ddnh gid vé hanh vi vi pham phép luét cia
ngudi bj 16 cdo, co quan, td chirc, cd nhan khéc (neu c6); xde dinh trach nhiém cua timg co
quan, t6 chiic, c4 nhén lién quan dén noi dung t6 cdo.

(10) Kién nghi xir Iy dbi v&i co quan, t chire, ¢é nhén 6 hanh vi vi pham; cée bign phdp cin
thiét dé bao vé loi ich clia nha nude, quyén va lgi ich hop phép clia co quan, tb chirc, c4 nhan.
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Méu sé 12: Ban hanh kém theo Nghj dinh s6 31/2019/ND-CP ngiy 10 thdng 4 nim 2019
ciia Chinh phii

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

_ CHUQUAN() Pic 1ap - Ty do - Hanh phite
TEN CO QUAN, TO CHUC ~ eeeeemmmeeees
2)
Sbi....... /KL-...(3).... we(4)..., ngay ... thang ... nim ...

KET LUAN NOQI DUNG TO CAO

-----------------------------------------------------------------------------------------

Can ot ndi dung td cdo, gii trinh clia ngudi b t0 cdo, két qua xéc minh ndi dung t0 céo, cac
tai 1iéu, chimg cir ¢6 lién quan va doi chiu véi cée quy dinh cta phép lut,... (2)... ket luén
ndi dung to céo nhu sau:

1. Két qua xdc minh ndi dung t& céo: (6)

2. Can clr phap 1udt dé x4c dinh ¢ hay khong c6 hanh vi vi pham phap luét (7)

3, KA TUAN: oovveveiieeeeeeeee e (8)

------------------------------------------------------------------

4. Céc bién phap xi ly theo thdm quyén cin thyc hién va kién nghiz ..o, (9)

NGUOI GIAI QUYET TO CAO
Noinhdn: (Chir ky)
- (D
- (10)..
-
-(12)
-3 Hg va tén
-1
- Luu: VT, hd so.

Ghi chue:
(1) Tén co quan, t chire chl quan trye tiép (néu co).

A A , A A At A 2
(2) Tén co quan, t6 chirc két fuén ndi dung to céo.
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(3) Chit viét tit tén co quan, td chiic két luan ndi dung t6 cdo.

(4) bia danh,

(5) Tén co quan, t8 chnte bi 16 cdo hodic ho tén, chirc vy, chirc danh, dia chi ca nhan b t6 céo.
(6) Két qua x4c minh theo tirmg ni dung tb cdo, ndi dung giai trinh clia ngudi bi tb céo.

(7) Néu 13 cén ctr phdp ludt dé& xac dinh c6 hay khdng ¢é hanh vi vi pham phap luét.

(8) Két ludn tirng ndi dun tb céo, trong d6 néu rd ndi dung t& c4o 12 16 cdo dung, ding mdt
phén hogc sai; viée ¢ ¥ t6 céo sai (néu ¢6) két ludn v€ hanh vi vi pham phap ludt cia ngudi bi
td céo, co quan, to chirc, c4 nhn khic (n€u cd); nguyén nhén; trach nhig¢m cta ngudi bi to
céo, co quan, th chire, ¢4 nhén ¢6 lién quan trong nhimg ndi dung t6 céo ding hodc ding mot
phén; thiét hai vé vét cha, tinh than do hanh vi vi pham phap luét gdy ra; doi tugng bi thi¢t
hai; nhitng ndi dung vi pham phép ludt, sai 1am ho§c khong pht hop cuia viée gidi quyet to cao
trirde @6 (néu ¢6) va trach nhigm cua co quan, td chirc, don vi, cd nhan ¢6 lién quan.

(9) Céc bién phap xir Iy theo thdm quyén cén thyc hién; kién nghi co quan, td chirc, ¢4 nhan
khéc 4p dung cdc bign phdp xtr ly theo tham quyén ddi véi co quan, tb chitc, ¢4 nhin c6 vi
pham phép ludt; kién nghi co quan c6 thdm quyén xem xét stra ddi, bd sung chinh sach, phap
luat, 4p dung céc bién phép can thiét d¢ bao v 1¢i ich ctia Nha nwde, quyén va loi ich hop
phap ctia ca quan, t0 chire, ¢4 nhan.

(10) Co quan thanh tra nha nudée cAp trén.

(11) Co quan thanh tra nha nude cung cép.

(12) Nguoi bi tb cdo (trong trudng hop vin ban K&t luén c6 thong tin thude bi mit nha nuée,
théng tin ¢6 hai cho ngudi to co thi phéi trich vén ban, luge bo thdng tin d6 trude khi gli cho
ngudi bi t& céo).

(13) Tén co quan, 18 chirc, ¢ nhn quan 1 ngudi bi t6 cdo,

(14) Tén co quan, t chire, ¢4 nhén khac c6 lién quan duge nhén két tuan.
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M3u s6:01{Ban hanh kém theo Thing tu s6 06/2014/TT-TTCP ngay 31 thdng 10 niim 2014 ciia Thanh tra Chinh phi)

(1) i CONG HOA XA HQI CHU NGHIA VIET NAM
@) Poe 1ap - Ty do - Hanh phie
S6: /TB- @ e , ngay ... thdng ... ndm
THONG BAO
V& viée tir choi tiép cdng din
Ngay....... thang.... ndm ...... , ONZ (BA) vt (3)
SH CMND/H( chiéu (hoéc gify o thy thAN): v ,
ngdy ¢Ap: /o e NOT CAP 1 e s
Piachii oo 4 (5] 1 . (2)
dé khiéu nai (t8 céo) V& VIBCuurtrvrveeiseee e siessn e ssesiststas sessasrsnanne asrerin s 4
Sau khi xem xét ndi dung don kh1eu nai (16 cdo) va nghe cong dan trinh bay,

............................... (2) nhan thdy vu vige di duge giai quyét dang chinh sach,
phép luft, dwgc co quan Nha nude cé thim quyén kidm tra, ra soat va thong béo tra 101
bing vin béan theo ding quy dinh cia phép luit.

Cén ctr Dleu 9 Luat tiep cdng dén ndm 2013, o (2)
tir chéi tiép nhan noi dung khiéu nai (t6 cao) cha 6ng (ba) v (3)
........... (2) thong bao dé éng (ba) dugc bidt; d& nghi éng (ba) chép hanh theo quy

dinh cua phap ludt, chdm dt khiéu nai (t6 céo)./.

Noi nhan: Thii trwdng, co quan, t chive, don vi

= Nhur trén;
m “‘-‘(‘éc oo clo): (Ky, ghi 3 ho tén, dong dau)

-(5)...... {aé phdi hop);
- Lara: VT, hd so.

(1) Tén co quan, to chire, don vi cap trén trye tigp (néu c6).
(2) Tén co quan, to chirc, dorn vi tiép cOng dén.

(3) Ho tén ngu’o’l khiéu nai (t5 ¢40).

(4) Tém tit ndi dung khiéu nai (t6 céo).

(5) Tén co quan, td chirc, don vi, ¢4 nhin ¢é lién quan.
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niu s§:02(Ban hianh kém theo Thong fw & 06/2014/TT-TTCP nedy 31 thing 10 ndm 2014 ciia_Thanh tra Chinh phi}

(1) coververimeneeraenneres CONG HOA XA HOL CHU NGHIA VIET NAM

Pocljp - Ty do - Hanh phuc

Q) e T
....... , ngdy ... thang ... nam
GIAY BIEN NHAN
Théng tin, tai ligu, bing chirng

Vao hdi....giv....ngay ANANE. . DENL Loy BT (2)
N TR TEUUT TIPSO POPPR PP PR TRERE LR (3) CREC VAL wovveusmssmsessmsmsssssessssssress s
L) )
38 CMND/H) chiéu (hodc iy 10ty THAN): wescrsnsrscssiesssssnes s ,
ngay chp: .S 1101 CAD cvvverrrsssssssssssssssmsss im0
A N T
cac thong tin, tai liu, bang chirng sau:
L ————— (5)
e
e T

) (Tai ligu, bang ching 13 ban pho t6 hodc béan sao cong chirng)
Gidy bién nhan dwoc 14p thanh ... ban, giao cho ngudi cung cap thong tin, tai ligy,
bang ching 01 ban./.

Ngwdi cung cAp thong tin, tai liéu, Nguwoi nhan
bang chirng (Ky, ghi 18 ho tén, déng dau - neu co)

(Ky, ghi 18 ho tén)

(1) Tén co quan, td chire, don vi chp trén (néu c6).

(2) Tén co quan, t chirc, don vi tiép cong dan.

(3) Ho tén can bd nhan thong tin, tai ligu, bing chirng.

(4) Ngudi Khidu nai (t céo, kién nghj, phan anh); ngudi co lién quan dén vy viée khiéu nai (6 cho,
kién nghi, phan énh).

(5) Ghi 15 tén, sb trang, tinh trang chia thong tin, tal liGu, bang chumg.
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MAu s8:03(Ban hink kém theo Thing tu b 06/2014/TT-TTCP ngay 31 thing 10 nfim 2014 ¢da Thanh tra Chinh phit)

(1) i CONG HOA XA HQI CHU NGHIA VIET NAM
DPje 14p - Ty do - Hanh phic

....... ,ngay ... thang ... ndm

PHIEU PE XUAT THU LY PON .....c...(3)
KANR G0 cvvvveveeeereeeseeseeiricnmnnneneesens (4)

Ngay vl ) teree e ena (2)da ti€p ONng (bA).vrvrrereererreeircrieiinrnnene (5)

Sb CMND/HO chiéu (hodic glay 1 1Y thAN): e ,

ngady cp: .../.../oo. .., 00 CAD rrrirscsen st s

DHA CHI ..o

C6 doN trIND DAY V8 VIEC! 11vveererrerreeecrssivsvissiesssssissssssssssssesssssesisessssnsas (6)

NOi dung vy viée dd dUoe . (7) gidi quyét (néu cd)
ngay .../.... ...

Sau khi xem xét ndi dung don va céc thong tin, tai lidu, bing chimng kém theo, & xudt
....................... (4) thy ly giai quyét vu viéc ctia dng (ba)

theo quy dinh ctia phap ludt.

Phé duyét clia thi truéng co quan, Ngwbi dé xuit
td chive, don vi (Ky, ghi r5 ho tén)

Ngdy ...... thang ..... ndm
(Ky, ghi 13 ho tén)

(1) Tén co quan, to chire, don vi cap trén trirc tiép (néu co).
(2)Tén co quan td chuc, don vi tlep cbng dan.

(3) Pon khiéu nai (td céo, kien nghi, phan énh)

(4) Tha trdng co quan, t6 chire, don v tiép cong dén.

(5) Ho tén ngum khidu nai (16 cdo, kién nghi, phan énh).
(6) Tom tat ndi dung vu viéc.

() Nguoi da giat quyét theo thim quyén,
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. (

Mau sb:04(Ban hanh kim theo Thing tw 58 06/2014/TT-TTCP ngly 31 thing 10 nim 2014 cla Thanh tra Chinh phi)

(1) ceorerenreinneeneenee: CONG HOA XA HQI CHU NGHIA VIET NAM
Pocljp - Twdo - Hanh phac
@) oo T
So [ e , ngay ... thang ... nam
PHIEU HEN
Thoi gian, dia diém tiép cOng dan
CO QUAR, AON VI wovvvvmvessesessssssssssssssssss s s s 2)
THEN BIE (DA): crrerressvesssessessssssss s (3)
$4 CMND/HO chiéu (holic gidly t& ty thAN)I v
ngdy cAp: .../, /..., 0O GAD wrreerresssssre s
DA CHTL cevevsvsssseresesesmsmss s S
COMBELRLe . erreeereeserirmnesens (4) vao hdi ......... NEAY +vvvr Jovoiidiriiin,

Khi di (jé nghi ong (ba) mang theo thdng tin, tai lidu, béing ching cé li€n quan dén noi
dung tiép./.

Tha trwdng co quan, tb chire, don vi
(Ky, ghi rd ho tén, dong dau)

(1) Tén co quan, 1 chirc, don vi chp trén trye tiép (néu co).
(2) Tén co quan, td chire, don vi tiép cdng dan.

(3) Ho tén ngurdi khiéu nai (té cho, kién nghi, phan anh).

(4) Pia diém hen tiép cong dén,

(5) Tom tat nbi dung khidu nai (t& cdo, kién nghi, phan 4nh).
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( (

MAu s8:05(Ban hanh kém theo Thing tw s& 06/2014/TT-TTCP ngay 33 thing 10 nim 2014 cia Thapnh tra Chink phii)

(1) ceeeiiireeeeeeeneeneenes CONG HOA XA HQI CHU NGHIA VIET NAM
Poe 1ap - Ty do - Hanh phiie

S6: ...l , ngdy ... thang ... ndm .....
Vv hudng din nguwdi khidu nai.

KRR G . vvvveeeeineeee e e s sine e (3)
NEAY ovveeveeeid iy creeiieeiiiiene, (2) da tiép va nhan don khiéu nai ctia dng
(BA) <ttt ettt e e (3)
$6 CMND/HS chiéu (hodic gidly t Iy thAN): voveecvveencsinnsiisressss s ,
ngdy cap: .../l ..., 0O CAD rvrerresiessrss e ser e s
DA CHIT 1o
KHi6U NAT V& VIEC! wovuvivrireeeieesenesseerssisssessisesmsesisssisisssssssssssssss s sssssssessensos 4

Cin ct Luét khiu nai nim 2011 va Nghi dinh sb 75/2012/NP-CP ngay 03/10/2012
cua Chinh phii quy dinh chi tiét mot sé didu cha Luat khiéu nai;

Sau khi xem xét ndi dung don khiéu nai, SRR T (2) nhan thdy
khidu nai cda ong (bd) khong thujc tham quyen gidi quyet cia
..................................................... (2)

Dé nghi dng (ba) gii don AeN L. (5) dé dugce xem xét, giai quyét theo

quy dinh cia phép luét.

Noi nhén: Ngudi tiép cong dan
- Nhwr trén; (Ky, ghi rd ho tén, dong diu - ndu co)
- Luus .(2)..

(1) Tén co quan, to chirc, don vi c'lp trén tryc tiép (néu co).
(2) Tén co quan, tb chire, don vi tiép cong dan.

(3) Ho tén ngtrm khiéu nal

(4) Tém tit noi dung khiéu nai.

(5) Tén co quan, t8 chirc, don vj ¢é thdm quyén giai quyet
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( (

014/TT-TTCP ngiy 31 thing 10 niwm 2014 eiia Thanh tra Chinh phi)

Miu s5:06(Ban hank kém theo Thing tue s6 06/2

sO TIEP CONG DAN
Theo
doi
. I két |{Ghi
Hwéng xiv ly qua |chu
An - Dis giai
HQ t:lllli D!"l N@i Phin Co quyét
Negay " . |dung| logi |quan 2
STT! igp | CMNDHO |y ™ | om/séaa gidi Chuyén
chiéu cia n "y £ don dén
n n viée | ngudi |quyet Tya lai
cong dan Thu ly ‘. {co quan,
2 .oddonval z o
de giayy, . to chire
z, | hwong . .
quyét d&n don vi ¢o
tham
quyen
| 2 3 4 5 6 7 8 9 10 {11

(3) Néu céng dén khéng cb CMND/HG chiéu thi ghi cde thong tin theo gidy to thy than

(4) Tom tit ndi dung vy viée
(5) Phén loai don cua cong d
ndi dung

(6) Ghi 18 co quan, td chire, don vi da giai quyét hét tham quyén
(7) banh diu (X) néu thude thdm quydn giai quyét
(8) Ghi rd hudng dén céng dan dén co quan, td chire, don vi nao, sb vin ban hudng dan

(9) Ghi 13 tén co quan, t& chirc, don vi cb thim quyén thy 1y gidi quyét, s6 vin ban chuyén don
(10) Ngudi tiép dédn ghi chép, theo doi qua trinh, két qua giai quyét don ctia cong dan.

A A . A i A . 3 . A a ” r ~ A
an (khiéu nai, to cdo, kién nghi, phan 4nh), sO cong dan cd don cing mot
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Mau s6:07(Ban hdnh kém theo Thing tw $6 06/2014/TT-TTCP nghy 31 thing 10 pim 2014 cda Thanh tra Chinh phi)

CONG HOA XA HQI CHU NGHTA VIET NAM
Poc Hp - Ty do - Hanh phiic

e B et

....... , ngdy ... thang ... nm .....
PON YEU CAU

htd A b A r * b N r ? L] I{ r
Bio vé ngudi to cio va ngudi thin thich ciia ngudi to cao

Kinh givi: ......... v (1)

TEN 101 [A: i e e e ettt (2)
$6 CMND/HS chiéu (hojic gidy to tly thAn): coeevveveeverercnscnieeenn. ST ,
ngay cAp: /ool s 1 O ettrerter e e et e e a e
bia chi:........ ereerrer e STOPOTORPRT cereeese s OO O OO UPPROPT
Hoém nay, ngay .../..../..., 01 den ....coocvvivininnnen ehteeresreeeareeante et e eba e re e e e e e s enes (1)
A8 18 CAO VB VIBC ovrverereeeeererssss e vesessesst e besntesenes erterereereee ettt aerensresenearans (3)
........................................................................................... cevrereereseenrenensnenesneresrnsneneeres (4)
Vi viy, tdi lam don ndy yéu cau ... Preeeesnir e reeere e SRUTROPROR (1)
................................................ et ertre et e st ee b e eneennentassesesseenenrnentetssrssaosienrniaes (D)

Ngudi lam don
(Ky, ghi t3 ho tén)

(1) Tén co quan, té chire, don vi tiép cong din
(2) Ho tén nglrbi t6 cao
(3) Tém tit ndi dung t6 cdo

(4) Ly do va céc céin cir cho 1ang t6 cao sé din dén viée gay nguy hai dén tinh mang, strc khoe, tai san,

danh dyr, nhén phém, uy tin cua ngum t8 céo hode ngudi than thich cia ngudi b cdo.

(%) Neéu yéu clu cu thé dé bao vé tinh mang, strc khoe, tai san, danh dyr, nhan pham uy tin clia ngurdi

t6 cdo hodic ngudri than thich clia ngudi t6 céo.
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Mau s§:08 (Ban hanh kém theo Théng tw sé 06/2014/TT-TTCP ngay 31 thing 10 nim 2014 cfia Thanh fea Chinh phd)

(1) veieerireenenereneinesens CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hynh phic
Q) oo T
SB s e , ngdy ... thing ... ndm .....
V/v huong din ngudi t6 cho
IKinh @Ot veveeiir e (3)

T U AU O (2) da tiép va nhan don td céo clia
() TR (3)
36 CMND/HS chiéu (hogic giy 10 tly thAN) e ,
DAY CAP: wovi e vy IO CAD worsetcnvsssssssssasssrsss s
DA CIEL ovoreeessssssseeesasssessnssases e e S
TE CAO V& VIBC! rvreveerseseresstsiessisssssssss bbbt s b S
4)

Can ct Ludt t& cdo ndm 2018 va Nghi dinh 8613 1/2019/ND-CP ngay 1 0/4/2019
quy dinh chi ti¢t mot so didu va bién phép t6 churc thi hanh Luét T6 cao

Sau khi xem xét ndi dung don tb cho, e s (2) nhén thiy to
c4o coa dng (ba) khong thude tham quyén gidl QUYL CUA woemrvrnvnessrcsnassnnrnemsans s (2)
D& nghi ong (ba) giri don dén ..o (5) dé duge xem xét, gidi quyét theo

quy dinh cua phap luat.

Noi nhin: Ngudi tiép cong ddn
- Nhur trén; (K¥, ghi £8 ho tén, déng ddu - ncu c6)
- L .{2)e

(1) Tén co quan, t8 chirc, don vi cp tén trye tiép (néu cb).
(2) Tén co quan, t8 chirc, don v tiép cong dén.

(3) Ho t&n ngudi td cho.

(4) Tom tht ndi dung td céo.

(5) Tén co quan, td chiic, don vi co thédm quyén giai quyét.
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Mau s8:09(Ban hanh kém theo Théng tw 5 06/2014/TT-TTCP ngay 31 thing 10 niim 2014 cita Thanh tra Chinh phi)

(D) v CONG HOA XA HQI CHU NGHIA VIET NAM
Poe 1ap - Ty do - Hanh phic

S6: ke ,hgdy ... thang ... ndm .....
Viv dén ddc gidi quydt 16 cho ciia cong din

Kinh glis cooovviviiniiiiinn (3)
NEAY oo ii iy eevereeneniiienii, (2) 43 tiép Ong (BA).euerrrrrrcrrcirrinnns (4)
S& CMND/HG chibu (hodc gify t& ty thAn): .o
ngay cap: /oo oo s D01 GAD 1veeeretrees s
PHA CHT c1itirivrrrreeeireeris st s
VB 0BT QUNE.vveeerevessrsssesesss s s sssssss st esben s ss b s bt s (5)
Sau khi xem xét ndi dung vy vi€e, «.veiiiiiiiiiiin (2) théy vu viéc cua
ong (ba) ...oovviiiiiiiiniin ...(4) d& qua thoi gian quy dinh nhung chua duge
.................. (3) giai quyét theo quy dinh ctia phap luat,
........................... (2) d& nghiveovvvieverreeireeeneene. (3) gidi quyét vu vige
cta 6ng (ba) ............................. (4) theo quy dinh cia phap ludt va thong
bao k&t qUA ABN ....ovie i 2
Noi nhéin: Thii truéng co quan, tb chire, dom vi
- Nhu trén; (Ky, ghi 13 ho tén, dong ddu)

~ .. (@) (thay trd 1oi),
- Laa: L (2)0

(1) Tén co quan, to chire, don v; cap trén tryre tlep (néu ¢6).

(2) Tén co quan, & chirc, don vi tlep cong dan,

(3) Co quan, don vi, ngudi c¢6 thim quyén gidi quyét.

{(4)Ho ten nglrm td céo.

(5) Tém tat ndi dung vu viée va céc viin ban chuyen don don déc - ndu cb.
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MAu s8;10({Ban hanh kém theo Thing tw sé 06/2014/TT-TTCP ngay 31 thing 10 nfim 2014 ciia Thanh tra Chinh phi)

) NTTTTUToo CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phic
(2) oo emmmmmmmeaeees
S&: .0 , ngdy ... thang ... nam ...

Viv chuyén don kién nghi, phan dnh

Kinh glris cooveviiin (3)

NEAY <o eeeii L eviiiiy oeeieee e (2) da tiép va nhan don kién nghi
phan dnh ¢la ong (BA).....vviivviei €)
S6 CMND/H( chidu (hodic gidy t tly thAN): evvvoerveeereeerereisisenis s, ,
ngay ¢ip: ..../.../....., noi CAP 1erver et b
IHA R oot b e s
INOL QUIEE covvrnriirere e et e e e bbb s (5)
Ciin ¢t khoan 2 Didu 26 Luat tiép cOng dan ndm 2013; sau khi xem xét ndi dung don,
PSPPI ) chuyén don cla dng (ba) ..o (4) dén
........................ (3) dé xem xét, gidi quyét theo quy dinh cia phép luét./.

Noi nhéin: Thia trueéng co quan, t chire, don vi
- Nhur trén; (Ky, ghi r hg tén, chirc vy va déng
- (@), (thay tra 101); déu)

- Laru: . (2)...

(1) Tén co quan, to chire, don v1 cép trén (néu co)

(2) Tén co quan, to chire, don v; chuyén don kién ngh;, phén anh.

(3) Ngudi dimg ddu co quan, td chire, don vi ¢6 thim quyén giai quyét,
(4) Ho tén nguon kién nghi, phan anh.

(5) Tém tat ndi dung kién nghi, phan anh
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() T CONG HOA XA HOI CHU NGHIA VIET NAM
(D) Pic 14p - Ty do - Hanh phiic
S6:  /PX-...(3) ..., NgAY.... thang.... ndm...

PHIEU DE XUAT THU LY PON ..covvvveniivnnnn(4)

Kinh gl .o e (5)

Ngdy ...... fovii. L (2) nhidn dugc don ..., (4)
CUA ONE (DA) 1.t iiie i 0)
DA Chitciii v
NOT AUNE BON: 1ttt b s e s s (7)
Pondaduge .oovvviviiiiiin (8) giai quyét ngay ......... loviiinn fovinnn, (neu cb)
Sau khi xem x¢t ndi dung don va cén ctr quy dinh cia phép ludt, dé xuft thu 1y dé giai
QUYEL AON (3)ciadng (ba) ..ooovvvriviiiiiiiiiraan. (5)

Phé duyét ciia ..... .(5) Lanh dgo don vi d8 xuht Nguoi de xuéit

Ngay..... thang....
nim.... (Ky, ghi 6 ho tén) (Ky, ghi 18 ho tén)
(Ky, ghi rd ho tén)

(1) Tén co quan, to chire, don vi cép trén tre tiép (néu cd).

{2) Tén co quan, td chirc, don vixirly don.

(3) Chir viét tit t8n co quan, to chire, don vi xur ly don.

(4) Don khiéu nai hogic dorn t§ c4o hojic don kién ngln phan z’mh

(5) Thu truedng co quan, tb chire, don v; b thim quyén giai quyet

(6) Ho tén ngu‘ori khleu nai hodic ngudi tb cdo hojc ngudi kién nghi, phan dnh.
(7) Trich yeu tém it ve ndi dung don

(8) Ngudi cd thAm quyén d4 giai quyét (néu c6).
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MAu s8: 02(Ban hdnoh kém theo Thing ty s& 07/2014/TT-TTCP ngay 31 thang 10 niim 2014 cia Thanh tra Chinh phi)

(Do CONG HOA XA HQI CHIU NGHIA VIET NAM
()i Djc 1ap - Ty do - Hanh phitc
86 /TB-...(3) vvoen, NEAy.... thang...
THONG BAO

vé viée khiéu nai khong di didu kién thu Iy gidi quyét

Ngay....... lveinn. leviiiiins y eeeeeeeran (2) nhén duge don khiéu nai ¢a vooceveverenres 4
1T o) £ £ OO OO PSP PSP POTO RTINS

NO AUNZ AOME 11vvrireieei ey (5)
Sau khi xem xét ndi dung khiéu nai va cin ctt quy dinh tai Bleu 11 ctia Luét khiéu nai,
don khiéu nai cia ong (ba) khong du didu kién thy 1y gidi quyet vi ceevverererecennen, (6)
TR, L TR TR (2) thong bao d€ ....oeevvniveniiirivininnnnns RS (4)
BIGE VA DO SUNE c.veeverierrirneriniiine s s s s (7) dé thye hién viéc

khiéu nai.

Noinhn: e (8)
0, (K, ghi 16 ho tén va déng dAu)

(1) Tén co quan, to chire, don vi cap trén tryc tiép (neu cd).

(2) Tén co quan, tb chirc, don vi ban hanh thong béo.

(3) Chir viét tit tén co quan, td chire, don vi ban hanh théng béo.

{4) Ho tén nglrcn khleu nai.

(5) Trich yéu tém tit ndi dung khieu nai.

(6) Néu ly do khong thy ly gidi quyét.

(7) Néu r6 thi tuc can thiét theo  quy dinh dé dugc xem xét, gidi quyét.
(8) Chire vy ngudi ¢ thdm quyén ky théng bdo.
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MAu sé: 03(Ban hanh kém theo Thing tu sé 072014/ T T-TTCP ngiy 31 thing 10 niim 2014 ciia Thanh tra Chinh phi)

(D CONG HOA XA HQI CHU NGHIA VIET NAM
(2)e e Pie lap - Ty do - Hanh phic
86 1..03) - (@) .eou, DEdy.... thang.... ndm
Kinh giti: 6ng (ba)....covvviiiiiiiiie e (5)
Ngay ..../...... foviinn. s rreerrriran (2) nhin duge don cla ong (ba) khiéu nai vé& viéc
.............................................................................................................................. (6)

Sau khi xem xét ndi dung khidu nai va cin ct Lut khiéu nai, Nghi dinh sd
75/2012/ND-CP ngay 3 thang 10 ndm 2012 cla Chinh phi quy dinh chi tiét thi hanh
mot sb dleu ctia Luat khidu nai, don khiéu nai ctia 6ng (ba) khong thudc thdm quyén

giai QUYL CUA 11ovverreeressressaressssessesmesesssmenmsssssssss st b bbbt (2)

......... v (2) 118 1ol don va huéng dan Ong (ba) gui don khiéu

Al den oo (7) d& duge giai quyét theo thim quyén.
......................... (8) ’

Noi nhin: (Ky, ghi r3 ho tén va dong dau)

= Nbur erén;

- Lwu: VT; ... (4).

(1) Tén co quan, to chire, don vi ¢lp trén trye tiép (néu co).

(2) Tén co quan, t6 chire, don w ban hanh vin ban huéng din,

(3) Chir wet tat tén co quarn, td chire, don vi ban hanh viin ban hwéng din.

(4) Chir viét tét tén don vj soan thao viin ban huéng din.

(5) Ho tén ngubl khleu nai.

(6) Trich yéu tém tit ndi dung khiéu nai.

(7) Chite danh ngudi ding diu ¢ quan, t4 chirc, don vi ¢6 thém quydn giai quyét khiéu nai.
(8) Chire vy ngudi ¢ thim quyén ky vin ban huéng dan.
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% (

MAu sé: 04¢Ban binh ki theo Thing tar s& 072014/ TT-TTCP ngay 31 thing 10 nim 2014 ciia Thanh tra Chinh phi)

(D iee e e CONG HOA XA HQI CHU NGHIA VIET NAM
(2) i Dic lap - Ty do - Hanh phic
sé: /..3)-.n @ , hgay.... thang.... nim

Vv tra 1ai don chuyén khéng ding
thém quyen

Kinh gl covviec (5)
Ngdy ...foieis fovrnn. s errreeenieaereanee (2) nhén dugc van ban ..., 0)
chuyén don ctia 6ng (ba) .ovvvvvrvvvienierreeiiiiiinnn, (7), dia Chi.vviviiveeiereesieenees
DO CO NOT AUNE: 1ovveiiiie et st st e b sttt (8)

Sau khi xem xét ndi dung don va cin cr theo quy dinh cta phap ludt v& khiéu nai, don
COA eveeriiinerinenens (7) khong thude thim quyén giai QUYEE CUA 1rvvvvrerecreeerecrererenes (2)

.......... cveeeenn(2) tréd lai don @& oo (5) chuyén ding co quan ¢6 thim quyén
giai quyét.

Noinhfin: s 9
- Nbur trén; (Ky, ghi rd ho tén va dong déu)
-Luw: VT; ... (4)

(1) Tén co quan, té chire, don vi cip trén trye tiép (neu co).

(2) Tén co quan, t& chire, don v; gri viin béan tra lai don.

(3) Chir wet tat tén co quan, td chire, don vi gri van ban tra lai don.

(4) Chir viét tit tén don vj soan thao vin ban tra Ial don.

(5) Ho tén ngubl chuyén don hojic tén co quan, t6 chire, don vi chuyén don.
(6) Trich yéu s6, ky hiéu, ngdy thang ndm viin ban chuyén don ctia (5).

(7) Ho tén ngu‘bi cé don.

(8) Trich yéu ndi dung don.

(9) Chite vy ngudi cé thdm quyén ky vin ban tra lai don.
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Mﬁu- s8: 05(Ban hanh kém theo Thong tu sd 07/2014/TT-TTCP ngdy 31 thing 10 niim 2014 ciia Thanh tra Chinh phi)

(1Deeririeieisieeeane CONG HOA XA HQI CHU NGHIA VIET NAM
(2) i Die lap - Ty do - Hanh phue
Sé: /.- (@ ...ws DEAy.... thang.... nam....

V/v chuyén don té céo

Kinh gl ..o (5)
Ngay .../ ...... lovinnn. y e (2) nhén duge don td co cua ong (ba) ....cccvvvenn (6)
DHa Chii oo
Pon €O NOL AUNZ! ..ot e s e (7)
Sau khi xem x€t ndi dung don va cén cir quy dinh cia Lugt td cho, PR (2)
chuyén donto cdo cia dng (ba) ....coevvvveiiiiiiie (6) den ..ccoveennnnne (5)

dé giai quyét theo quy dinh ctia phép luat,

......................... (8)
Noi nhjn: (Ky, ghi o ho tén va dong dau)
- Nhur teén;

... (6);
-lam: VT, . ().

(1) Tén co quan, & chire, don vi cp trén trye tiép (nbu c6).

(2) Tén co quan, td chire, don vj ban hanh viin ban chuyén don t6 céo.

(3) Chir viét tit tén co quan, td chire, don vi ban hanh vén ban chuyén don.

(4) Chir viét tit tén don vi soan thao vin ban chuyé‘n don.

(5) Chtre danh thti trtwéng co quan, t& chire, don vi ¢6 thAm quyén giai quyét tb cdo.
(6) Ho tén ngudi td céo.

(7) Trich yéu néi dung t8 cdo.

(8) Chirc vy ngudi cé thim quyén ky viin ban chuyén don t8 cdo.
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Mbu £8:06(Ban hanh kém theo Thing tw 36 07/204/TT-TTCP ngay 31 théng 10 nim 2014 cia Thanh tra Chinh phi)

(Dhveieeeeerreeeeee e CONG HOA XA HQI CHU NGHIA VIET NAM
(2)eeeeriiiiiiin Dic lip - Ty do - Hanh phie
sé: f..®D-..® , ngdy.... thang.... nam....

V/v chuyén don kién nghi, phan énh

Kinh gl oo e (5)

Ngay ..../...... loooie. s e ireeeen (2) nhin duge don ciia 8ng (bA) «ovvnviienneninees (6)
P CHTL et s
PON CO NOT AUIEL 1vereeereer i bbb e (7
Sau khi xem xét ndi dung don va ciin cir quy dinh ctta phap ludt, ... (2)
chuyén don cta ong (ba) v (6) &N oo (5) d& dwogc xem xét,
giai quyet

Noinhn: &)
- Nhur trén; : (Ky, ghi 3 ho tén va déng diu)

-...{6);
-Luw: VT, ... (4).

(1) Tén co quan, to chire, don vi cfip trén trye tiép (ndu co)

(2) Tén co quan, té chire, don vj ban hanh vin ban chuyén don kién ngln phén anh.
{3) Chir v1et tﬁt tén co quan, td chire, don vi ban hanh viin ban chuyén don.

(4) Chir viét tﬁt tén don vi soan thdo vin ban chuyen don,

(5) Co quan, td chire, don vj c6 tham quyén giai quyét.

(6) Ho tén ngum kién nghl phan anh,

(7) Trich yeu ndi dung kién nglu, phan anh.

(8) Chirc vy ngudi cé thim quyén ky viin ban chuyén don.
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Miu s6:07(Ban hanh kém theo Théng tw sé 072014/ TT-TTCP. ngdy 3 théng 10 niim 2014 cia Thanh tra Chinh pha)

(1)eeirreeineemreennenrenc s CONG HOA XA HOI CHU NGHIA VIET NAM
(2)eeveernnnernnne e Déoc lap - Ty do - Hanh phic
g /Mmp-...% e , ngay.... thang.... ndm....
HUGNG DAN

4 L3 A A r FaY : k r x A L) A
Pon c6 nhidu ndi dung khiac nhau thuge nhiéu co quan c6 tham quyen giai quyét

Ngay .../ fivinnn P (2) nhin dugc don cua dng (1) ®
i CRT vovevonerssesesseerssses s ssss AT S

Sau khi xem xét ndi dung don va thong tin, tai liéu kém theo (néu c6), don cta 6ng
(ba) khong thudc tham quy@n gidi quySt COA L.ooovieriiiii e (2)

A

Noi dung don caa dng (ba) thuge thdm quyén giai quyét clia céc co quan sau day:

CNG UG ovvneemnieriiieennes (5) thudc thim quyén gidi quyst cia eweeessrvee (6)
NG dURZ co (5) thude thim quyén gidi quyét CUBA covvercreesreecnnes (6)
st S—— (7) D& nghi ong (ba) viét tach cac ndi dung

don nhu di huéng din gii dén co quan ¢ tham quy?n @& duoc gii quyét theo quy
dinh cua phdp ludt. '

Noinhfn: e 8)
(@) (K¥, ghi rd ho tén va dong dau)
-Lwu: VT; ... (3).

(1) Tén co quan, td chire, don vi chp trén frye tip (néu cb).
(2) Tén co quan, t& chirc, don vi ban hanh vén ban huéng dan.
(3) Chir viét tat t&n co quan, t4 chire, don vi ban hanh viin ban hudng dan.

(4) Ho tén ctia ngudi viét don.
(5) Trich yéu ndi dung khiéu nai, th cao hotic kién nghj phan anh.
(6) Chire danh thi truong co quan, t4 chire, don vi ¢6 tham quyén gidi quyet,

(7) Céc ndi dung khac (néu cb)..

(8) Chire vy ngudi ¢6 thAm quyén ky viin ban huong dén,
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MAU BAN KB KHAI TAI SAN, THU NHAP
(Kém theo Thong tu 56 08/2013/TT-TTCP ngay 31 thing 10 ndm 2013 ctia Thanh tra Chinh
ph)

BAN K KHAI TAI SAN, THU NHAP

I. THONG TIN CHUNG
1, Ngudi ké khai tai san, thu nhép

= Ch® & BN AT eevvverervreneeeresersese e

2. Vg hodc chdng chia ngudi ké khai tai san, thu nhép

- Co quan/don Vi cONg tACI. ..o vivrrrearrririrersrer
- 5 KhAu thudng il coveeeeee e
S Ch8 G RIBN LAIT. o veveeevire e
3. Con chua thanh nién (con dé, con nudi theo quy dinh clia phap luét)
a) Con thir nhét:

SO VA TBNI . vvve e eereeri et
- Ngay, thang, ndm sinthi.......oovvinr e
- HO Khau thudng tri....evves s
L ChE & RIBI 011 e veeeeressernrieessneeare e
b) Con thir hai (tr 1én): K& khai nhu con thi nhét.

I1. THONG TIN MO TA VE TAI SAN

1. Nha &, cong trinh xdy dung:

a) Nha ot

N R T T LT OO OPO S SPPP PP TEPPRTERTRRCLS
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+Loai nhal .o Chp cOng trinh.. .o
+ Didn tich KAY QUNG: +vvevrererrnrmniresnsresrs s
4 GHAEETL o verevrreeseseesmebr s
+ Gidy chimg nhgn quyén B 1 s LT T PP PP PP PP PP TR RN
+ Théng tin khac (8L CO): vevrvereaerimeress s

_ Nha thir hai (tr& 18n): K& khai tuong ty nhu nha thir nhét.

b) Céng trinh xay dung khac:

- Céng trinh thir Y ST VOO PRSP P T PP S
+ Loai cong trinh ......oooennnns Cép cdng trinh .oooevnieiermrnre
£ DAGA HENE 1 vvverere e e
b GHAIS +eeevrevereesenmbanae s s s s e s
+ Gidy chirng nhén QUYBN 8F BT Lovvevrcrenennmrnnrererenssee e
+ Thong tin khac (DU COY: ovverereeinicrir e
- Cong trinh thir hai (Trd 1€n): K& khai trong tw nhu cong trinh thit nhét,
2. Quyén st dung dat:

@B&&

AN T AL +oveerrsenrisessssesssssesssesssssres s
DA CHET ovveee e
£ DIBI HHORE Lersrveesnnee s
e GHA L «vvveeeeeseeesereee s s s s
+ Gidy chirng nhén QUYSHN ST AUNG: <vvcnvnvenressrmness e
+ Thong tin khac (NEU COY: veeerrirrnrcrrrnirreere s e
- Manh thir 2: (M ta nhu manh thir nhét).

b) Céc loai dét khac:

B O e
IR CRE: ©veeeeseereieee s
b DEBN ICR: ©ovverereeeeeeens e
B GHA LY «vveeeeoaneeeesesabnr e s e s
+ Gidy chtng nhén QUYSIL ST AUNE! Loeencnerrrs i
+ Thoéng tin khac (NEU COY: 1 vevevreaannrsesinine s
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_ Manh thir hai; (M6 ta nhuw manh thir nhit).
3. Tién (tién Viét Nam, ngoal t¢) gbm tién mit, tién cho vay, tidn gl ca

nhan, td chitc trong nudc, t4 chtrc nude ngoai tai Viét Nam ma tong gia tri quy
451 tr 50 triéu dong o 1én.

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

4. O td, md td; xe gé’m may, Xe may (may 0i, may xtic, cac loal xe may
khac), tiu thuy, tau bay, thuyén va nhiing dong san khac ma Nha nude quan Iy
(theo quy dinh cia phap luét phai déng ky st dyng va dugc chp gidy dang ky) ¢6
thng gia tri mdi loai tir 50 trigu ddng tré 1én.

-0

- Mo td

- Xe gén may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khac mé’Nhé’mrérc quén ly (theo quy dinh cta phap ludt phai
dang ky st dyng va duge chp gidy ding ky)

5. Kim loai quy, da quy, cb phiéu, vbn gdp vio cac co s kinh doanh, cac
loai gifly t& ¢ gia tri chuyén nhugng khac ¢ tong gid tri quy ddi mdi loai tir 50
triéu dong trd 1én.
- Kim loai quy
- ba quy
- Cb phiéu
- Vén gbp vao céc co sO kinh doanh

- Céc loai gidy td c6 gid tr chuyén nhugng khac
6. Cac loal tai san khéc ma gia tri quy dot mdi loai ti 50 trigu ddng tré 1én
(nhu cy canh, bd ban ghé, tranh, anh, do m¥ nghé va cc loai tai san khdc).
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---------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------

7. Tai san, tai khoan & nuée ngoai gdm tt ca tai san quy dinh tir Khoan 1
dén Khoan 6 néi trén ndm ngoai lanh thd Viét Nam.

8. Céc khoan ng g6m cac khoan phéi tra, gia tri cac tai san quan ly hg,

»

giit ho c6 téng gid tri quy ddi tir 50 tridu ddng tré 1én.

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

9. Téng thu nhép trong nim quy ddi thanh tidn Viét Nam gbm céc khoan
luong, phu cap, trg cap, thuong, thu lao, cho, ting, bidu, thira k&, thu nhép
hudng loi tr cde khodn ddu tu, phat minh, sang ché, cac khoan thu nhép khéc.

---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

III GTAI TRINH SU BIEN DQNG CUA TAI SAN, THU NHAP (Bién
dong vé tai sén, thu nhép, gidi trinh ngudn gbc tai sén tang thém)

Loai tdi sin, thu nhap Ting/ | Noi dung gidi trinh ngudn gbe

1. Nha ¢, cong trinh xdy du’ng (ting, gmm vé sb lu’orng,
dién tich hogic thay ddi vé cdp nha, cong trinh so véi ky
ké khai trade do):

a) Nha a:

b) C(“)ng trinh xdy dng khac:

2. Quyen su dung dat (ting, giam vé sb lrong, dién tich,
thay déi logi dit so v&i ky ké khai trude dé):

a) Dit &

b) Céc loai dét khac:

3. Tlen (tlen Vigt Nam, ngoai t§) gdm tién mét tién cho
vay, tién gui ¢4 nhén, td chlrc t10ng nude, t chirc nude
ngoai tai Vigt Nam ma tong gia tri quy dbi tir 50 trig¢u
dong trd 1én.

4. Cac loai d0ng san:

-0

- M6 t6
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- Xe gin may

- Xe may (mdy i, may xtc, cac loai xe mdy khéc)

- Téu thay

- Tu b‘ay

- Thuyén

- Nhitng déng san khédc ma Nha nuée quan ly (theo quy
dinh ctia phép lufit phdi déng ky str dung va duge cap
gidy ding ky)

5. Céc loai tai san:

- Kim loai quy

- B4 quy

- C6 phidu

- Vén gbp vao céc co s& kinh doanh

- Céc loai gidy to cé gid tri chuyén nhugng khic cé tong
gid tri quy ddi m&i loai tir 50 trigu ddng trd 1én,

6. Céc loai tai san khadc (nhu cdy cénh, bd ban ghé,
tranh, anh, dd m¥ nghé va céc loai tai san khéc) ma gia
tri quy ddi m&i loai tir 50 tridu ddng tr 1én.

7. Tai san, tai khoan & nude ngoai gdm tét ca tai san quy
dinh t&r Khoan 1 dén Khodan 6 néi trén nim ngoai lanh
thd Viét Nam.

8. C4c khoan ng gdm: céc khoan phai tra, gi tri céc tai
san quan [y hd, gitr ho c6 tong gid tri quy ddi tir 50 triéu
ddng trér 18n.

9. Téng thu nhdp trong nim quy d6i thanh tién Viét
Nam

(Ngudi ké khai tu x4c dinh céc loai tai san ting, giam trong ky ké khai va giat trinh ngudn gbe

tai san tang thém).

Ngay nhan Béan k& khai tai san, thu nhép Ngay hodn thanh Ban ké khai tai san, thu nhép

...... ngay.........thadng.........ndm...... vveee. Ngay,.....thang......ndm......
Ngwdinhiin Ban ké khai Neguwdi ké khai tai sin

(Ky, ghi 13 ho tén, chirc vy/chirc danh) (K, ghi 15 ho tén)
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BAO CAO MINH BACH TAI SAN, THU NHAP
(Kém theo Théng tu s6 08/2013/TT-TTCP ngay 31/10/2013 ¢hia Thanh tra Chinh phi)

Co quan, to chire, don vi CONG HOA XA HOI CHU NGHIA VIET NAM
Sé: / Poc lap - Ty do - Hanh phic
............ ,ngady  thang ndm
BAO CAO

K N4 . b L 4 A b
Ket qua minh bach tai san, thu nhap nam ....

Viée thue hién minh bach tai san, thu nhép theo Nghi dinh sb 78/2013/ND-
CP ngay 17/7/2013 cda Chinh phti, Thong tu s6 00/2013/TT-TTCP ciia Thanh
tra Chinh pht va cdc vin ban huéng din huéng dan 86 ... cua (tén co quan
huéng din) v& minh bach tai san, thu nhép, (tén co quan/td chirc/don vi) bao céo
két qua ké khai tai san, thu nhap ciia minh nhw sau:

1. Qu4 trinh chi dgo, trién khai, t6 chite thwe hign quy dinh vé minh
bach tai san, thu nhip

N&i dung phéan bdo cao ndy nham phan anh nhitng pham vi, dic diém vé t6
chirc bé mdy, hoat ddng va viée t6 chic thye hién cong tdc minh bach tai san,
thu nhdp cla co quan, to chire, don vi trong ndm bao gom:

- Pham vi, dic diém td chirc, hoat ddng clia co quan, to chie, don vi;
- Cac vian ban phap luat 4p dung;
- Cac vin ban chi dao, don doc clia cap trén;

- Cac vin ban co quan, don vi da trién khai nhu: K& hoach, phuong 4n, t6
chiic tuyén truyén;

- Phén c¢6ng thye hién;

- Qua trinh thyc hién cdc nhiém vy ké khai, cdng khai, quan ly ho so, tien
hanh x4c minh, xem xét ky luat, tong hop bao cdo ...

- Nhitng thuan lgi hay kho khan, vudng mic.
2. Két qua thyc hién minh bach tai sén, thu nhip
2.1 Két qua ké khai

Tinh hinh chung trién khai viéc k& khai tai san, thu nhép cia co quan, td
chirc, don vi bao gom thoi gian tién hanh, cich thie t0 chic, s6 don vi (truc
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thudc) phéi/da trién khai thyc hign ké khai tai san, thu nhap (c6 thé chia thanh
cac nhom theo dic didm hoat dong); ty 18 .... % s6 co quan, to chire, don vi dd
thyc hién; sé co quan, td churc, don vi chua thyc hién hodc thuc hién ké khai
chdm so véi thoi gian quy dinh (danh sach), Iy do.

Sé liéu v& s6 nguoi ké khai gdm:

- 86 ngudi phai ké khai tai san, thu nhap trong nim; trong d6 s& ngudi phai
ké khai tdng/giam so véi nam trude, ly do.

- 84 ngudi da ké khai tai san, thu nhip trong nam; ty 1§ .. % sb ngudi ké
khai;

- 86 lwong ban ké khai tai san, thu nhap luu giff tai co quan, td chiic, don
vij

- §b lugng va danh sach ban ké khai thudc dién clp Gy quan ly;

- & lugng va danh sach ban ké khai do té chirc cép trén quéan ly;

2.2 Két qua cong khai

Tinh hinh chung trién khai vigc cdng khai ban ké khai tai san, thu nhép cta
co quan, td chirc, don vi bao gém thoi gian tién hanh, céch thic td chie, s6 don
vi (true thudce) phai/ds tridn khai thuc hién cong khai ban ké khai tai san, thu
nhédp; ty 1& .... % s0 co quan, t8 chire, don vi da thuc hién ké khai; s6 cor quan,
don vi thuc hién cdng khai bing hinh thtc niém yét; 6 diém niém yét; $6 co
quan, td chirc, don vi thyc hién cbéng khai bang hinh thirc céng bé tai cudc hop;
s& cudc hop; s6 co quan, td chire, don vi chua thuc hién céng khai hodc thuc
hién chdm so v&i thoi gian quy dinh (danh sach), ly do.

Tinh hinh thong tin phan 4nh sau khi céng khai cac ban ké khai tai san, thu
nhap trong nam.

S4 lidu vé sb ban ké khai duge cong khai:

- S6 béan ké khai da cdng khai; ty [8 ....% so véi s6 ban da ké khai;

- S8 ban ké khai dd cong khai theo hinh thire niém yét; tj 18 ....% so véi s6
ban dd cong khai;

- $6 ban ké khai d4 cong khai theo hinh cong bd tai cudc hop; ty 18 ....% so
v&i s6 ban di cong khai.

2.3 Két qua thue hi¢n giai trinh, xdc minh tai san, thu nhip

Tinh hinh thyc hién giai trinh, xac minh tai san, thu nhép trong co quan,
don vi bao gdm vide ty kidm tra, yéu cdu cia cbng tac quan Iy can bo, yéu cdu
xac minh clia cac co quan, don vi, c4 nhan cé thdm quyén. Viée yéu cu giai
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trinh va xem x¢ét g1a1 trinh trong minh bach tai san, thu nhép ctia co quan, don vi.
Viéc xdc minh, két fuan v& minh bach tai san, thu nhdp cua co quan, t& chire,
don vi.

S6 lidu v& giai trinh, x4c minh tai san, thu nhip

- 86 nguoi yéu cu giai trinh ké khai, ngu(‘“)n géc tai san, thu nhip;
- 86 nguoi duge xdc minh tai san, thu nhép;

- S& ngudi dd co két luan vé Minh bach tai san, thu nhép;

- S6 ngudi da c6 két luan khong trung thuc trong minh bach tai san, thu
nhép;

2.4 Két qua xit Iy ky luft trong xdc minh tai sin, thu nhip

Tinh hinh vi pham va xem xét x(r ly cdc vi pham vé minh bach tai san, thu
nhdp trong co quan, to chire, don vi.

S liéu vé& xr ly vi pham
- 86 ngudi di bi xi Iy ky ludt do ké khai tai san, thu nhép khong trung
thuc; chia theo hinh thirc ky ludt (canh céo; khién trach; hinh thite khac).

- 86 nguoi di bi xit 1y ky luét do vi pham thoi han trong minh bach tai sén,
thu nhép (cham t6 chirc ké khai, chm k& khai, chim tdng hop, bdo céo két qua
minh bach tai san) va chia theo hinh thire xtr 1y ky luét,

- 86 nguoi d3 bj xir 1y trach nhiém trong x4c minh tai san, thu nhap chia
theo céc 18i vi pham va hinh thie xir ly.

3. Panh gia chung.

- Cdc mit thuén loi, khé khin khi trién khai cong tdc minh bach, tai san
trong co quan, td chire, don vi minh.

- Céc ¥ kién gop ¥, d& xuit khic phyc.

* a3 i ? x r .
Noi nhin: Thi trudng co quan, to chirc, don vi

Ky tén, déng diu
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MAiu sd: 01¢(Ban hinh kém thee Thing tu s 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh tra Chinh phi)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doe 14p - Ty do - Hanh phiie

o

cvvieeo, NEAY ... thdng ... ndm ...
VAN BAN CU NGUOI PAI DIEN YEU CAU GIAI TRINH

b Fad A L %
Nguwoi yéu cau gidi trinh:

1. HO VALEN: v (1)
Diachii ..o (2) e
SE CMND: . eevveieiieieeeenieeeneanens Ngay cp: cooeerrerriiinnens Noi cp: ...
Théng nhét cir dng/ba:

L HOVALEN: o, (1)
Piachi: oo (2) e
SECMND: ...ivviiiivireeeeerie e CAP NEAY: cvvvvivriieeereennnn, Noi cip: ...

1am nguoi dai dién yéu cau giai trinh.

N&i  dung, pham vi dugc dai  di€n:

------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------

Trong qua trinh thuc hién yéu céu giai trinh, ngudi dai dién c6 trach nhiém thyc
hién dung ndi dung duge dai dién./.

Nguoi dai dién Nhirng nguoi yéu cau giai trinh
(ky, ghi rd ho tén ho#c diem chi) (ky, ghi 18 ho tén hodc diém chi)

(1) Néu ngudi yéu cau giai trinh la dai dién cho co quan, t6 chire thi phai ghi r3 chirc vu cua
ngudi yéu cdu gidi trinh,

(2) Noi ngudi yéu cau giai trinh cu trd, trudng hop 1a co quan, to chitc ctr nguoi dai dién thi
phai ghi 13 dia chi co quan, to chie do.

(3) Pai dién toan b hay dai dién mot s6 ndi dung yéu céu gidi trinh cAn ghi 18 trong ndi dung
dai dién.
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Mau sé:02(Bap banh kém theo Théng tw sé 02/2014/TT-TTCP ngay 29/4/2014 cita Thanh tra Chinh phi}

B ¢ T CONG HOA XA HQI CHU NGHIA VIET NAM
PPN ) TR Doc lap - T do - Hanh phic
S8 . JTBeuvivniees e , ngay ... thang ... nam
THONG BAO
V& viée tiép nhén dé giai trinh
Kinh gli: .ooovenennnn. ) I PPTPP RS

Ngay ... thang ... ndm .(2)... dd nhén dugc vin ban yéu cAu giai trinh cla

DA CRE: ©vvvveve e iiiiesees e

g4 CMND/HS  chiéu, ngdy  cép, NOT  CAPI  vevveereenenerinn
) T PR AT

Yéu cau giai trinh v8 VIEC ... C) NIRRT

------------------------------------------------------------------------------------------------

Sau khi xem xét ngi dung yéu chu giai trinh, cin ct Ludt phong, chéng tham
nhiing va Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 ndm 2013 cua Chinh
pht quy dinh trach nhiém giai trinh cia co quan nha nudc trong viée thyc hién

nhidm vy, quyén han dugc giao, yéu cau gii trinh cla ...(3)... du dieu kién tiép
nhdn dé giai trinh.

Vay thong bao d& ...(3)... dugc biet./.

Noinhan: Ngwoi dikng diu co quan, don vi
-Nhutrén (ky, ghi 8 ho tén va déng dau)
- Luu: VT, ho so.

(1) Tén co quan, don vi cap trén tryc tiép (néu o).

(2) Tén co quan, don vi thong bdo v& viée tiép nhén yéu clu giai trinh.

(3) Ho tén ngudi yéu clu giai trinh (hoZc tén co quan, tb chirc yéu ciu giai trinh).

(4) Néu ngudi yéu cdu giai trinh khong c6 CMND/H) chiéu thi ghi cac thong tin theo gidy to
tuy thén.

(5) Toém tit ndi dung yéu clu giai trinh.
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MEu s§:03(Ban hinh kédm theo Thong tuw s8 02/2014/TT-TTCP ngiy 29/4/2014 ciia Thanh tra Chinh phii)

...... (D....... CONG HOA XA HQI CHU NGHIA VIET NAM
R . TN Poc ldp - Tw do - Hanh phie
S6: .. /TB-coeee , ngdy ... thang ... ndm
THONG BAO
V& viée tir chéi yéu cAu giai trinh
Kinh glti: .oooovvviine, ()

Ngay ... thang ... niim ..., ...(2)... dd nhan dugc vin ban yéu ciu giéi trinh cua

().

S6 CMND/HS chiéu, ngay cap, noi cap: ........coovuinnnn G ) P
Yéu cAu gl trinh v8 VIBC ..uviiiiine e (5)eeeiiiiieeiiiiieeiiin

Sau khi xem xét ndi dung yéu ciu giai trinh, ciin ctr Didu 5, 6 Nghj dinh sb
90/2013/ND-CP ngay 08 thang 8 nim 2013 clia Chinh phll quy dinh trach nhiém
g1a1 trinh coa co quan nha nuéc trong vige thye hign nhiém vy, quyen han duge
giao, yéu cau giai trinh cda ...(3)... khong du didu kién tiép nhan 8 giai trinh vi
ly do sau day:

Vay thong bdo dé ....(3).... dugc biét./.

Ngudi dirng dau co quan, don vi

Noinhin: (ky, ghi 15 ho tén va déng dau)
- Nhwtrén:
- Luu: VT, ho so.

(1) Tén co quan, don vj cap trén trye tlep (néu cd).

(2) Tén co quan, don vj thong bao vé viée khong tiép nhan yéu céu glal trinh.

(3) Ho tén ngu’orl yeu cau giai trinh (hodc tén co quan, t6 chirc yéu cdu giai trinh),

(4) Néu ngudi yéu cau giai trinh khéng ¢6 CMND/Hb chiéu thi ghi céc thdng tin theo gidy t&
tiy than.

(5) Toém tit noi dung yéu cau gidi trinh.

(6) Ly do cua viéc khong tiép nhan yéu cdu giai trinh.
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Mau sb:04(Ban hinh kém theo Thong fu 5 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh tra Chinh pha)

(D CONG HOA XA HQI CHU NGHIA VIET NAM
TN ) P Pic 1ip - Ty do - Hanh phae
86:...(3).

GIAY BIEN NHAN

V& viée tiép nhan théng tin, tai li¢u
Va0 hdi... gidr ... ngdy ... thang ... ndm .., tal oo (4) oo

Bén nhan thong tin, tai lidu:

Gidly bién nhén nay dugc 1ap thanh ...ban, mdi bén gift 01 ban./,

Bén giao Bén nhjn

r

(ky, ghi & ho tén, déng déu - néucé) (ky, ghi 1 ho tén, dong diu - nbu cd)

(1) Tén co quan, don vi clp trén truc tiép (néu co).

(2) Tén co quan, don vi tiép nhan thong tin, tai ligu.

(3) Ghi s6 trong trudng hop Gidy bién nhén duoc quan 1y, theo dai bing sb viin ban.

(4) Pia diém giao, nhén thong tin, tai li¢u.

(5) Ho t&n, chirc danh, co quan, don vi cdng tac cha ngudi nhin thong tin, tai liéu,

(6) Ho tén, chire danh, co quan, don vi cOng téc hodc dia chi clia ngudi giao thong tin, tai lidu.
(7) Loai thdng tin, v4t mang tin, tén, sb trang, tinh trang tai ligu.
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MaAu s8:05(Ban hanh kéw theo Thong tu sb 02/2014/TT-TTCP ngiy 29/4/2014 ciia Thanh fra Chinh phi)

(D, CONG HOA XA HOI CHU NGHIA VIET NAM
R 7.) F Pjc ldp - Ty do - Hanh phiic
Sé:.../QP-..... ..oy NEAY ... thang ..
QUYET PINH

Vé viée giao nhiém vy thu thap, xac minh thong tin
¢6 lién quan dén yeu cdu gidi trinh

Cén cir Luét phong, chéng tham nhfing 56 $5/2005/QHI11 d& dugc sira ddi, bd
sung mdt sd didu theo Ludt s6 01/2007/QH12 va Luat s6 27/2012/QH13;

C#n ctr Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 nam 2013 cia Chinh
phi quy dinh tréch nhiém giéi trinh  cta co quan nha nudce trong viée thuc
hién nhiém vy, quyen han dugc giao;

Can ot Thong tu sb «./.. /TT-TTCP ngay ... thang ... ndm ... cta Thanh tra
Chinh pht quy dinh chi tiét, huéng dan thi hanh mdt sb didu ciia Nghi dinh s6
90/2013/ND-CP ngay 08/8/2013 clia Chinh pht quy dinh tréch nhiém giai trinh
clia co quan nha nudce trong viée thyce hién nhi¢m vy, quyén han duge giao;

QUYLT PINH:
Didu 1. Gizo ...(5).... tién hanh thu thap, xdc minh thong tin c6 lién quan dén
yéu cau gidi trinh cua ....(6).... v€ viéc ...(7)...
e(5).... bdo cdo két qua thu thap, xdc minh thdng tin cé lién quan dén yéu cdu
giai trinh néu trén vai ... (3)... trude ngay ... thang ... nim
Pidu2. ... (8).eny ....(9)... chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: Ngudi gidi trinh

Nhu bidu 2;
Y ky, ghi rd ho tén va don dau
- Laru: VT, hé so. (ky, 8 g )

(1) Tén co quan, don vi cép trén tryc tiép (néu cb).
(2) Tén co quan, don vi tiép nhan yéu cAu giai trinh,

(3) Chirc danh cta ngudi ¢6 thdm quyén ban hanh quyét dinh giao nhiém vu thu thdp, xac
minh théng tin ¢6 lién quan dén yéu cdu gidi trinh.

(4) Van ban quy dinh vé& chire néing, nhiém vy, quyén han cfia co quan, don vi ban hanh quyét
dinh,
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(5) Co quan, don vi, ca nhan duoc giao nhiém vy thu thép, x4c minh théng tin ¢6 lién quan
dén yéu cau giai trinh.

(6) Ho tén ngudi yéu cAu giai trinh (hosc tén co quan, tb chirc yéu cdu giai trinh),

(7) Noi dung duge giao thu thdp xac minh,

8) Trudng hop 14 co quan, don vi thi ghi 13 “Ngudi dimg d&u ...(5)...”; Trudmg hop 12 c4 nhan
thi ghi "...(5)...".

(9) Ngudi dimg dau co quan, don vj, cd nhan lién quan,
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Mau s8:06(Ban hanh kém theo Thing fwr sb 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh tra Chinh phi)

...... (D....... CONG HOA XA HQI CHU NGHIA VIET NAM
S 7) TR Doc lap - Tw do - Hanh phic
Sé: .../BC- , ngay ... thang ... ndm ..
BAO CAO
Két qua thu thip, xdc minh théng tin lién quan dén yéu ciu giai trinh
Kinh gl covvvivnerrennennn, (3)erereeeiriiieeeer e
Thyc hién Quyét dinh 86 ........vvvvvviiriviriereeeeneiin (A) v eeeeeeeiriiiniiiinaene
Tir ngdy .../.../... &n ngay .../..[..., .(5)... 4B tién hanh thu thap, x4c minh

théng tin lién quan dén yéu cau giai trinh ctia ...(6) ... d6i véi ... (7)...

Cian ¢ vao thong tin, tai liéu di dugce thu thép,...(5)... bao cao két qua thu thép,
x4c minh théng tin lién quan dén yéu cau giai trinh nhu sau:

1. N&i dung, cin ¢t yéu cau giai trinh:

---------------------------------------------------------------------------------------------------------------------------------

2. Tém tét ndi dung duge giao thu thip, xic minh va két qua thu thép, x4c minh
d6i vai tiing ndi dung duge giao thu thép, xac minh:

.................................................................................................................................
.................................................................................................................................
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------




(- (

Trén déy 14 bdo cdo két qua thu thép, xdc minh thong tin c6 lién quan dén yéu
cau giai trinh, kinh trinh .. .(3)... xem xét, cho y kien chi dao./.

NI(\]I,: nhin; Co quan, don vi, ca nhin

- Nhur trén; . . n A ’

- Luu: VT, hd so, duwge giao nhu;m. vu thu thap, xac
minh

(ky, ghi 18 ho tén, déng déu - néu cd)

(1) Tén co quan, don vi cap trén trirc tiép (néu co).

(2) Tén co quan, don vi, ¢4 nhén béo céo két qua thu thip, xdc minh thong tin.

(3) Ngudi giao nhiém vu thu thdp, xdc minh thong tin.

(4) Quyét dinh giao nhiém vu thu thap, x4c minh théng tin.

(5) Tén co quan, don vi, c& nhén duge giao nhiém vy thu thép, x4c minh thdng tin.
(6) Ho tén chia ngudi yéu cdu gidi trinh (hoiic tén co quan, td chite yéu ciu giai trinh),

(7) Noi dung yéu cdu giai trinh.
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Tu nhitng nhén ainh va c¢én ¢ trén, ............. (5) i giai
trinh nhu sau:

Noi nhfin: Nguwdi giai trinh

Iljl:: t{f? b so (k¥, ghi 13 ho tén va dong déu)

(1)°Tén coguan, donvi c¢ip teén trire tiép~(néu )

(2) Tén co quan, don vi ban hénh vin ban giai trinh,

(3) Trich yéu ndi dung y€u céu glal trinh.

(4) Ho tén, dia chi ngudi yéu cdu giai trinh (hofic tén, dia chi co quan, td chirc ydu cu giai
trinh).

(5) Chirc danh ngum ban hanh vin ban giai trinh.

(6) Ghi 18 ting ndi dung yéu cAu giai trinh.

(7) Ghi 13 timg ndi dung da dugce thu thip, xdc minh.

(8) Neéu 15 cén cir phap [udt (vién ddn céc didu khoan cta viin ban phap ludt) dé giai trinh vé
ndi dung duge yeu cu g1é1 trinh,

(9) Ndi dung giai trinh dbi v6i timg ydu cau clia ngudi yéu cAu giai trinh.
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MAu sﬁ:ﬂ’l{Ban hanh kém thee Théng twr 56 022014/ TT-TTCP ngiy 29/4/2014 ciia Thanh tra Chinh phit)

(D CONG HOA XA HOI CHU NGHIA VIET NAM
veol2)eenia Pjc lap - Tw do - Hanh phic
So: .../VB- , ngay ... thang ... ndm
Viv...(3)
Kinh gti: .oovvvninninin, €

-------------------------------------------------------------------------------------------------

Ngay .../.../..., .(5)... dd tiép nhdn vin ban y8u cdu giai trinh cda ...(4)...

1. N§i dung yéu chu gidi trinh:

....................................................... () O
2. Két qud thu thip, xdc minh thong tin c6 lién quan dén yéu ciu giii trinh:
........................................................ (Do
VMG e n o nhidn W AR 212 fdnk




C. (.

MAu s6:07(Ban hanh kém theo Thing tuw sé 02/2014/TT-TTCP ngiy 29/4/2014 ciia Thanh tra Clinh phid

...... (D.vnn CONG HOA XA HOI CHU NGHIA VIET NAM
RN ) P Doc Iap - Tw do - Hanh phic
So:.../VB- , ngdy ... thang ... ndm
ViV ...(3)
Kinh gui: .....coovvveninnns G PP

-------------------------------------------------------------------------------------------------

Ngay .../.../..., .(5)... 3 tiép nhén viin ban yéu cdu giai trinh cla ...(4)...

1. N§i dung yéu cau giai trinh:

Tu nhiing nhén dinh va cin cir trén, ............. (5) i gidi
trinh nhu sau:

Noi nhin: Ngwoi giai trinh

: m’_ N 3 o (ky, ghi 15 ho tén va déng diu)

(1) Tén co quan, don vj cép trén true tidp (néu co).

(2) Tén co quan, don vi ban hanh van ban giai trinh,

(3) Trich yéu ndi dung yéu cdu giai trinh,

(4) Ho t&n, dia chi ngudi yéu cdu giai trinh (hodc tén, dia chi co quan, t& chiic yéu clu giai
trinh).

(5) Chirc danh ngui ban hanh van ban giai trinh.

(6) Ghi 13 timg ndi dung yéu cAu giai trinh.

(7) Ghi 13 timg ndi dung dé duoce thu thip, xéc minh,

(8) Néu 13 céin ctr phép ludt (vién din céc didu khoan ctia vin ban phép luat) dé giai trinh vé
ndi dung duoc yéu cu giai trinh.

(9) Noi dung giai trinh dbi véi timg yéu cdu cia ngudi yéu ciu giai trinh.
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. (-

Miu sﬁ:ﬂS[!ian hint kém theo Thing tw b 0272014/ TT-TTCP ngdy 29/4/2014 ciia Thanh tra Chinh p]u’l)

(D CONG HOA XA HQI CHU NGHIA VIET NAM
R () T Ddc Iap - Ty do - Hanh phiic
BIEN BAN
Vé viée thye hién vi€c giat trinh
Véohéi...gi(‘)’...nge‘ly...théng...ném...,tai ..................... () RUTII. ;
Chung t6i gdm:
Ngudt gidi trinh: ..o 4)...
Ngudi yu cAu gidi trinh: ..o.voeoveseee oo (5)...
Cung nhau ghi nhén viée giai trinh trye tiép, cu thé nhu sau:
NGi dung yeu cu gidi trinh: .....o.ooviereee e (6)
Két qua GIALtIINN: Lo e (7

Viéc giai trinh két thiic vao hdi ... gio ... phiit ciing ngdy (hodc ngay .../.../...).
Bién ban nay da dugc doc cho nhitng ngudi 1am viée ciing nghe, moi ngudi nhét
tri v6i ndi dung bién ban va xdc nhén dudi ddy.

Bién ban dugc 14p thanh ... ban, mdi bén gitr 01 ban./.

Nguoi yéu ciu gidi trinh Ngwoi gidi trinh )
(ky, ghi 13 ho tén) (ky va ghi 3 ho tén, déng dau - néu
co)

(1) Tén co quan, don vi cp trén truc tiép (ndu cd).
(2) Tén co quan, don vi thue hign viée giai trinh,
(3) Pia diém thyc hién viée giai trinh,

(4) Ho tén, chitc danh cta ngudi giai trinh.

(5) Ghi 16 ho tén, dja chi, s6 dién thoai lién hé (néu ¢6) cia ngudi yéu clu giai trinh (hoiic co
quan, to chirc yéu cu giai trinh).

(6) Cac ndi dung yéu ciu giai trinh cu thé.

(7} Ghi 18 cac ndi dung giai trinh,
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